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1. IACIIOPT PABOYEN ITPOT'PAMMBbI YYEFHOU JUCITATLIAMHBI
JAEJIOITPOU3BOACTBO U PEXKUM CEKPETHOCTHU

1. O0J1acTh NPpUMeHeHHUs POrPaMMBI

[IpumepHas nporpamma y4yeOHOMN TUCIUIUIMHBI SBJISETCS YaCThIO IPUMEPHON OCHOBHOM
npodeccrnoHabHOM 00pa3oBarensHOU porpaMmmbl B cooTBeTcTBHE ¢ PI'OC 1o cnienuaisHOCTH
CIIO «40.02.02 - IIpaBooxpaHUTEIbHAS IESTETLHOCTD.

2. MecTo TMCUMIUIMHBI B CTPYKTYpe OCHOBHOH mpodeccHoHATbHOI 00pa3oBaTebHOI
NMPOrpaMMmblI:

Jenonpoun3BoactBo U pexkum cekperHoctd (ITM.01. MJIK.01.05) siBisteTcst TUCIUITIMHOM
0a30BOTO YPOBHS M MPEJICTABIIEHA B CTPYKTYpPE OCHOBHOM MpOodecCHOHaAbHON 00pa30BaTebHON
MPOrpaMMbl 0 CHEHUAIBHOCTH B Npo(eCcCHOHaIbHOM IMKiIEe No cneruanbHocTH «40.02.02-
[IpaBooxpaHuTenpHas JIESATEIbHOCTBY. N3yuaercs 5 nu 6 ceMecTp

JuctmmumHa «/lemonpon3BoACTBO U PEXXUM CEKPETHOCTH» OCHOBBIBAETCSI HA YMEHUSX H
3HAHUSX, TMOJYYCHHBIX CTYJICHTAMH TpPHU HM3YYEHHUH CONMAIBHO-3KOHOMHYECKHX IHUCIUIUINH,
TECHO CBsI3aHA C M3y4YeHHeM auciuiuimH «Teopus rocymapctBa um mpaBay, «MHpopmarnka n
nH(pOpMaLMOHHbIE
TEXHOJIOTUH B TPO(PECCHOHAILHOM TSI TEITEHOCTI.

1.2 lean 1 3312494 JMCHUILIMHBI — TPEOOBAHUSA K Pe3yJIbTATAM OCBOCHUS AU CIUILIUHBI:

B pe3ynbpraTe 0cBOEHUS AUCUUIIIMHBI 00yJaroIUics T0KEH
3Hamy:
- HCTOPUIO DPAa3BUTHUS [JEJIOMPOU3BOJACTBA U OOECIEUeHUs pexuMa CEKPEeTHOCTH B
MpaBOOXpaHUTENbHBIX Oopranax Poccutickoit @eneparuu;
- KOMIUIEKC MEpOTNPHUSATHH, HAIPABJICHHBIX HAa OOECIeUEHUE CEKPETHOro NOKYMEHTOOO0OpOoTa B
MIPaBOOXPAHUTEIILHON 1eATEIbHOCTH;

- OCHOBHYIO  NpoOJIEeMAaTHKy  OCYIIECTBJICHHMS  JOKYMEHTOOOOpOTa B  OTIEJIbHBIX
MIPaBOOXPAHUTENBHBIX OpraHax;

- OCHOBHBIE BEJIOMCTBEHHBIE JIOKYMEHTBHI MO BOIIPOCAM OpraHU3alUu JIOKyMEHTOOOOpOTa B
MIPaBOOXPAHUTEIILHON 1EATEIbHOCTH;
YCTAHOBJICHHBIA TMOPSIOK OpraHu3aluy JAeJONPOU3BOJICTBA, HCIIOJIBL30BAHUS CBEICHUIA,
COJIepKalIUXCs B JOKYMEHTAX;
- OCHOBHBIE MPABUJIA U MOPSIOK MOATOTOBKU U 0(POPMIIEHUS JOKYMEHTOB;
- OpraHU3aI[MOHHO-TIPABOBBIE OCHOBBI PEXKMUMa CEKPETHOCTH B MPABOOXPAHUTEIHHBIX OpraHax,
MOPSIIOK OTHECEHHsS] CBEIEHUN K TOCYAapCTBEHHOW TaliHe, MOPSAJOK 3aCeKpeuMBaHUS U
paccekpeunBaHusl HOCUTENICH CBEJIEHUH, COCTaBJISIONIMX TOCYAAPCTBEHHYIO TaiHY, MOPSIOK
JOTyCKa K TOCYAapCTBEHHOU TailHe;
- MpaBuUJIa MOJIH30BAHMS U OOpAIleHHUs C CEKPETHBIMU JOKYMEHTaMH U U3/ICTHSIMHU.
ymemb:
- NPaBWIbHO MPUMEHSATh W TOJIKOBaTh HOPMBI OTPaciieBOTO M HMHOTO 3aKOHOJATENbCTBA,
pErIaMeHTHPYIOIIET0  JAEJONPOU3BOJCTBO M TMOPSAOK 3acekpeuuBaHus UWHGOpMaluu B
MIPaBOOXPAHUTEIBHOM IE€ATEIbHOCTH;
- pa3pabaTbiBaTh PEKOMEHJAIMU [0 YCTPAHEHWI0 OMIMOOK B JAEATEIHLHOCTH, CBS3aHHOU C
JOKYMEHTOO0OPOTOM;
- HCCIIEI0BATh MpOLECCyallbHbIe JOKYMEHTBbl Ha MPEAMET COOTBETCTBUS UX 3aKOHOJATEIBHO
yYCTaHOBJICHHBIM TPEeOOBAHMSIM;
- IPUHUMATh 3HAYMMbIE C TOUKH 3PEHUS MPABA PELICHUS B TOUHOM COOTBETCTBHH C JCHCTBYIOIINM
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3aKOHOJATEIbCTBOM IIPU OCYLIECTBIIEHUH JEIONPOU3BOACTBA;
- CBOEBPEMEHHO U PETYJIIPHO OCYIIECTBIATh U3YYEHHUE OTPACIEBOr0 M MHOI'O 3aKOHOJATEIbCTBA
U IpPaKTUKM €ro IpUMEHEHHs B  BONPOCAX OpraHu3allMd  JIEJIONPOU3BOJCTBA B
IIPaBOOXPAHUTEIILHOM J1€ATENbHOCTH;
Bnaoemw:

- HaBBbIKaMH IIOJIHO ¥ TPAMOTHO OTpa)aTh Pe3yJbTaThl CIY)KEOHOM JEATEIbHOCTHU B CIIY’KEOHBIX
U IPOLECCYaTbHBIX TIOKYMEHTaX.

B nmnpouecce ocBoeHMsSI AMCHUIUIMHBI OOy4aroUIUiicsl JOJDKEH OBJAJETh CIEAYIOIIMMHU

KOMIIETCHITUSIMU:
OK 7. Hcnonb30BaTh HHPOPMALMOHHO-KOMMYHHKAIIHOHHBIE TEXHOJIOTHH B MPO(ECCHOHATHLHON
JEeSITEIbHOCTH
OK 8. [IpaBuibHO CTPOUTH OTHOLICHMSI C KOJJIETaMHU, C PA3IMYHBIMU KaTErOPHUsAMH IpaXKIaH, B
TOM YHCJIE C IPEICTAaBUTENSIMH Pa3IMUHbIX HAIIMOHAIBHOCTEN U KOH(peccuil.
OK 9. YcranaBnuBaTh NCUX0JIOTHYECKUI KOHTAKT C OKPYKAIOLUIUMHU.
OK 10. AnantupoBarbcs K MEHSAIOIUMCS YCIOBUSAM NPOECCUOHANTBHON A€ATEIbHOCTH.
OK 12. BemnonHsaTh npogeccuoHaibHble 33Ja4i B COOTBETCTBUU C HOPMaMU MOPaJIH,
po¢heCCUOHANBHOM STUKH U CITY)KEOHOTO ATHKETA.
[IK 1.1. FOpuanueckn kBanuduimpoBaTh (akTbl, COOBITUS M OOcTOsITenbcTBa. I[IpHHHMATH
pEelIeHUs U COBEepLIaTh IOPUINYECKHUE JEHCTBUS B TOYHOM COOTBETCTBUH C 3aKOHOM.
IIK 1.2. ObecnieunBaTh COOMIOICHUE 3aKOHOIATEIHCTBA CYyOBEKTaMH TIPaBa.
[TIK 1.3. OcyiecTBiasiTh pearn3alnio HOPM MaT€pUaIbHOTO U MPOILIECCYATbHOTO MTpaBa.
IIK 1.4. ObGecnieunBaTh 3aKOHHOCTH W TPABOIOPSIOK, OE30TACHOCTh JMYHOCTH, OOIIECTBA U
rocyiapcTBa, OXpaHsATh OOIIECTBEHHbIN MOPSIOK.
IIK 1.5. OcymecTBisiTh ONEPaTUBHO-CIY>KEOHbIE MEPOTIPHUITHS B COOTBETCTBHU C TIpoduiieMm
MOATOTOBKH.
[IK 1.6. IlpecekaTp OpOTUBONpPABHBIEC NICUCTBUS, B TOM YHCII€ OCYIIECTBIISATH JIEHUCTBUA IO
CHJIOBOMY NPECEUEHUIO MPAaBOHAPYIICHUH, 3a/IeP>KaHUI0 U COTIPOBOXKACHUIO TPABOHAPYIIUTENIEH.
I[IK 1.7. ObGecneunBaTh BBISBICHUE, PACKPBITHE W paccieoBaHUE NPECTYIUICHHH W HHBIX
MIPaBOHAPYIIEHUH B COOTBETCTBUHU C IPO(UIEM MMOATOTOBKH.
IIK 1.10. Wcnonb3oBaTh B MpoQeCCHOHATBHON JIEATEILHOCTH HOPMATUBHBIC NMPABOBHIC aKThl U
JIOKYMEHTBI 110 00eCIIeUeHUI0 pexXuMa cekpeTHocTH B Poccuiickoii denepammm.
IIK 1.11. O6ecnieunBaTh 3alIUTy CBEACHHH, COCTABIIIONINX TOCYIaPCTBEHHYIO TallHY, CBEICHUI
KOH(UIEHIIMAIBHOTO XapaKTepa U UHBIX OXPaHsIEMbIX 3aKOHOM TaifH.
ITIK 1.12. OcymiecTBasaTh Npo(HIIaKTUKY MPECTYIUICHHH W WHBIX MPABOHAPYIIEHUH Ha OCHOBE
WCIOJIb30BAHUS 3aKOHOMEPHOCTEH MPeCTYMHOCTH, MPECTYMHOrO IMOBEACHUS U METOAOB HUX
MPEeNyNPEeXKACHUS, BBIABISAT, W YCTAHABIMBATH MNPUYUHBI U YCIOBUS, CHOCOOCTBOBAaBIINE
COBEPIICHHUIO TIPaBOHAPYILICHUH.

1.4 PexoMeHnayemMoe KOJIMYECTBO YACOB HA OCBOEHHE MPOrPaMMbI M CHUIINHBI:
MaKCUMaJIbHOW y4eOHON Harpy3ku oOyuaromerocs — 145 yacos, B TOM duce:
00s13aTeNIbHOM ayIUTOPHOM yueOHOM Harpy3ku oOydatomierocst — 924acos;
CaMOCTOSATENIbHON paboThl 00ydaronerocss — 53 4acos.

2. CTPYKTYPA U COJAEPXKAHUE YUYEBHOM JUCITATIIAHBI

2.1 O0beM y4eOHOH TUCHUILIMHBI U BU/IbI y4eOHOH padoThl
5 ceMecTp



Buj yueOHO# paGoThl Oovem uacos
MakcumaJibHasi yueOHasi Harpy3ka (Bcero) 34
Oo0s13aTeJIbHAs aYAIUTOPHAs VueOHas HArpy3Ka (Bcero) 26

B TOM YHCIIE:

TEOPETHYECKOE 00yUECHHE 13
pPaKTUYECKUE 3aHITHS 13

KYPCOBOM IIPOCKT

CamocrosiTeabHas padora o0v4yamwuerocs (Beero) 8

B TOM umciie KOHCYJIbTAIMH

IIpomescymounas ammecmayust 6 hopme 3auem

6 cemecTp

Bua yueoHo# padoThl O6vem uacoes
MakcumanbHasi yuedHasi Harpy3ka (Bcero) 111
Oo0s13aTeJbHAS aVAUTOPHAsA yueOHas HArpy3Ka (Bcero) 66

B TOM YHCIIE:

TEOPETUUECKOE 00yUEHNE 22
MIPAKTHUECKHE 3aHITHS 44

KYPCOBOH ITPOEKT

CamocrosiTeabHas padora odvuaruerocs (Bcero) 45

B TOM 4mciie KOHCYILTALMH

I[Ipomesicymounas ammecmayus 6 popme Huchgp. 3auem

2.2 TemaTuyeckuii MJaH U cojAepKaHHe y4eOHOWH MMCHUIUIHHBI «/leJIOmMpou3BOACTBO H

PEKIUM CEeKPETHOCTHY

2.2.1. Conep:xkaHue JeKkuui

HaumenoBaHue pasaesa\TeMbl TexHoJI0TMsI NpPOBeIeHUS O0be M
JacoB

Tema 1. Tlonsatme, ponb W 3amaun  BBoaHas nexius. MynbTuMeaniTHOE

JIEJI0TIPOU3BOJICTBA B IOPUINYECKO000PYTI0BaHHE

NEeATEILHOCTH. 2

Tema 2. Cucrema oOpraHu3alMOHHO- O030pHas JeKInsI

MpaBoOBOM u pacropsIuTeIbHON 2

JOKVMEHTAIITNN.

Tema 3. Cucrema CIIpaBOYHO-  Vlekyus-euzyanuzayus

WH(POPMAITMOHHON u CIIPaBOYHO — MynsTUMeauiiHOe 000pyIOBaHNE

AHAIMTUYECKOM TOKVMEHTAIINUM, 2

Tema 4. Cucrema JOKyMEHTAIlUU IO WNudopmaTuBHas TeKIUs

JIMYHOMY COCTaBY. MynbsTUMeanitHOe 000pyIOBaHNe 2

Tema 5. Opranmzanusi JOKyMeHTO0OOpoTa. JIeKius-KOHCYabTaIus

CnyxebHas mepenucka. MynsTUMeanitHOE 000pyIOBaHNE 3

Tema 6. JlemompousBoactBo B cucreMe HHopmaTHBHAS KU

OpPraHoB MOJULIMHI MynsTUMeAnitHOE 000pyIOBaHNE 2

Tema 7. Jlenmompou3BoacTBO B opraHax JleKius-KOHCYIbTaIus

MPOKYpPaTYpBHI. MynsTUMeanitHOE 000pyIOBaHNe 3




Tema 8. [lenonpounsBoacTBo B agBokarype.  MHbopMaTuBHAS JEKIHU

MynbTHMEAMITHOE 000PYA0BaHUE 2
Tema 9. Jlenonpou3BoACTBO B HOTapHare. O0630pHas nekuus MyiabTUMEAUHOE
000pVI0BaHNE 2
Tema 10. Jlenonpou3BoACTBO B TaMOKEHHBIX MH(OpMaTUBHAS JEKIHS
OpraHax. MynbpTUMeaniiHOE 000DPYIOBAHHE 3
Tema 11. OpranusanrioHHO-IIpaBOBbIE OCHOBBIJIEKIMA-KOHCYIbTAIUS 2
pexxuma cekperHoctu B I10. MynsTuMeauitHOe 000py0BaHuE

Tema 12. Tlopsimok oOTHEceHUs CcBeleHUH KJIEKIUsA-KOHCYIbTAIUS

roCyJapCTBEHHOM TalHe, ux  MyneTuMeauitHoe o0opynoBaHUE
3aCEKpEUMBaHNE u 3aCeKpeuYrBaHUE. 2
Pacnopsixenne CBEJCHUSIMU,

COCTaBJIIOLIMMHU TOCYTaPCTBEHHYIO TallHYy.

Tema 13. Iporneaypa odopmitenus nomycka HMHDoOpMaTHBHAS — JIEKIUS
K TOCYJapCTBEHHOM TalHE W MpPAJIOK 3
JOCTYyIa K CEKpPETHON HHPOpMAIUH.

Tema 14. JlunensupoBanue B 001acTHOO30pHAS JEKIIUS

3aIHUTHI TOCYAAPCTBEHHOM TalHBI. MynsTUMeaniiHOEe 000pyAOBaHNE
2
Tema 15. [IpaBuna nosb3oBanus u oOpameHussO030pHas JIEKIHs
C CEKPETHBIMU TIOKyMEeHTaMUMynbTUMeIuiiHOe 000pyIOBaHUE
3

Memoouueckue pazviacHenus: N0 UCNONb3YEMbIM MEXHOLOSUSM.

Bunrn! nexmuit:

1. BBoanas — wHGOpMHpPYET O MpeAMETe U CO3AACT MEePBOHAYAIBHYIO OPHUEHTAIUIO O
MPUHIKIIAX padoOThl MO0 ydyeOHOMY Kypcy. 3adada JIeKTopa 3aKIIouYaeTcs B O3HAKOMIICHUH
CTYJICHTOB C 3aJa4yaMH INpeaMeTa, 3HaYCHUEM M 3aHHMAaeMOM IOJIOKEHUU CPEId JAUCIUILIHMH.
Kpartko wm3naraercst 0030p Kypca, TOCTH)KEHUST B 3TOH cdepe, MEpCIEeKTUBHBIC HApPaBICHHS
Pa3BUTHS W HA3bIBAIOTCS MMEHA YUYEHBIX, KOTOPBIE CACIAIN OTKPHITHS B JAHHOM HaIlpaBJICHUU.
DTa JeKuMsl MOBECTBYET 00 OCOOEHHOCTSAX paboThl MO 3aJaHHOMY KypCy, HEOOXOIUMOM
JUTEpaTyphl JUIS MCIOJIB30BAHUS TP MOJATOTOBKE K 3a4eTy WJIM DK3aMEHY.

2. NudopmaruBHas — npeamnonaraet U3JI0KeHUE MaTepuana CTyAeHTaM, KoTopas
HeoOXxoauMa I KOHCIIEKTUPOBAHUS | 3anioMUHaHUs. Kitaccnueckuii BapuaHT JISKIHH,
MPUMEHSEMBII B BBICIIICH IIKOJIE.

3. O0630pHass — mpeaAnojiaraeT CHUCTEMHBIM TOAXOJ B IPEIOCTABICHUH
undopmanuu 6e3 AeTanu3anuu JaHHbIX. OCHOBY TEOPETUUYECKOM 0a3bl COCTABISAET
KOHIIETITyalbHasi COCTABIIAIONIAsl Kypca WM OCHOBHBIX €r0 Pa3/elioB.

4, Busyanuzanus gaHHBIX — oJHa W3 (OpPM MOJAYM MaTepHuala, KOTJa HCHOJB3YIOTCS
BU3yaJbHble  (OpPMBI  BOCHPHSITUS C  HUCHOJB30BaHHEM  ayauO  TEXHUKH  WIH
BHJICOBOCIIPOM3BEICHUS] MaTepuana. Jleknus CBOOUTCA K KOMMEHTHPOBAHHUIO MAaTEpHUAJIOB,
KOTOPBIE€ BOCIIPOU3BOIATCS HA SKPAHE.

KoHncynbTramus — MokeT ObITh MpeJCcTaBlieHa B HECKOJIBKHUX BapuaHTax. [lepBolil mpeanonaraer
JMAJIoT B BUJIE «BOIPOC-OTBET». Ipu 3TOM OTBEUaeT Ha BOMPOCHI CTYAEHTOB JIEKTOP MO BCEMY
Kypcy, MO0 MO BBHIOpaHHOW Teme WU pa3jieny. BTopoll BapHaHT 3aKiIiO4aeTcss B CXEMY
«BOTIPOC-OTBET-TUCKYCCHI» U cOYeTaeT B cebe W3NOKEeHHEe HOBOTO MaTepuaia, MOCTaHOBKY
BOIPOCOB M TIOMCK OTBETOB Ha MHTEPECYIOLIUE BOIPOCHI.



Tema 1. IlonsiTMe, poJib M 33Ja4H JAeJONPOM3BOACTBA B
IOPUAHYECKOH 1eATeJbHOCTH.

Ucrtopusa paszButus aenonpousBojicrBa. HopmaTuBHas 0a3za mo JOKyMEHTallMOHHOMY
obecrieyeHnio nenonpoun3BoacTBa. CTaHAapThl JETONPOU3BOACTBA. J[OKYyMEHT Kak HOCHTENb
fopunudeckoil mHpopmanuu. Ilonstue, GyHKuMM M crnocoObl JOoKyMeHTHpoBaHUsA. [loHsTHE
«QIEKTPOHHBIN ToKyMeHT». fOpunndeckas cuna nokymenrta. PexBusutsl. [lpaBuna opopmiienus
pexBusnuToB. brnank nokymenrta. Knaccuukanuss ZOKyMEHTOB. SI3bIK M CTHIb O(HIIMAIBHBIX
JOKYMEHTOB.

Tema 2. CucremMa  OpPraHu3alUOHHO-TIPABOBOH M
pacnopsiiMTeIbHOM JOKYMEHTALMH.

[Mopsnox pa3paboTKu OPraHu3alMOHHO-TIPaBOBOM 51 pacnopsAIuTeIIbHON

JOKYMEHTAIMU. YUpeIuTeIbHbI JOTOBOP, YCTaB, MOJIOKEHUE 00 OpraHu3alluH, CTPYKTypa U
IITaTHas YHMCIEHHOCTD, MOJIO)KEHUE O CTPYKTYPHOM TMOJIPA3JICJICHUH, IITAaTHOE paclHCaHue,
JIOJDKHOCTHAs MHCTPYKIIUS W WX Ha3Ha4YeHHE, TpeOOBaHUS K O(POPMIICHHUIO.
CyObeKThl BeJeHUs JETONMPOU3BOACTBA B TOCYJIApCTBEHHBIX W MYHUIIMIAIBHBIX OpraHax
Poccuiickoit ®enepanin u WX MpPaBOBOM craryc. AKTHI, u3naBaembie [Ipesumentom PO,
[IpaButensctBoM PD, penepanbHbiMu OpraHaMy UCTIOJTHUTEIBHONW BIIACTH; PACTIOPSIATEIBHBIE
JOKYMEHTHI YUPEKJIECHUN U OpraHu3aiuil (mpukas, pacropsoKeHne)

Tema 3. Cucrema cnpaBo4YHO-UH(POPMANMOHHOW W CIPABOYHO —
aHAJMTHYECKOH T0OKYMEHTAHH.

OcobeHHoCcTH  pa3pabOTKU  JOKYMEHTAIlMW,  OTpakaromied  MHPOpMAaIMOHHO
JOKYMEHTAIlMU U CIPaBOYHO — AHAJUTHUECKON OKYMEHTAllMM: TMPOTOKOJ, aKT, JOKJIaJHas
3amMcka, TpeUIokKeHHue, ciaykeOHas 3amucka. OObsICHUTENIbHAs 3aluCKa, CIpaBKa, CBOJIKA,
3aKJIIOUEHUE, IePEeYeHb U CIIHUCOK.

Tema 4. CucremMa 10KyMEHTALMHU 10 JJUYHOMY COCTABY.

Kommneke kapoBoii JOKyMEHTAlMU: IOHATHE U €€ COCTaBJIsIoNMe. Y HU(UIUPOBAHHbIE
(GbopMbI IEPBUYHON YYETHOW AOKYMEHTAIMH 10 YYETy TpyJa U ee omiaThl. TpynoBoil 1orosop:
coJiep’KaHue U MOpANoK 3akiroueHus. OCOOEHHOCTH JOKYMEHTHPOBAHMS H3TaloB TPYAOBOU
JeATEIbHOCTH paboTHUKA (IpUEM, MEpPEeBOJ, OTIYCK, KOMAaHIMPOBKA, YBOJBHEHHE H Ip.).
TpynoBas kHMkKa: paBuiia BeneHus u odpopmieHus. OdopmieHre 1 BeieHne TNYHON KapTOUKU
Y JIMYHBIX A7l

Tema 5. Opranuzaunus 10kymenTooo6opora. CiyxxedOHasi mepenucka.

@opMBl  OpraHM3alMM JEJIONPOU3BOJACTBA HA NPEANPUATHU. 3adadyd U (pyHKUUU
CIIY>KOBI J1eIONIPOU3BOACTBA. JIOKyMEHTOOOOPOT: MOHATHE, MPHUHIMUIBI, KOJIUYECTBEHHBIE U
KauyeCTBEHHbIE XapakTepucTUKU. OCHOBHBIE ATambl JAOKYMEHTOOOOpOTa. J(OKyMEHTOMOTOKH:
BXO/Is111as, UCXOJsIas,  BHYTPEHHSS JOKYMEHTALIUA. Texnomnoruss  00pabOTKH
JOKYMEHTOMOTOKOB. Crierduieckue TeXHOIOTUM 00paboTKH  JOKYMEHTAIUH:
KoH(UIEHIMaIbHAS JOKYMEHTAllUs; JOKYMEHTallus MO OOpalleHusIM Tpax/aaH.

Cucremartuzauusi JokymMmeHTOB. CocCTaBiieHME HOMEHKJIATYphl €. Ha3HAaYeHUE,

BUJIBI, 0COOCHHOCTH odopmiieHusi. PopMUpOBaHUE Jell: OCHOBHBIE
onepauuu. [IpaBuia omepaTMBHOrO XpaHEHUs JEN
OOmiass xapakTepucTUKa CIYyKeOHOW mepenucku. THUMBI JIETOBBIX IHCEM,
opopMIIeHHE KOMMEPYECKHUX MHCEM B TPAKTHKE.

Tema 6. /le;1onpon3BoACTBO B cCTEMe OPTraHOB MOJIMIIUH.
IHomHoMoums opranoB nosuiuu P®. OcobeHHOCTH NTOKYMEHTALMOHHOTO O0ecreyeHUs
JeATeNbHOCTH OpraHoB mnoiunuu. HopmaruBHas 0Oa3a jaenonpousBojacTBa B mnoiaunuu PO.
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VY4yerHas JOKyMEHTalusl U MOPSAOK €€ BEACHUS B JEKYPHBIX YaCTAX MOJHUIMUHU. JKypHAJbl IO
ydeTy oOpalleHuil TpaxaaH, IO PETUCTPAllUu COOOMIEHUWH O TPECTYIUICHUSX, 00 WHBIX
IpaBoHapyleHussX u T.A. CBeaeHus, Noaiexalue o00513aTelbHOMY 3aHECEHUI0 B YUYETHBIE
JOKYMEHTHI M UX 3Hau€HHe JUIsd 00eCTIeYeHNs MPaB U 3alIUThl HHTEPECOB IPaX/1aH, OpraHU3aIus
Y UHBIX JIMLL

VY4yerHas JOKyMEHTAalMsi W OTYETHOCTh CJEACTBEHHBIX IHOJpa3ACiICHUN IOJUIUU
P® (cnencrBeHHBIX oTzenax, OTACIICHUSIX JIO3HAHMUS).
[IpoueccyanbHas TOKyMEHTALMSI IO YTOJIOBHBIM J€JIaM U MOPSAJIOK €€ 000poTa: MOCTAHOBICHUS
cleoBaTelNs, JO3HaBaTels, MPOKYypopa, HayallbHUKA CIEJACTBEHHOIO OT/AENa, HadajJbHUKa
opraHa JI03HaHus, IPOTOKOJIbI, X0J1aTaiicTBa B CyJ O IPOU3BOJACTBE OTAEIbHBIX CIEICTBEHHBIX
NEeUCTBUI U MpUMEHEHUH Mep npeceueHus. HabmoaarenbHoe Mpou3BOICTBO.

Hoxymentanmonusii  obopor B AIIC VYOBJJ (ynpaBieHuss 1o 0OECIECUCHHIO
0€30MacHOCTH JTIOPOXKHOTO JABMkeHUs1) nonauiuu PO. [TomHomouus corpynuukos AIIC YOBIA/
nomuiuu PO u obmee npemonmpous3BoACTBO. Jlemompous3BOoACTBO 1O (hakTam JIOPOKHO-
TpaHcnopTHeIX npoucmectsui. A TII, mouiexkamniee oTpakeHUIO B CTATUCTUYECKON OTUYETHOCTH
u npasuia ux perucrpauuu. CocraBnenue HeooxoauMelx npu JATII 1okyMeHTOB U MOPSAAOK UX
JalbHENIIero ABWKEHUsA. JloOKyMeHTanusi B SKCHEPTHBIX MOJApa3JeNIeHUsX MNONMUIMUA. Bumisl
YUETHBIX JOKYMEHTOB, MOPSAOK WX BeAeHusd. OO0s3aTebHOCTh MPEJOCTaBICHUS CBEACHUN 10
3amnpocaM OTAENbHBIX Jull. [Topsnok oOpaleHuss B SKCHEPTHBIE MOAPA3/ICICHUS MPU TOTUIIH.
[Topsiiok BbIIaYM CIIPABOK O CYTUMOCTH Ipak/IaHaM.

Tema 7. [{es10npou3BOACTBO B OPraHax NpoKypaTypbl.

JlokyMeHTallbHOE  COTPOBOKJACHHE  OTHCNIbHBIX  HANpaBICHUH  JI€ATEIbHOCTU
MPOKYPATypbl: BUIBI U MOPSIOK oOpamieHusi J0KyMeHToB. HomeHknatypa nen B mpoKyparype.

Benenne  noxkymeHTanuum B CIEICTBEHHBIX oTaAenax. llopsgok npuemMa u
peructpanuu cooOmeHuit o  mpectymieHusx.  llopsgok — ydeta W perucrparuu
ciencTBeHHbIX Jen. [Iponeccyanbhbie  1okymeHThl. Hamzopnoe mnpousBoactBo. OTueTHOCTH
cienoBaTeNiel O pe3ylnbTarax padoThl MO PACKPBITHIO MPECTYIJICHUH M MX paccie0BaHUIO.
Hamnpapiienue yronoBHeIX Jiel B CyA: 0Osi3aTelibHas COMPOBOIUTENbHAS JOKYMEHTALIUS.

AJ'I(baBI/ITHBIe N BEAOMCTBCHHBIC YUYCTHBIC KapTO4YKH. CraTtucTuueckue
KapTO4YKH. HOKYMCHTaJ'IBHOG COITPOBOXACHUEC ACATCIIBHOCTH TOCYAAapCTBCHHBIX
OOBHHUTEJIEH: IMMOPAA0K IMOJIY4CHUA YIroJIOBHBIX pi(SA) | JIIA MoAACPIKaHU s

roCcy/lapCTBEHHOTO OOBMHEHHS B CyJaX, OCHOBAHMs JUIsl OTKa3a OT MPHUHATHS e, oopMIeHHE
oTka3za. BO3MOXHOCTP U JOKyMEHTallbHOE oOQopMiIeHHE OOpalleHuid TrocyAapCTBEHHBIX
OoOBHHHTENEH 3a OKa3aHUEM COJCUCTBUS B PO3BICKE CBEICHUM, HEOOXOAUMBIX s
nojnepkanuss o6BuHeHus. OOpalneHus TpaxgaH, oOpraHU3alus U JOJDKHOCTHBIX JIUI] B
MPOKYpaTypy: KOMIETEHIIUs MPOKYPaTyphl MO0 pa3pelieHuIo 0OpalleHuid, CPOKU PacCMOTPEHUS
paspelieHus oOpallleHul, BEIECHHE COOTBETCTBYIOIIETO JOKYMEHTAIBHOTO COMPOBOXKIACHHUS:
peructpanus oOpalleHuil, HX Yy4YeT, HampaBieHHe Ui PACCMOTPEHHsS U pa3pellieHus,
YBEIOMJICHHE O PE3yJIbTaTaX pacCMOTPEHUs OOpaIEeHUSI.

Tema 8. /les10npou3BOACTBO B aIBOKATYpe.

q)enepanLHaﬂ nmajgara agBokaToB Pd: Y4€T U OTYCTHOCTDH, BBIIIOJIHACMBIC CI)YHKI_II/II/I
PeeCTp aJIBOKATOB:. TIOPSAJOK €TI0 COCTABJIICHHUSA M BCACHUA. HOpHI[OK BKJIFOYCHUA B PCeeCTp
U HCKIIIOYCHHC a/IBOKaTa H3 peeCTpa. PeeCTp HWHOCTPAHHBIX aJBOKATOB. VY4eTHbIC JKYPHAJIBI.
cDOpMI:I AIBOKATCKUX NOKYMCHTOB B  PAa3JIMYHBIX  aAJABOKATCKUX 06p8.30BaHI/I$IX. Vuer
PE3YyJIbTATOB paGOTBI aJIBOKAaTOB. OT4YETHOCTH IOpHI(HqCCKOﬁ KOHCYJIbTallhuU. Opﬂep: MOopsAa0K
€ro O(bOpMJ'IeHI/ISI U TOJYUYCHUA. TunoBsie JAOTOBOPLEI HA OKAa3aHUC HOPUIAUYCCKHUX YCIIYT.
A,Z[BOKaTCKI/II\/’I KaOWHET: nopsAa0K  CO3daHuA, HCO6XOI[I/IM8.}I JAOKYMCHTAaLU. Kommnekc
HCO6XO,Z[I/IMOI7I JAOKYMCHTAlUH, 8 (0310 (5 20000507 BCICHUIO aJIBOKaTCKUM KaOMHETOM.

8



OT4YeTHOCTH agBOKATA.

Tema 9. /le;ionpon3BoACTBO B HOTapuUare.

HorapuanbHas KOHTOpa: ydeTHas AOKYMEHTAlMs, OTYETHOCTh HOTAPUAJIBHOM IaJIaThl.
Peectp HoTapuycoB. HorapuanpHas KOHTOpa: JOKYMEHTalus, HeoOxoaumas Uid Hadaia
JIEATEIBHOCTH HOTapuyca, BEICHHE YYETHOM W OTYETHOM JOKyMeHTauuu. Komriuiekc
00s13aTeIbHOM JOKYMEHTAIMH B HOTapuallbHOW KOHTOpe. HoMeHkiatypa aen B HOTapUalbHOM
KoHTOpe. JIOKyMeHTBI, mnojjexamiue oOs3areabHOM  peructpanuu. Cpoku  XpaHEHHUS
ONpEJENIEHHBIX BHUJIOB HOTapualbHOM JokyMeHTauuu. [lopsnok popMupoBaHus HOTapHaIbHbIX
nein. CraTucTuyeckasi OTYETHOCTh HOTapUyca.

Tema 10. [lesionpou3BOACTBO B TAMOKEHHBIX OpPraHax.
JlokyMeHTanbHOE  OopmileHHEe  JIESTEIbHOCTH  TaMOXKEHHBIX  OpPraHOB;  y4eT
IIpaBOHAPYLIECHUN TaMO>KEHHOI'O
3aKOHO/IATEIIbCTB
a. [IponeccyasibHass JNOKyMEHTAlMsl OpPraHOB JIO3HAHMS B CUCTEME TaMOXKEHHBIX OpraHOB;
nopsiiok  ee oOpamieHus. PaccmoTpenue u paspenieHne oOpalleHuil rpakJaH B TaMOXEHHBIX
opranax P®.

Tema 11. Opranun3anuOHHO-NIPABOBbIE OCHOBBI pe:xkuMa cekperHocTH B I10.

[lonaTHe, CcymHOCTb, 3HAa4Y€HWE, NPABOBOE PEryJIUPOBAHUE U JJIEMEHTHl pEeXUMA
CEeKpPETHOCTH B OpraHax BHYTpeHHUX Jen. IIpaBoBoe perynupoBaHHe 3amuThl WHGOPMAIUH.
OO0s3aHHOCTH COTPYHUKOB OPraHOB BHYTPEHHUX JIEN MO COONIOACHHUIO PeKUMa CEKPETHOCTH B
cucteme MBJI Poccun.

Tema 12. [lopsiiok oTHeceHUsI CBeJAeHMI K rocy1apCcTBEeHHOIi TaiiHe, HX
3aceKkpeyuBaHMe U 3aceKkpeunBaHue. PacniopsizkeHne cBeJeHMSIMH, COCTABJISIIOLIUMU
roCy1apCTBEHHYIO TailHY.

3aKOHOJATEeNLCTBO O 3AIIUTE TOCYJAapCTBEHHON TalHbl. OpraHbl 3alllUThI
roCyJ1apCTBEHHOM TailHbI. [[pUHLUIIBI OTHECEHUSI CBEICHUN K TOCYJapCTBEHHON TallHE U
3acekpeunBaHue 3TUX cBeaeHui. [lepeueHs cBeneHni, COCTaBISIONIMX FOCYAaPCTBEHHYIO
TalfHy, OTHECEHHBIX K TOCYAapCTBEHHON TaiiHe, MojJiexalux 3acekpeunBanuio. [Ipasuia
OTHECEHHUsl CBEJIEHUH, COCTABJIAIOIIUX TOCYJApPCTBEHHYIO TailHy, pa3InYHbIM CTEICHIM
CEKPETHOCTH.

PexkBu3uThl HOcUTENEeW  CBEICHMI, COCTABJSIONMIMX TOCYJApPCTBEHHYIO  TaiHY.
YcTaHOBIIEHHWE U U3MEHEHHE CTENEeHH CEKPETHOCTH CBEACHUH, coaepKammuxcsi B paboTax,
JOKyMEHTax M wuzfenusx. MiaMenenue rpuda ceKpeTHOCTH.

Bzaumuas mepenaya cBelEHUN, COCTABIAIOIIUX TOCYJApCTBEHHYIO TalHY, OCYHIECTBIsSEMas
OpraHaMH TOCYAapCTBEHHOU BIACTH, MPEANPHUITHIMH, YYPESKICHUSIMU U OpraHU3aLUSIMU
JPYTUM TOCYJapCTBaM MUIIM MEKIYHAPOIHBIM OPTaHU3aLUAM. Y CIIOBUS TaKOU Mepeaaydn.

[lonartue «paccekpeunBanue cBeAeHUN». OCHOBaHMS MJI1 PACCEKPEUMBAHUS
CEKPETHBIX CBEICHUH, JOKYMEHTOB U U3EIIHM.

Tema 13. Ilpoueaypa opopmiieHust 10NyCKa K rocy1apcTBeHHOI TaliHe M NPSI0K
JAOCTYIA K CeKPeTHOM HH(pOpMALMH.

[loHdaTHE  «mONYCK K TOCYyIapCTBEHHOW  TaiHe». DOpMBI  JOMYCKOB, UX
HazHaueHue U kiaccupukanus. OCHOBHBbIE NPUHIMIBI JOMYCKHOW paboThl. HomenkiaTypa
JOJDKHOCTEH pabOTHUKOB, MOUIeKAITUX O(POPMIIEHHIO HA JIOMYCK, U MOPSAA0K €€ COCTABICHUS U
YTBEPKICHHUS.

[Ipouenypa ocdopmienuss u nepeo@opmiieHHs JOMYCKOB M €€ JOKYMEHTHUPOBAHHE,
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MOJIJIeKAIINE COTTITACOBAHUIO C opranamu rocyaapCTBEHHOU

6e3omacHocti. OcobeHHOCTH UHCTPYKTaXa U JOKYMEHTAJIbHOE
opopMieHHEe KOHTpakTa 00 OQOpMIIEHHUHM JOIMyCKa K TOCyIapCTBEHHOW TaiiHe. CHIDKEeHUE
(bopMBI IOITyCKa U BOCCTAHOBJICHHE MMEBIIET0Cs Jomycka. [Ipekpaimenue qomycka.

[lonsiTHE «OOCTYN K TOCYJapCTBEHHOM TaiiHe». YCJIOBHUS IPaBOMEPHOIO JOCTyMa. 3aJayu
pexnMa 3amMThl  WHPOpPMAIMM, pelaeMbple B MPOIEcce  PEeryaupoBaHUS  JOCTYIA.
OcoOeHHOCTH JOCTylla K IOCYJapCTBEHHOW TalHE pa3JIMYHbIX KaTeropuil pabOTHUKOB.
OO0s13aHHOCTH JIML, JOMYILEHHBIX K 3aIIUIIAEMbIM CBEICHUSIM.

Tema 14. J/InuensupoBanue B 00J1aCTH 3aLIUTHI TOCYAaPCTBEHHOM TaliHbI.
3akoHoarenscTBO Poccuiickoit denepanny o TUIEH3UPOBAHUU OTIENIBHBIX BUJOB
NESATENBHOCTH.

JInneH3upoBaHue AATEIbHOCTU B 00JIACTH 3aIUTHI TOCYIapCTBEHHOMN TalHBI.

[TostHOMOYME OPraHoOB TOCYAAPCTBEHHOM BIACTHU 10 JIMLIEH3UPOBAHUIO IEATEILHOCTH B 001aCTH
3aIUTHI TOCYIapCTBEHHOW TalHBI.

Oco0eHHOCTH JMIIEH3UPOBAHUS IEATEIBHOCTH B 00JIACTH 3alUThl HHPOPMAIH, COCTABJIAIOIEN
rOCYJAApCTBEHHYIO TalHY.

Tema 15. Ilpasuna nonv3osanusn u 00pauwieHus ¢ CEKPEeMHbIMU OOKYMEHMAMU.

[Topsinox pa®oTBl C CEKPETHBIMU JTOKYMEHTAMHU. Y4YeT, XpaHeHue, oOpalleHue, pa3paboTka,
Pa3MHOXKCHUC, ICPECBIIIKA, YHUUTOXKCHHUEC CCKPECTHBIX TOKYMCHTOB.

2.2.2. llpakTHyeckne (ceMHHAPCKHE) 3aHATHS

TemaTtuka NMPAKTHYECKHUX /v TexHoI0THSI TPOBeIeHH O0bem

CEeMHHADCKHUX 3aHATHIA 4acoB

1 2 3

Tema 1. Tlomstme, posp u 3amauu [IpoOreMHBIN ceMUHAp.

JIeJIONIPOU3BOJICTBA B opuandeckoilO0cyx 1eHre MpeI0KeHHBIX BOIIPOCOB.

NeSITEIIbHOCTH. CTpyKTypUpOBaHHas U 4
yrpasisieMas

Tema 2. Cucrema opraHu3allMOHHO- CemuHap-KoH(MEPEHITHS.

MIPaBOBOM U PACTIOPSIIUTEIHHON [ToaroroBka u oOCyKaeHHE TOKIAI0B

JOKYMEHTAIUH. [IpakTnueckoe 3amanue. Pemenue 3amau. 4

TBOp‘leCKOG 3aJaHHucC. TCCTI/IPOBaHI/Ie.

Tema 3. Cucrema cnpaBouHO-CemuHap-6ecea.
WH(POPMAITMOHHON u CIIPaBOYHO — Ob6cyxnenu |4
QHATUTUYECKON TOKyMEHTALIUU. € TIPeUI0KEHHBIX BOMPOCOB. Perienne
Tema 4. Cucrema JOKyMEHTAIMH 10 CeMuHap-0ecefia ¢ pelieHleM 3a/1ad.
JTUYHOMY COCTaBY. OO0cyxaeHHe MPeAI0KEeHHBIX BOTIPOCOB

2
Tema 5. Opranuzanus CeMUHAP-KOJIJIOKBUYM.
,Z[OKYMGHTOO60pOTa. Cny>Ke6Ha${ epenucka. O6CY>I<JI€HI/IC NpEMIOKCHHBIX BOIIPOCOB.

[IpakTudeckoe 3a1anue
4
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Tema 6. J[lenmompousBOACTBO B CHCTEME
OpTraHOB IMOJIUIIUHN

CeMuHap-KpYIJIbIi CTO.
[ToaroroBka u 0OCYKI€HHE BOIIPOCOB.

Tema 7. Jlenonpous3BOACTBO B OpraHax
[IPOKYpaTyps.l.

CeMmuHap-ucciieJOBaHuE.

[ToarotoBka W OOCYXIEHHE JOKIAIOB
C MMPE3CHTAIAIMMU.

Pemenue 3anau.

Tema 8. Jlenonpous3BoACTBO B a/IBOKATYypeE.

CeMmuHap-uccieI0BaHuE.
[ToaroToBka u 00CYXIeHUE JOKIIAOB.
Pemenue 3anau.

Tema 9. Jlenonpou3BoACTBO B HOTapHare.

CemuHap-0Oecena ¢ dJIeMEHTaMH
JIEIIOBOW UTPBIL.

OOcy>x1IeHHnEe MPEeII0KEHHBIX BOTIPOCOB
[lenosas urpa.

Tema 10. [lemonpou3BoICTBO B
TaAaMOXCHHBIX OpraHax.

Cemunap-0ecefia ¢ aIeMeHTaMu
mckyccun. OOCYKICHHE MPET0KEHHBIX
BOITPOCOB. DJIEMEHTBI JIUCKYCCHH  TIO
pOOJIEMHBIM BOIIPOCaM

Tema 11. Opranu3zaniMOHHO-TTPaBOBBIE
OCHOBBI pexxuma cekpetHocTH B 110.

CemunHap-0Oecenia ¢ dJeMeHTaMU
muckyccrnd. [ToarotoBka W oOCyXACHUE
BOIIPOCOB.

Tema 12. Ilopsgox oTHeceHusi cBeneHuiiCemuHap-6ecena C 3JIEMEHTAMU
K roCyIapCTBEHHOMN TauHe, uxauckyccuu. [loarotoBka u  o0CyxaeHHE
3aCeKpEYMBaAHNE HBOIIPOCOB.

3aceKpevYrBaHue.

Pacniopspxenne CBEJICHUSIMU,

COCTaBIISIOLUIUMU TOCYJapCTBEHHYIO TailHYy.

Tema 13. [Iporenypa odopmieHus momycka
K TOCYAapCTBEHHOM TallHE M  NPSJIOK
JOCTyMa K CEKPEeTHOU MH(OpMAaIIHH.

CemuHap-0ecesia ¢ aIeMeHTaMu
nuckyccun. OOCYXICHHE MPETOKEHHBIX
BOIIPOCOB. DIIEMEHTHl JTUCKYCCHH TI0
MpOOJEMHBIM BOIIPOCAM,

Tema 14. JlunensupoBanue B 00JacTH
3alUTHI TOCYIAPCTBEHHOM TaifHBI.

CeMHHap-KOJJIOKBUYM.
O6CY)KI[6HI/IC MMPCIJIOKCHHBIX BOIIPOCOB.

HpaKTI/I‘leCKOC 3aaHuc

11




Tema 15. IlpaBuia nosp30BaHus U CeMuHap-uccie10BaHuE.

0OpallleHus C CeKPETHBIMH IOKyMeHTaMu.  [loarotoBka W 0OCYXKIEHHE OKJIAI0B

C Hpe3eHTaL{I/I$IMI/I.

3aH$ITI/Ie C pemeHHeM CI/ITyaLII/IOHHBIX 3a1ay

48

Memoouueckue pazvacueHus No UCNOIbL3YEMbIM MEXHOLOUAM

B coBpeMeHHOM By30BCKOM IPAKTUKE CIIOKUIICS Psii BUJIOB CEMUHAPOB.

1. BonmpoCHO-OTBETHBIN.

[IpenogaBaTens 3a7aeT ayIMTOPUU BOIIPOCHI, OTBEUAIOT JKEJAIOIIKE / TI0 0O4epe / BHI3bIBAEMbIE
IpernojaBaTesieM, a MpenojaBareilb KOMMEHTHPYET IOJy4YeHHbIE OTBETHl. B TO ke Bpems
COBPEMEHHBIE METOJMCTHI OT3BIBAIOTCA 00 3TOHM (hopMe MpoBENeHUsT CeMHHapa Kak O caMou
Mano3(hHeKTUBHOM.

2. Pa3zBepHyras Oeceia Ha OCHOBE 3apaHee BPyUYEHHOTO CTYJEHTaM IIaHa CEMHUHAPCKOTO 3aHATHS.
Oro — Hauboyiee pacmpocTpaHEHHBI BHJ CceMHHapckoro 3aHsaTus. CTyIeHTaM 3apaHee
npeaiaraTcs TeMbl Juid oocyxaeHus. 11o xenanuio CTyAeHTa WK 10 BBI30BY MPENoaaBaTess
CTYAEHTBI BHICTYIAIOT 10 Ka)KJI0U U3 TEM, OCTaIbHbIE JOTIOHSIOT U Pa3BUBAIOT COOOIIEHHS CBOUX
TOBApHIIEH, MpenojaBaTeNlb PE3OMUPYET X0 oOcyxaeHus. Ilarocom 3To¥ pa3sHOBUIHOCTH
ceMHHapa OKa3bIBAaeTCsl BO3MOKHOCTH BOBJIEUb B OOCYXKIECHHE TOBOJBHO OOJIBIIOE KOJIMYECTBO
CTYICHTOB, XOTS 4acTb ayIUTOPUU BCE PaBHO MOXKET OCTABATbCS MACCHUBHOUM (0COOEHHO mpH
MaKCUMaJIbHOW aKTUBHOCTH CBOUX TOBAPHIIIEH).

3. YcTHBIE AOKIAAbI CTYACHTOB C OCIEAYIOIIMM UX 00CYXKICHUEM.

B mocnennee Bpems sta (opma cemuHapa mpuoOperaeT BCE€ 00JIbIIE CTOPOHHUKOB CpEId
BY30BCKHX IIPEMOJIaBaTeNIeH B CBSI3U C TEM, UTO OHA B CYILIECTBEHHOI CTENEH! IPUBUBAECT HABBIKU
TBOPUECKOM W/WiAM  HaydHOH paboOThl, CHOCOOCTBYET pa3BUTHIO  CIOCOOHOCTEH K
CaMOCTOSITEIBHOMY MBIIIJICHUIO, TTIOMCKY HOBBIX uieH, ¢paktoB u T.A. C Apyroil CTOpOHBI, MpH
HEJ0CTATOYHOM MpOopabOTKe ITOTO CEMUHApa MOXKET MOJIYYUThCS TaK, YTO TOKIaTUYHK HE OCBETUT
TEeMY MOJIHOCTHIO, @ OCHOBHASI Ay JTUTOPUS HE U3yUUT BOIIPOC, MOHAIEABIINCH HA JOKIa uuKa. s
paciiupeHusi BOBJICUEHHOCTU CTYIEHTOB B IPOLIECC OOCYKIEHUS METOAUCTHI PEKOMEHAYIOT
Ha3Ha4yaTh HE TOJIbKO JOKJIATYMKOB, HO M COJOKIAJYUKOB, U ONIOHEHTOB, COOOIICHHS] KOTOPBIX
TaKk)Ke JOJKHBI OBITh MOJTOTOBJICHBI 3apaHee. Kpome Toro, »enareinbHO CTPEMUTHCS K TOMY,
YTOOBI KaX/IbIM CTYACHT OBbLI TOTOB JOTIOJHUTH U MIPOAHATM3UPOBATH JOKIIAJ CBOETO TOBAPUIIA,
MpocCTyIIaB ero Ha 3anatuu. Ho cnabas cropoHa 3TOro BUAa CEMUHAPOB OYEBUIHO 3aKIIIOYACTCS
B TOM, YTO 3HAYUTENbHAS YaCTh ayJUTOPUU MOXKET 0Ka3aThCsl HE BOBJICUEHHOM B 00CYKICHHE.

4. OOcyxaeHne MMCbMEHHBIX pedepaToB, 3apaHee MOArOTOBICHHBIX OTACIbHBIMU CTYACHTAMU U
3aTeM — JI0 CeMUHapa — MPOYUTAHHBIX BCEH IPYMIO.

[ToarotoBka pedepara — MUCbMEHHOM pabOTHI, MOCBAIICHHON aHAN3Y KaKON-TO MpOoOIeMbl Ha
OCHOBE psijla KHUT, cTaTeil U moJ., — TpeOyeT OTHOCUTENBHO JIUTENBHOro cpoka (okojo 2-3
HeJleNb), JKeIaTelnbHo, YToObl pedepar nepea ceMHMHApOM ObUT IPOYUTaH IMpernojaBaTesieM, a B
ujeane — ¥ BCeMHU CTY/IGHTaMU IPYIIIbI, TaK 4TO Ha OPraHU3aIMI0 CEMUHAPA B 9TOU opMe yXOAUT
ropa3io Oojbllie BpeMeHH. B CBS3M ¢ 3TUM acmekToM, a TakXke € TeM, YTO MpPeAMETOM
pedepaTUBHOrO M3J0XKEHHUS Yalle BCEro CTAaHOBUTCS MO0 (hyHIaMEHTalbHAas TeopeThdecKas
npobnema, JuOO pe3ylbTaT AKCHEPUMEHTOB/UCCIEIOBAHUM CTyJIeHa TMOJ] PYKOBOJCTBOM
IperoiaBaTelis, 3acayllinBaTh pedepaTsl CTYJICHTOB METOAUCTHl PEKOMEHIYIOT Ha IMOCIEIHEM
CEMHUHAape N0 TeME, IPYIIE TEM WU IUCLUIUIMHE B LIEIOM.

Tembl pedeparoB, mpemIaraeMbpiXx CTyAeHTaM, OOBIYHO BXOAAT B YMK JUCHMIUTUHBI H
IpeJUIaraloTcs CTyJIeHTaM B Havase rojia / cemectpa. [IpenosaBatens, npeanararonyii cTyJjeHTam
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TeMBbI pedepaToB, JOJHKEH IOMOYb C OJ00POM JIUTEPATYPHI MO TEME, IPU HEOOXOAUMOCTH — C
COCTAaBJICHUEM ILJIaHA pa0OTHI.

Cemunapsl B ¢opme o0cyxaeHus: pedepaToB MPOIYKTUBHBI TEM, YTO NMPHUBHBAIOT CTYACHTAM
HABBIKM KaK YCTHOH, TaK U MIChbMEHHON HaydHOU peun. O0cyxaenue pedepaToB MPOUCXOIUT 110
TOMY € MPHUHIIUITY, 9TO U OOCYKJICHHE JOKIIAI0B.

5. Teopetnueckast kKoH(pepeHLIUs B TPYIIIE WU HA TTOTOKE.

bruskuii mo gopme K 00CYKICHUIO TOKIAN0B WK pedeparoB, ceMHUHAP-KOH(EPEHIINs 0OBITHO
IIPOBOJMTCS 110 UTOraM U3y4eHUS! AMCLMUILIMHBI B LIEJIOM, YacTO — JJIi HECKOJIbKUX I'PYMI WU
IIOTOKa B II€JIOM, II0 BO3MOKHOCTH — Ha «CABOEHHOM)» 3aHATUU (4 akagemuueckux yaca). Ha
oOCyX/IeHHEe BBIHOCATCS KIIIOYEBBIE TEMBI Kypca B IIEJIOM, I[O3BOJISIOMINAE 3aKPENUTh
npeacTaBIeHue O PyHIaMEHTAIbHBIX, CHCTEMHBIX Bemax. JloKiaabl He JOJKHBI JUTHTHCS OOJIbIIe
7-10 munyT. [Tokazarenem 3pPeKTUBHOCTH NOJO0OHOI (HOPMBI CEMUHAPCKOTO 3aHSATHUS SBIISETCS
YKUBOE U 3aMHTEPECOBAHHOE 00CYK/IEHHUE, MPEBBIIIAOIIEE BPEMsI, OTBEIEHHOE Ha caM JIOKJIaI.

6. KoMMeHTHpOBaHHOE YTEHHE IEPBOUCTOUYHUKOB.

OTOT BUJl CEMHMHapa pa3BUBAET Yy CTYACHTOB HaBBIKM HAayYHOTO KOMMEHTHUpPOBAHUS, YMEHHE
HaXOJHUTh B TEKCTE (PparMeHThl, Hy)KJAlOHeCcs B KOMMEHTApPUH, BCKPbIBaTh JTOTIOJHUTEIbHBIE,
BHYTPEHHHE CJIOM U MOATEKCTHI MAMSITHUKOB, YYUTHIBATh pa3Hbl€ HAyYHbIE TUIIOTE3HI U T. 1.

7. IlucemeHHast KOHTpoJibHas paboTa MO OTIENbHBIM BOINpOcaM (TeMaM) C MOCIEeAYHOIIHUM
00CyXJIeHHEM pe3yJIbTaTOB.

OcHoBHasi 3ajaya NHCbMEHHOM KOHTPOJIbHOM paboThl — (poHTaIbHAs MpOBEpKa 3HAHUUN
CTyIeHTOB BO Bced rpymnmne. KoHTposibHble pabOThl MOXHO NHPOBOAMTH IO BCEMY paHee
MPOMJICHHOMY MaTepuaily WM MO 3apaHee OTOBOPEHHOM TeMe/TeMaM, IMpeaynpexjaas o Heil
CTYIACHTOB wiu 0Oe3 mpenynpexiaeHus. Penko ceMuHap LENMKOM MOCBALIAETCS KOHTPOJIBHOM
paboTe — 3TO BO3MOKHO TOJIBKO B TOM CJIy4ae, KOTa 110 pe3yJibTaTaM TaKOH KOHTPOJIbHOM PabOoThI
BBICTABJISIETCSA UTOrOBas OLEHKA (WK 3a4€T) IO JUCLHUIUIMHE B LesioM. Yarie Bcero nuchbMeHHas
KOHTpOJIbHAsl paboTa 3aHMMAET OT YETBEPTH A0 MOJOBUHBI 3aHATUA, MHOrga — 10-15 MunyT B
Hayajle WK B KOHIIE napbl. MeTOANUCTBI PEKOMEHAYIOT IPOBOIUTH KOHTPOJIbHBIE PAOOTHI OJUH-
7iBa pa3a B CEMecCTp.

IIpoBenst KOHTPOJIBHYIO paboTy, HA CIEIYIOLEM 3aHATHH METOJANYECKU MTPABUIILHO OOCYIUTh €€
pe3yibTaThl, 320CTPUTh BHUMAHHE Ha C/IEIaHHBIX OIIMOKAX, YTOUHUTh IOHUMaHHE TE€X BOIIPOCOB,
KOTOpBIE 10 UTOraM KOHTPOJIbHOM pabOThl OKa3alMCh HEIOCTaTOYHO XOPOLIO YCBOEHHBIMH.
OOcyxaeHne MOKeT IPUHUMATh XapakTep «paboThl Haj OMIMOKaMMI», KOTJa y4aleMycsl B X0/1e
oOCyX/IeHHs MpeIaraeTcs caMoMy UCIPABUTh JOMYILEHHbIE HETOUHOCTHU WJIU OIINOKH.

8. CeMHHap — KOJUIOKBUYM.

KomnokBuym mnpencrasisier coboit cobecenoBanue mpernojaBateneit co cryneHramMmu. OObIYHO
KOJUIOKBUYM IIPOBOJIUTCS CHJIaMHU BceX MpernojaBarernei Kadenpbl, BeIyIIUX JaHHBIM Kypc (a
MHOT/Ia IPUBJIEKAIOTCS M acUpaHThl). B pe3ynpTare Oecena mpoBOIUTCA C KaXKABIM CTYICHTOM U
UMEEeT CBOEH IIeJIbI0 HE TOJIBKO BBIACHEHHE, HO U yriyOneHue 3HaHui ydamuxcs. KommokBuym
OOBIYHO MPOBOJAT JUOO MO CaMbIM CJIOXHBIM TeMaM Kypca, KOTOpble OOBIYHO OCTarOTCS
HE/IOCTaTOYHO YCBOCHHBIMM CTYAEHTaMH, JUOO [0 HMTOraM IJI0OalbHbIX, (YHIAMEHTaIbHbBIX
yacTeu Kypcea.

denepanbHbIil TOCYAApCTBEHHBIM 00pa30BaTEeNIbHBIA CTaHIAAPT BbICHIETO MPOQECCHOHATBLHOTO
o0pa3oBaHus IpeaycMaTpUBaeT MIMPOKOE UCIOIb30BAHNE B yUEOHOM MPOLIECCEe MHTEPAKTUBHBIX
¢dopM TpoBeNEHMs 3aHATUH, TAaKUX KaK CEMMHapbl B JHAJIOrOBOM pEXHUME, IMCKYCCHUH,
KOMIBIOTEPHBIE CHUMYJISIIMM, JEIOBBIE M POJIEBbIE HUIPhI, pa300p KOHKPETHBIX CHUTYalUH,
IICUXOJIOTMYECKHE U UHBIE TPEHUHTH.

WHTepakTUBHBIA MeTOJ (B OTJIMYHME OT MACCUBHOI'O — JIEKIMS U aKTUBHOTO — TPAJUIIMOHHBIN
CeMMHap) TpeAnosnaraer Oojiee IIMPOKOE B3aMMOJAEHCTBHE CTYACHTOB HE TOJBKO C
IIPENOJaBaTeNEM, HO U IPYT C IpYroM U Ha IOMUHHPOBAHUE aKTUBHOCTH CTYJIEHTOB B IIPOLIECCE
oOyuenus. B aToMm ciydae 3a1aua npenojaBaresst 3aKJI09aeTCst TOJIBKO B TOM, YTOOBI HAMIPABIISATH
CTYIACHTOB K JIOCTHXEHHIO II€JIel, HO HENOCPEACTBEHHO OCTUraeTcs LIEb JIMIIb B MPOLECce
aKTUBHOM B3aMMOHAIPABICHHOMN AEATEIbHOCTU CAMHUX y4alllUXCsl.

13



K vHTEpakTUBHBIM BUJIaM CEMHHAPOB OTHOCSATCS CIEIYIOIINE.

1. Cemunap - quckyccus / mpoOJIeMHBIN CeMHHAP.

B sTOM ciyuae ynop aenaercs Ha MHULIMATUBE CTYACHTOB B IIOMCKE MaTepUallOB K CEMUHApPY U
aKTUBHOCTH HX B X0 JucKyccru. OCOOEHHO YMECTEH 3TOT BUJ CEMUHAPA B TEX CIydasx, KOTaa
HAJI0 II03HAKOMHUTH CTY/IEHTA C TEMAMH, IOJIYYMBIIMMH HEOJHO3HAUHOE OCBellleHuE B Hayke. [Ipu
TOM Ba)KHO, YTOOBI MCTOYHHMKH HH(OPMAIMH, KOTOPHIMH TMOJB3YIOTCS CTYACHTHI, OBLIH
pa3sHoOOpa3HBIMU, NPEACTABSUIM pa3Hble TOYKM 3peHus Ha npobiemy. Ilpu mnpoBenenun
ceMHHapa B Takoil (opMe IMpenojaBaTeslb JOJKEH MAaKCHMaJbHO KOPPEKTHO HAIpaBiIsATh
JMCKYCCHIO, 33]1aBaTh BOIIPOCHI, 0’KUBJISAIOLINE €€ TEUEHUE, HAIIPABJIATH €€ B HYKHOE PYCJIO U T.[.
2. CemuHap — npecc-kKoHpepeHIHsL.

Hannas ¢opma ceMHHapa BKJIIOYAeT B ce0s BBICTYIUIEHHE CTYACHTA MO 3apaHee OrOBOPEHHOU
TeMe, IOCJIe KOTOPOTO KaXKIbl CTYIEHT IPYMIbl JOJDKEH 3a/JaTh JOKJIATYUKy CBOW BOIPOC.
Bormpockl 1 0TBETHl Ha HUX COCTaBJISIIOT OCHOBHYIO 4acTh ceMuHapa. @opMyIupoBKH Bompoca
SIBJIIIOTCSI TTOKA3aTeIeM TOTO, HACKOJIBKO TOT WJIM MHOM CTYAEHT MOATOTOBUIICS K 0OCYXICHHUIO
JAHHOW TEMbl, U3Y4YMJI MPEAJIOKEHHYIO JUTEpaTypy U T.J. Eciu oTBeT nokiaguvka KaxKeTcs
MIPENoaBaTeNI0 HEJIOCTATOYHBIM MJIM IOBEPXHOCTHBIM, IMPENOJaBaTelb MOXKET IOMPOCUTH
clIyliaresne pa3BUTh M JOMOJHUTH OTBET U TOJIKO IOCJIE€ 3TOTO MOKET CaM BHECTH KaKHE-TO
KOPPEKTUBBI U IOTIOJTHEHHSL.

3. CemuHap — KpyIiblil CTOJI.

3a «KpYIJIBIM CTOJIOM» ydYalllhecs dYalle BCEro BCTPEYaroTCs CO CIEeUUaINCTaMHu, YYEHBIMU,
NesTeNsIMA  HCKYCCTBa, IPEJCTaBUTENSIMU OOIIECTBEHHBIX OpraHu3alui, ToCYAapCTBEHHBIX
OpraHoB U T.II., ¥ B IIpOLIecCe KOJUIEKTUBHOM paboThl 0OMEHUBaIOTCs HH(pOpMalrel, yCBauBarOT
HOBBIE 3HAHUS, y4aTCs CIIOPUTh, YOEXKIaTh, aHAIU3UPOBATD.

4. CemuHap — uccie0BaHueE.

Ha Takom cemuHape, mepes; KOTOPBIM IMperoaaBaTeNb MOPydaeT CTYIAEHTaM IMOATOTOBUTHCS K
00CYKJICHHUIO OJTHOM MJIM HECKOJIbKUX CBSI3aHHBIX APYT C APYTOM Mpobiiem, HAeT MOUCK OTBETa Ha
MOCTABJICHHBIE BOIPOCHI MPH IMOMOIIM TaK HAa3bIBAEMOI0 «MO3TOBOTO IITYpMay, TIPYIIIOBOI
pednexkcun. Jlns mpoBeneHUS TAKOTO CEMUHApa CTYAEHTHl JOJDKHBI OBITh JJOCTATOYHO
MOATOTOBJICHBl HE TOJBKO TEOPETUYECKH, HO W HMETh HABBIKM KOMaHIHOW palOThHI, OBITH
MICUXOJIOTUYECKH COBMECTUMBIMU U T.I.

5. CeMuHap — CUTYallMOHHBIN aHAJIU3.

JlaHHBIN TUIT ceMHHApa HaIpaBjeH Ha pa300p KOHKPETHOW CUTYallld, CBSI3aHHOW C Oymyliei
npodeccuoHaIbHOM JesTeNIbHOCThIO CTy/IeHTa. 3a/laua MpernojaBaTelis — MaKCUMAaJIbHO MOJHO
CMOJIEIIPOBATh OMNpeAeNEHHYI0 MpodeccnoHaNbHy0 cUTyaluio. CTyAeHThl JOKHBI OLEHHUTD
MPUYMHBI BO3HUKHOBEHHS IAHHOW CHUTyallMM WIM €€ TMOCJIEeACTBUSA Uil YYaCTHHUKOB, HAWTH
crocoObl BbIXOJAa / BBIBEIEHUS W3 HEE, BBISIBUTH MEpPbI MO MPEIOTBPALICHUIO CUTYaIl[Ud B
JNeUCTBUTENBHOCTU U T.1. OCHOBHAsS 1€Nb CHUTYAI[MOHHOTO aHajdn3a — HAYYUTh OOy4aroIINXCs
MPUMEHITh TEOPETHUECKHWE 3HAHMSI B MpPAKTUKE W MPUHUMATh BEPHBIE CTpATETMYECKUE U
OTIepaTUBHBIC PELLICHUSI.

Paznean 1. OOuree 1e;10npou3BOACTBO.

Temal. IlonsTme, poJib M 3a1a4YH  1EJIONPOM3BOACTBA B
OPUAHYECKOH esITeJIbHOCTH (IIP00JIeMHBIH CEMUHAP).
IIpo61eMHBIC BONIPOCHI 111 00CYAKICHUSA:
1. Hcropus pa3BUTHS AETONPOU3BOJICTBA.
2. HopmatuBHas 6a3a o JOKYMEHTAI[HOHHOMY 00ECIIEUeHHIO JIeT0NPOU3BOJICTRA.
3. CranpmapTsl 1eIONIPOU3BOJICTBA.
4. JIOKyMEHT Kak HocuTenb opuandeckoid unHpopmarmu. IlonsTHe, QyHKIMH U CIIOCOOBI
JOKYMEHTUPOBAHHUS.
[lonsTHE «3NEKTPOHHBIN TOKyMEeHT». FOpuandeckas cuia J0KyMeHTa.
PexBusutsl. [IpaBuia opopmiieHUs] peKBU3UTOB.

oo
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7. biaHk TOKyMeEHTAa.
8. Knaccugukamus 10KyMEHTOB.
9. SI3bIkU CTHIB OUIMATBHBIX JOKYMEHTOB.

Tema2. Cucrema OpPraHM3alMOHHO-IIPABOBOM U pacnopsiAuTeIbHOH

AOKYMeHTaluu. (ceMruHap-0ecena)

Bonpocs! 115 06cyxnenus:

1. Tlopsmokpa3paboTKHOPTaHU3AIOHHO-IIPaBOBOWUPACTIOPSAUTEIbHOMIOKYMEHTAIHH.

2. YdpemuTenbHBI JIOTOBOp, YCTaB, IOJIOKEHHE 00 OpraHu3aluM, CTPYKTypa WM LITaTHAs
YUCIICHHOCTh, IIOJIOKEHUE O CTPYKTYpbl HOM IIOAPA3JEICHUHU, IWITATHOE PACIHUCAHUE,
JOJKHOCTHASI MHCTPYKIMA U MX Ha3HaueHHe, TpeOOBaHUS K 0(OPMIICHHIO.

3. CyOBeKTBIBEICHUAICTONPOU3BOICTBABIOCY IAPCTBEHHBIXUM YHUIIUTTAIbHBIXOPTraHaxX
Poccniickoit @enepany U UX NMpaBoBOW craTyc. AKThI, u3gaBaeMble lIpesmnentom PO,
[IpaBurensctBom PO, denepaJibHBIMU ~ OpraHaMH  WCIHOJHUTENIBHOM  BJACTH;
pacnopsiuTeNbHble JOKYMEHThl OpraHu3alui (mprkKas, pacopsKeHHe)

Tema3.CucremacnpaBo4Ho-uHGOPMANMOHHOI " CIIPAaBOYHO—AHAJTUTHYECKOM

AOKYMeHTaluu. (cemuHap-6ecena)

Bonpocsl 1uist 00CyK1eHus:

1. OcobeHnHocTH pa3pabOTKU JOKyMEHTAIMH, OTpaXKaroeld HHHOPMAIITMOHHO JOKYMEHTAIUU U
CTIPAaBOYHO—AHAMTHYECKOW  JIOKYMEHTAI[MM: TPOTOKOJ, aKT, JOKIaJHas  3aIncKa,
MpeUIOKeHNE, CIy)KeOHas 3amncka, OOBSICHUTENbHAs 3alicKa, CIpaBKa, CBOJIKA,
3aKITIOYEHHUE, IEPEUCHb U CITHCOK.

Tema4.CucreMa0KyMEHTALMUIIOJIUIHOMYCOCTABY. (cemuHap-0ecena)

Bonpocsl 1u1st 00CcyKk1eHus :

1. Kommiekc KaapoBOW MOKYMEHTAIIMU: TOHSATHE M €€ COCTaBJsiomue. YHUPHUIIMPOBAHHBIC
(hopMbI TEPBUYHON YYETHOU JOKYMEHTALMH 110 YUETY TPy/Aa U €€ OIIaThl.

2. TpynoBoii oTOBOP: COMEPKAHUE U TTOPSIAOK 3aKITIOUCHHUS.

3. Oco0eHHOCTH JOKYMEHTHpPOBAHHUS 3Tall O B TPYIOBOW NEATEIBHOCTH paboTHHKA (TpueM,
MepPEeBO/I, OTIYCK, KOMaHIMPOBKA, YBOJIbHEHHE U JIP.).

4. TpynoBas KHUXKa: IpaBuJia BEACHUS U O(POPMIICHUS.

5. OdopmiieHre U BeIeHHE JTMYHON KApTOUKU U JIMYHBIX JIE.

TemaS.Opranusanus 10KymMeHToo00pora. CiyxeOHasi mepenucka. (ceMuHap-oecena)

Bomnpocsl 1u1s o0cyxIeHus:

1. ®opmbl opraHu3aIuy ASJIONPOU3BOICTBA HA TIPEANIPUSATHH.

2. 3amaum GYHKIMH CIY>KOBI JeTOTPOU3BOICTBA.

3. JloxymMeHTOOOOpOT:  TOHSTHE, MPUHIUIBI,  KOJIWYECTBEHHbIE U  KauyeCTBEHHBIC
XapaKTEPUCTHKHU.

4. OcHOBHbIE 3Tarnbl JOKYMEHTO000pOTa.

5. JIOKyMEHTOINOTOKHU: BXOJSIIAs, UCXOAAIIast, BHYTPEHHAS JOKYMEHTALIHSL.

6. TexHonorust 06pabOTKH JOKYMEHTOIIOTOKOB.

7. Crnenuduueckue TeXHOJIOTUH 00pabOTKH  JTOKYMEHTAaIUH: KOH(pUICHIIMATbHAs
JOKYMEHTAIMs; TOKYMEHTaluUs 10 0OpaIlleHNsIM IPpaX/iaH.

8. Cucremaruzanus JOKYMEHTOB.

9. CocraBneHre HOMEHKIATypbl  JIEl: Ha3HaueHHe, BUJIBI, 0COOEHHOCTH

odopmuenus. opMupoBaHue Je: OCHOBHbIEOIIEPAIIUH.
10. IlpaBuia onepaTuBHOTO XpaHEHUs AeT
11. Obmas XapaKTepUCTUKA CIY)KeOHOU MEPETIUCKH.
12. Tumnst JIETIOBBIX MHCEM, O0(OpPMIIEHHE KOMMEPUYECKUX MHUCEM B IIPAKTHKE.
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Tema6./les10npon3BOACTBO B CHCTEME OPraHOB MOJIUIIUM. (ceMUHAP-0ecena)
Bomnpocs 115 00cyKIeHus:

1.
2.

©

10.

ITonrOMOuMs opranos noymuuu PO.

OCOOEHHOCTH ~ JOKYMEHTAIlHOHHOTO OOECIeYeHHs JEeSATEIbHOCTH OpPraHoOB MOJHIIMH.
HopmatuBHas 6a3a nenonpon3BoacTBa B momnuu PO.

VYyeTHas JOKyMEHTALMsI U MOPSAKE BEICHUS B JCKYPHBIX YACTAX MOJMIMH: KYPHAJBI 110
y4eTy OOpameHui TpaKAaH, MO0 PETUCTPAMH COOOMICHUH O MPECTYIUICHHUSX, 00 HWHBIX
[IpaBOHAPYIICHUSIX.

Ceenenus, noayexaliyue 00s13aTelbHOMY 3aHECEHUIO B YUETHbBIE JOKYMEHThI U X 3HAUECHUE
11t o0ecTIeYeHHs TPABUJI 3alIUTHl HHTEPECOB I'PaXk1aH, OPraHU3alus U WHBIX JIHII.

VY4eTHas A0OKYMEHTALMANOTYETHOCTHCIIEACTBEHHBIXIIOAPA3AeCHUUIOUIU PD
(crencTBEeHHBIX OTJieNax, OTJACJICHUSIX JO3HAHUSA).
[IpoueccyanpHas JOKyMEHTAIMS [0 YTOJIOBHBIM JIeJIaM M MOpsiAKE 000poTa: MOCTaHOBJICHUS
cleoBaTeNs, JI03HaBaTeNs, IPOKypopa, HadalbHUKA CJIEICTBEHHOIO OT/AeNa, HadaJlbHHUKa
opraHa JJ03HaHUs, IPOTOKOJIbI, XO/1aTaliCTBa B CYAONPOU3BOJICTBE OT/IEIbHBIX CIIEICTBEHHBIX
NeMcTBUM U MpUMEHEHUH Mep npeceueHus. HabmonarenbHOe MPOU3BOJACTBO.
HoxymenTtarmonusiii o6opoT B AIICYOBJ (ynpasneHus mo o0ecredeHno 0e30MmacHOCTH
JOPOKHOTO JBIKEHUs) noauuuu PO.

[Tomromouus cotpynaukoB AI1C YOBA/l monumuu PO u obmiee nemompou3BoICTBO.
Jlenonpou3BoCTBO MO (haKTam TOPOKHO-TpaHCTIOPTHBIX npouctnecTBuid. JITTI, moanmexariee
OTPaXEHUIO B CTATUCTHMYECKON OTYETHOCTH W MpaBuia MX peructpaiuu. CocraBieHue
HeoOoxoaumbIx mipu JTTI 1okyMeHTOB U OPSIOK UX TATBHEHIIIETO JTBUKEHUS.
JlokyMeHTaIusi B SKCIEPTHBIX TOJAPa3/ICICHUAX TOJHUIIMN. BHIBI y4eTHBIX JOKYMEHTOB,
MOPsIIOK UX BeneHus. O0s3aTeNbHOCTh MPEIOCTABICHUS CBEICHUH 110 3alpocaM OTIENIbHBIX
mun. Tlopsaok oOpamieHus: B SKCIEpTHBIE Moapa3aeneHus npu noaunuu. [lopsaok BbLAauu
CIPaBOK O CYJUMOCTH T'paXkJaHaMm.

Tema7./les10nIpoU3BOACTBO B OPraHax MpoKyparypsbl. (cemuHap-oecena)
Bonpocsl 1uist 00CcyKk1eHus:

1.

2.

JIOKyMeHTalIbHOE COITPOBOKICHUE OT/IEIbHBIX HarpaBJICHUI NEATENHHOCTH
MIPOKYpaTyphl: BH/IBI K MTOPAIOK 0OpalneHus JoKyMeHToB. HoMeHKIaTypa e B IpoKyparype.
Benenve NOKyMEHTAlMM B CIIEACTBEHHBIX OTAedax. IIOpsAmoK mpHeMa W pPerucTpanuu
COOOIICHHI O TPECTYIUICHHUSIX.
ITopsimok yueTa W pErucTpalyu CIEACTBEHHBIX Jed. IIporeccyanbHble JTOKYMEHTHI.
Hamzoproe npon3BoacTBo. OTYETHOCTD CII€0BATENICHO pe3ybTaTax paboThl M0 PACKPBITHIO
NPECTYIUICHUI M WX pacciiefoBaHuio. HampaBieHue yroJioBHBIX el B Cya: oOsi3aTebHas
COIPOBOIMTENIbHAS JOKYMEHTAIHs. AJI(paBUTHBIC U BEJIOMCTBCHHBIC  YYCTHBIC KapPTOUKH.
CraTHCTHYECKHE KapTOYKH. JIOKyMEHTaIbHOE COIIPOBOIKIECHUE
JEeATSILHOCTH TOCYIapCTBEHHBIX OOBHHUTEIICH: HOPSIIOK TIOJYYCHUsT YTOJOBHBIX eI
JUISL TIOAJCP)KaHUs TOCYIApCTBCHHOTO OOBHHEHHsI B CyAax, OCHOBaHHS [UIi OTKasa
OTIIPHHATHUSA 11, 0(POpPMIICHHE OTKa3a.
B03MOXHOCTB ¥ TOKYMEHTaJIbHOE 0(OopMIIEHHE 00paIlleHU TOCYIapCTBEHHBIX OOBHUHUTEIICH
3a OKa3aHMEM COJICHCTBUS B PO3BICKE CBEICHUH, HEOOXOJUMBIX JUIS MOJICPIKAHUS
OOBHHEHHS.
OOpaieHusi TpaxJIaH, OpraHW3alus W JOJDKHOCTHBIX JIMII B MPOKYpPAaTypy: KOMIIETCHIIUS
MPOKYPaTyphI MO Pa3peIICHUI0 00palleH i, CPOKA PACCMOTPEHUS pa3pelIeHus] 0OpaleHHI,
BEJICHUE COOTBETCTBYIOIIETO JOKYMEHTAILHOTO COMPOBOXKICHUS: PETUCTPAIUs 0OpalleHHI,
UX y4eT, HalpaBJCHUE JUISI PACCMOTPEHHS W pa3pellieHHs, YBEJIOMJICHHE O pe3yJibTaTax
paccMOTpeHUs 00palleHHsI.

Tema8./lesionpousBoacTBO B agBOKaType. (ceMHHap-0ecena)
Bonpocs! s 006cyxnenus:
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1.

2.

@enepanbHas nanata agBokatoB PD: yueT u OT4ETHOCTH, BBINOJHsEMbIe (pyHKIMU. Peectp
aZBOKATOB: NIOPSAOK €r0 COCTABJICHUS U BEACHMUS.
I1opAIOKBKIIIOUEHUABPECCTPUUCKIIIOYCHUEaIBOKaTau3peecTpa. PeecTpuHoCTpaHHBIXaABOKAT
OB.YueTHbIeKYpHaIbl. DOPMBIAIBOKATCKAX ~ JOKYMEHTOB B  Pa3iIM4HBIX  aJBOKATCKUX
o0Opa3oBaHusAX. Y4YeT pe3ynbTaToB pPaboThl aABOKAaTOB. (OTYETHOCTb IOPUAMYECKOM
KoHcynbTanuu. Opaep: Nopsaok ero oopmiieHUs W MoJydyeHus. TUIOBbIE JOTOBOPHI Ha
OKa3aHUE IOPUANYECKUX YCIIYT.

AnBOKAaTCKUH KaOWMHET: TOPSIOK CO3AaHus, HeoOxoaumas JoKyMmeHTtanus. Komruiexc
HE00X0IMMOM TOKyMEHTALINH, IO ICKAUIA BEICHUIO aIBOKATCKUM KaOMHETOM. OTYETHOCTh
aJIBOKaTa.

Tema9./lesionpon3BoacTBO B HOTapUaTe. (ceMuHap-0ecena)
Bonpocsl 1u1s 00CyK1eHus:

1.

2.

N OGAW

HorapunanbsHas KOHTOpa: y4eTHast JOKYMEHTALMs1, OTYETHOCTh HOTapHaJIbHOM nanarsl. Peectp
HOTapuyCOB.

HoTtapuanbHas koHTOpa: JOKyMEHTalKs, He0OX0AuMasi JUIsl Hauasa AeaTeIbHOCTH HOoTapuyca,
BEJICHUE YYETHOM U OTYETHOM JOKYMEHTALINH.

Kommuiekc o0s3aTenbHON TOKYMEHTAIIUN B HOTApHATLHONH KOHTOPE.

Howmenkiarypa aen B HoTapuaibHONW KOHTOPE.

JIOKyMEHTBI, MO IeKaIe 003aTEIHFHON PEruCTPaIliH.

Cpoxu XpaHEHUs ONPEIEICHHBIX BUJIOB HOTAPHUAIBHON JOKYMEHTALUH.

[opsinox hopMupoBaHHs HOTAPUATBHBIX JIEI.

Craructuyeckast OTYETHOCTh HOTAPUYCA.

Temal0.le10npou3BOACTBO B TAMOKEHHBIX OpraHax. (cemmHap-oecena)
Bonpocsl 1u1st 00CcyKk1eHus :

1.

2.

3.

JlokymenTanbHOe 0GOpMJICHHE JEATEIbHOCTH TaMOKEHHBIX OpPraHoB; Yy4YeT IIpaBo
HapyIIeHU TaMO>KEHHOTO 3aKOHOIaTeNIbCTBA.

[IpoueccyanpHas JOKYMEHTAIMsl OpPraHOB JO3HAHMSI B CHCTEME TaMOXXEHHBIX OpTraHOB;
MOPSIIOK €€ 0OpaleHHs..

PaccmoTpenue u paspenienre oOpaleHuil rpaxk/iad B TAMOKEHHbIX opraHax P®.

Pasned. 2. CekperHoe 1eJ10IPOU3BOACTBO.

Tema 11. OpraHu3anuoHHO-NIPABOBbIE OCHOBBI pexxnma cekperHoctu B I1O. (cemmuap-
Oecena)
Bomnpocsl 1i1s o0cyxaeHus:

1.

2.
3.

[londatue, cymHOCTh, 3HaYEHUE, IPABOBOE PETYJIIMPOBAHNUE U IIEMEHTBI PEXKUMA CEKPETHOCTU
B OpraHax BHYTPEHHUX €.

[IpaBoBO€ peryaupoBaHue 3alIUThl HHPOPMAIUH.

OO0s13aHHOCTH COTPYAHUKOB OPraHOB BHYTPEHHUX €I MO COOIIOICHUIO PEKUMA CEKPETHOCTU
B cucteme MB/I Poccun.

Temal2.Ilopsinok OTHeceHHMs1 CBeJCHHMH K IOCYAapCTBEHHOW TaiiHe, MX 3aCeKpeYHBaHMHe.
PacnopsizkeHue cBeJeHUSIMHU, COCTABJIAIOIIUMH IOCYAapPCTBEHHYIO TAHHY.
Bonpocs! s 00cysKneHus:

1.

2.
3.

3aKOHO/IaTENBCTBOO3AIUTErOCYAAPCTBEHHONTaHBI. OpraHbI3allluTHITOCY1IapCTBEHHOU
TaWHBbI.

[IpUHIUIIBIOTHECEHUACBEICHUMKTOCY1apCTBEHHON TalHEN3aCEKPEUMBAHUEITUXCBEICHU.
[lepeuenb cBeACHUMN, COCTABISIOIIMX TOCYAAPCTBEHHYK) TalHYy, OTHECEHHBIX K
rOCyJIapCTBEHHOW TAHE, NOAJICKAIIMNX 3aCEKPEUNBAHHUIO.

[IpaBuna oOTHECEHMs CBEIEHUM, COCTABIIOIIUMX TOCYJAPCTBEHHYIO TaillHy, pa3JIMYHbIM
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CTCIICHAM CCKPCTHOCTHU.

5. PexBu3uThl HOCUTENEN CBEIEHU, COCTABISAIOLIUX IOCYIaPCTBEHHYIO TalHY.

6. YcraHoBieHHE W M3MEHEHHUE CTENCHU CEKPETHOCTH CBEICHUH, COAEpKaIMXcs B padorax,
JOKYMEHTaX U U3/CIIUsX.

7. HW3menenwue rpuda ceKpeTHOCTH.

8. Bs3ammHas mepemava CBEIECHUH, COCTABIISIFOIINX TOCYIAPCTBEHHYIO TalHY, OCYIIECTBISICMAst
OpraHamMu TOCYJapCTBEHHOM BJIACTH, MPEANPUITHAMH, YUPEKACHUS MU OpPraHu3alus MU
JPYTrUM TOCYAapCTBaM WJIM MEXKIYHAPOJIHBIM OpraHu3alusIM. Y CJIOBUS TAKOW NepeaadH.

9. Tlomsatue «paccekpeuynBaHue CBeACHUI». OCHOBaHUS JUISI PACCEKPCUYMBAHUS CEKPETHBIX
CBEJICHUH, TOKYMEHTOB U U3JICIIHI.

Temal3.Ilpouenypa opopmiieHus A0NMYCKA K rOCyIapCTBEHHOM TaiiHe M MPSIA0K A0CTyNa K

cekpeTHOii uH(popManun. (ceMmuHap-6ecena)

Bomnpocsl 1u1s 00cyxIeHus:

1. TlonsTHE «IOMYCK K TOCYIapCTBEHHOW TaliHE.

2. ®opMBbl JOIMyCKOB, WX Ha3Ha4deHWe W kiaccuukaiums. OCHOBHBIC NMPHHIMUIBI JOIMYCKHOMN
paboTHL.

3. HomeHknarypa MOKHOCTEH paOOTHUKOB, TIOIISKAIINX 0(OPMIICHHUIO Ha JIOMTYCK, ¥ MTOPSIOK
€€ COCTaBJICHUS U YTBEP)KICHUS.

4. Tlpouenypa odopmieHuss u mnepeodopmiieHUs JAOMYCKOB M €€ JOKYMEHTHpPOBAaHUE,

MOJIeKAaIlUe COrIaCOBAaHUIO c OopraHamu roCy/1apCTBEHHOM

6e3omacHoct.  OcobGeHHOCTH MHCTPYKTaxKa u

JOKYMEHTaIbHO€0(hOPMICHUEKOHTPAKTa000pOPMIIEHUUIOITYCKaKIOCYAapCTBEHHOUTaTHE.

CHmxenue Qopmbl JOMycka M BOCCTaHOBIIEHHME HMeBIIerocs paomycka. IIpekpaienue

JIOTTyCKa.

[ToHsiTHE «IOCTYI K TOCYJAPCTBEHHOM TallHE». Y CJIOBUSI TPAaBOMEPHOTO JIOCTYIIA.

6. 3amaum pexxuma 3amMThl MH(GOPMAlLlMHU, pellaeMble B MPOLECCE PEryIHpPOBAaHUS JIOCTYIIA.
Oco0eHHOCTH TOCTYIA K TOCYIapCTBEHHON TaliHE PAa3IMYHBIX KaTEropuii pabOTHUKOB.

7. OOs3aHHOCTH JIULI, IOMYIICHHBIX K 3aIUIAEMbIM CBEACHUSM.

o

Temal4./IuuensupoBanue B 00J1aCTH 321U THI TOCY1aPCTBEHHOI TaliHbl. (ceMHUHAap-0ecena)

Bonpocsl 1uist 00CyKI1eHus:

1. 3akonomatenbcTBO Poccuiickoit Denmepanuu 0 JIMIICH3WPOBAHWU OTHACIBHBIX BHUJIOB
JIESITEILHOCTH.

2. JlunensupoBaHue ACSITEIBPHOCTH B 00JIACTH 3aIUTHI TOCYITAPCTBEHHON TalHBI.

3. TlonHoMouue oOpraHoB TOCYJapCTBEHHOW BIACTU IO JIMIEH3UPOBAHUIO JIESATEIBHOCTH B
00JacTH 3alUThI TOCYIAPCTBEHHON TalHBbI.

4. OcoOCHHOCTH JIMIICH3UPOBAHUS JIEATCILHOCTH B OOJACTH  3alIUThl  MHQPOPMAIIHH,
COCTaBIISIOIIEH TOCYAapCTBEHHYIO TalHY.

Tema 15. IlpaBuia no/ib30BaHusl M 00pPalleHNs C CEKPETHBIMH /JIOKYMeHTaMM.(CeMHHap-

Oecena)

Bonpocs! s 006cyxneHus:

1. Tlopsmok paboOThl C CEKPETHBIMU JOKYMEHTAMHU.

2. VYuer, XpaHeHMe, oOpalieHue, pa3paboTKa, pPa3MHOXKEHHUE, NEepPechlIKa, YHHUYTOXEHUE
CEKPETHBIX JOKYMEHTOB.

2.2.3. YueOHO-MeTOoAnYecKoe o0ecrevyeHne CaMoCTOATEIbHOI padoThl CTY/€HTOB.
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Tpya

Temaruka dopMa caMOCTOATEIbHOI padoThI 0eMK
0CTh
Tema 1. Ilonstme, ponp u 3agauu [[IpopaboTtka KOHCIIEKTOB JIEKIUN u2
NIEJIOTPOU3BOJICTBA B IOPUAMYECKOMBOIIPOCOB, BHIHECEHHBIX HAa CAMOCTOATEIHHOE
IEATENTbHOCTH. M3y4CHHE, OCHOBHOW M JONOJHUTEIBHOH
ITUTEPaTYPhI
CaMoCTOSITENIbHOE BBITIOJIHCHUEA
MPaKTUYECKUX 3aJlaHuid  PEernpoayKTUBHOTO
turna (OTBEThI Ha BONPOCHI, 33a4H, TECThI)
[TpopaboTka KOHCIIEKTOB JIEKIUHA u2
Tema 2. Cucrema OpraHM3aIOHHO-BOIIPOCOB, BEIHECCHHBIX HAa CaMOCTOSTEIHHOC
MpaBOBOM u pacnopsAIuTEeIbHOMU3YYEHHE, OCHOBHOW M JOMNOJHHUTEIBHOM
JTOKYMEHTAIUH. TUTEPaTypPhI
CaMocCTOSITeNIbHOE BBITIOJTHCHHE2
MPaKTUYECKUX 3aJlaHuil  PernpOAYKTUBHOTO
tuma (OTBEThI HA BOTIPOCHI, 3aja4H, TECThI)
Tema 3. Cucrema cmpaBouHo -l[IpopaboTka KOHCIIEKTOB JIEKIUH u2
WH(POPMAIIMOHHON U CIIPABOYHO — [BOIIPOCOB, BEIHECEHHBIX HA CaMOCTOSITEIHHOE

QHAJTUTHYECKON TOKYMEHTAIUH.

tuna (OTBETHI Ha BOMPOCHI, 3aJa4d, TECTHI)

W3ydeHUE, OCHOBHOM W JIOMOJHUTEIHHOH
TTUTEPATYyPHI

CaMocTosITeNNbHOE BBITIOJTHEHHE3
MPAKTUYECKUX 3aJaHui  PenpoAyKTUBHOTO

Tema 4. Cucrema AOKYMEHTAIlMK TIO
JTUYHOMY COCTaBY.

[IpopaboTka KOHCIIEKTOB JEKIUH 5|
BOIIPOCOB, BRBIHECEHHBIX HA CaMOCTOSITENIHOE

tuma (OTBEThI Ha BOTIPOCHI, 3aa4H, TECThI)

M3y4e€HHE, OCHOBHOM U JOMOJHUTEIbHOH
UTEepaTyphl

CaMocTosITeNIbHOE BBITIOJTHEHHE3
[PAKTUYECKUX 3aJaHUi  PenpoAyKTUBHOTO

[IpopaboTka KOHCIICKTOB JICKITHHA u2
Tema 5. Opranu3anusBoIpoCcoB, BHIHECEHHBIX Ha CaMOCTOSTEIbHOE
JTOKyMEHTO000poTA. CnyxeOHasu3yuyeHue, OCHOBHOM U JOMOJHUTEIHHOH
MepernucKa. JTUTEPATYPHI

CaMocCTOsITeNIbHOE BBITIOJTHEHUE3

MPAKTUYECKUX 3aJaHUl  PEempOAYKTUBHOTO

THIIA (OTBCTH Ha BOIIPOCHI, 3a4avu, TCCTBI)

Tema 6. [lenonpousBOACTBO B CHUCTEME
OpPraHOB IOJIULIUU

[TpopaboTka KOHCIIEKTOB JIEKIUI 5|
BOIIPOCOB, BHIHECEHHBIX Ha CaMOCTOSITEIBHOE
W3y4YCHUE, OCHOBHOW M JONOJHHUTEIBHOU
JITEPATYpPhI

IloaroroBka mokjaaa ¢ HpCSCHTaHHCf/'I
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Tema 7. Jlenompou3BOJACTBO B oOpraHax
MIPOKYPATYPHI.

[IpopaboTka KOHCIIEKTOB JIEKIHH |
BOIIPOCOB, BRBIHECEHHBIX Ha CaMOCTOSTEIILHOC

thrna (OTBETHl Ha BOMPOCHI, TPEHUPOBOYHBIC
YIPaXHEHUSI, 33]1a4H)

W3y4YCHHE, OCHOBHOM M JONOJHUTEIBHOM
TUTEPaTyphI

CamocTosTensHoe BBHITIOJTHCHHE2
MPaKTUYECKUX 3aJlaHui  PErnpOAYKTUBHOTO

Tema 8.
aJIBOKaType.

Jenonpon3BoacTtBo B

[IpopaboTka KOHCIIEKTOB JIEKIUHA |
BOIIPOCOB, BRBIHECEHHBIX Ha CaMOCTOSTEIIHHOC

thma (OTBETHl Ha BOMPOCHI, TPEHUPOBOYHBIC
YIPaXHEHUSI, 3a]1a4H)

W3y4YCHHE, OCHOBHOM M JOMOJHUTEIbHOH
TUTEPaTypPHI

CaMOCTOATEIBHOE BBITIOJTHEHNEZ
MPaKTUYECKUX 3aJlaHuil  PernpOAYKTUBHOTO

IloaroToBKa K JIEIOBOH HUIPE 2
Tema 9. Jlenmonpon3BoacTBO B HOTapuare. [IpopaboTka KOHCIIEKTOB JIEKIUH n2
BOITPOCOB, BEBIHECEHHBIX Ha CaMOCTOSITEIHHOE
W3VIeHUE. OCHOBHOW W NOTMOINHUTETRHOM
[ToaroroBka K y4acTHIO B KOJUIOKBUYME 2
[TpopaboTka KOHCIIEKTOB JIEKITHHA u2
Tema 10.  Jlemompow3BOACTBO B BOIPOCOB, BRBIHECEHHBIX HA CaMOCTOSTEIIHHOC
TaMOEHHBIX OpraHax. M3VIEHHUE. OCHOBHOM M JTOTMOIHUTEIRHON
CaMOCTOSITENIBHOE BBITIOJHEHNE 2

MPAKTUYECKUX 3aaHUi PEPOTyKTHBHOTO
tuna (OTBETHI Ha BOMPOCHI TPEHUPOBOYHBIC
yIIPaKHEHUS, 3a/1a4H)

Tema 11. OpranuzaimoOHHO-TIPABOBBIC
OCHOBBI pexxuMa cekpetHoctu B 110.

[IpopaboTka KOHCIIEKTOB JEKIUH 5|
BOIIPOCOB, BRBIHECEHHBIX HA CaMOCTOSITENIHOE

tuma (OTBETHl Ha BOMPOCHI, TPEHUPOBOYHBIEC
YIPAXKHEHUSI, 33]1a4H)

W3y4YCHHE, OCHOBHOM MW  JOMOJHUTEIBLHOM
JTUTEPATYyPBI

CaMOCTOATENILHOE BBIIIOJIHEHHE 1
MPaKTUYECKUX 3aJlaHui  PerpOAYKTHBHOTO

Tema 12. ITopsmok OTHECEHHUS! CBEJICHUN K

[IpopaboTka KOHCIIEKTOB JICKIU U 15|

JOITYCKa K l"OCY,Z[ElpCTBCHHOfI TallHE H
MpAd0K AOCTYIIa K CereTHOﬁ

roCy1apCTBEHHOU TaiiHe, HUX [BOIPOCOB, BBIHECEHHBIX HA CaMOCTOSTEIBHOE

3aCEKPEUYNBAHUE U pacCeKpeuMBaHUE.U3yY€HUE, OCHOBHOM M JOINOJHUTEIbHON

Pacnopsixenue CBEICHUAMMU,JIUTEPATYPBL

COCTaBJIAIOLIUMU TrOCYAAapCTBCHHYIOCaMOCTOSATCILHOE BBINOJIHEHUE 1

TaKHY. [MPAKTUYECKUX 3aJaHUi  PENPOAYKTUBHOIO
tuma (OTBEThI Ha BOTPOCHI, TPCHUPOBOYHBIC
VIIpaKHEHMS, 3a1a49H)

Tema  13. TIlpouenypa opopmienuss [IlpopaGoTka  KOHCIEKTOB  JIEKIMH ul

BOIIPOCOB, BHIHECEHHBIX Ha CaMOCTOSITEIBHOE
VM3y4YECHUE, OCHOBHOU 51

MH(pOpMAIHH.

JTOTIOJTHUTENIBHOU JUTEPATypHl
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CaMOCTOSATEILHOC BBIIIOJIHCHHUE 1
MPAKTUYECKUX 33JaHUN  PEMpPOAYKTUBHOTO
tuna (OTBETHI HA BOMPOCHI, TPEHUPOBOYHBIC
YIPaXHECHUSI, 3a]1a4H)

Tema 14. JlunensupoBanue B oOnactullpopadoTka KOHCIIEKTOB JIEKIHUH nl
3aIUTHI TOCYAAPCTBEHHOM TaHBI. BOITPOCOB, BEBIHECEHHBIX Ha CaMOCTOSITEIBHOC
M3VUCHUE. OCHOBHOW W NOTMOIHUTETRHOM

CaMocCTOoATEIbHOE BhINIOJIHEHKE L

HpaKTHqGCKHX SaI[aHI/Iﬁ perOIIyKTI/IBHOFO

THIA (oTBeTHI Ha BOIIPOCHI,
TPECHHUPOBOYHBIC

Tema 15. [IpaBuia mnonw3oBanus ullpopaboTka KOHCIIEKTOB JEKIHAH nl
oOpallleHUsl C CEKPETHBIMH JIOKYMEHTaMHU. BOIIPOCOB, BHIHECEHHBIX Ha CaMOCTOSTEIbHOE
M3VYEHUE. OCHOBHOW W JTOTOITHUTEILHON

CaMOCTOATEIHLHOE BBIIIOJIHEHME 1
HpaKTI/IquKI/IX SaI[aHI/Iﬁ perO}lyKTI/IBHOFO
THIA (oTBeTHI Ha BOIIPOCHI,
TDCHUDOBOYHBIC
Bcero 4acoB Ha CaMOCTOATEILHYIO PA0OTY 57

3. METOJWYECKHUE VKA3ZAHUS JJS CTYAEHTOB MO YYEBHOM
TACIHATIIAHE

3.1. PekoMeHauM M0 TEOPETHYECKOMY 00YUYEHHUIO.

Metoanyeckne peKOMeHAAIUH 10 H3YYEHUIO THCIIUIIHHBI

[lopsinox m3yueHus: Kypca «Jle10mnpou3BOACTBO M PEXHUM CEKPETHOCTU» CTYACHTaMU

04HO# GopMBbI 0OyUEHUS IPEIO0JIAraeT:

* IPOCIYLUINBAaHUE JIEKIIMOHHOTO KYypca;

* ydacTue B CEMUHAPCKUX 3aHATHUSX;

* CAaMOCTOSITENIbHOE M3YUYEHUE MaTepHala Mo PeKOMEHIOBAaHHBIM UCTOYHUKAM B COOTBETCTBHUH C
MPOrPaMMOi;

* BBINIOJIHEHUE TUCHbMEHHBIX 3aJIlaHUi;

* BBIMIOJIHEHUE KOHTPOJILHOM paboTHlI;

* cjauy 3a4eTa, IK3aMeHa.

3HauuMOW TeHJeHUMuen peanuzauun PeaepanbHON NPOrpaMMbl COBEPLICHCTBOBAHUS
poccuiickoro oOpa3oBaHUs SIBISIETCS BHIOOP HAIpaBICHUNH WHAMBHUAYaTU3alUU ayTUTOPHOU U
CaMOCTOSITENIbHOM  paboTel Ha ©6a3e HMHPOPMALMOHHBIX M JUYHOCTHO-OPUEHTUPOBAHHBIX
TEXHOJIOTUH, IIEJICHANIPABICHHO BbIPA0ATHIBAIOIINX CIIOCOOHOCTh OYAYIIMX CIEHUATHCTOB K
camMo0o0pa3oBaHHI0, OO0MAAAOIMIMX TUOKUM  CTWUJIEM  MBIIUIGHUS U BbIPaOOTaHHBIMU
MO3HABATEIHHBIMU CIIOCOOHOCTSIMH.

JlaHHOE€ HampaBlieHWE CTaBUT Mepe]l CUCTEMOW NOATOTOBKM CTYAEHTOB 3aJadd IO
ONTUMM3AINK 00pa30BaTEIBHOTO MpOIlecca C MO3UIUNA CaMOPa3BUTHS OOIIKUX MO3HABATEIBHBIX
CIOCOOHOCTEH, HAIEIeHHOCTH OOy4Jaloluuxcs Ha CaMOCTOSTENbHYI0 paboTy, pa3BUTHE
CIOCOOHOCTE CaMOCTOSITENbHO NOOBIBaTh 3HAHUS, aHATU3UPOBATH MH(POPMAIMIO, BHIACTSAThH B
Hell Hanbouee CyleCTBEeHHOE.

enpto ayaquTOPHOW M CaMOCTOSITENBHOW palOTHI CTYACHTOB SIBIISETCS OBIIAJICHHE
(G yHIaMeHTaIbHBIMU 3HAHUSIMU, TTPO(HECCHOHATEHBIMUA YMEHUSMHU M HABBIKAMU JIEATEIBHOCTH T10
MpOoQHITI0, OTIBITOM TBOPUYECKOH, MCCIEA0BATEIbCKON NesaTenbHOCTH. CaMocTosTeNnbHas paboTa
CTYZECHTOB CHOCOOCTBYET  pa3BUTHIO CaMOCTOSITEJIbHOCTH, OTBETCTBEHHOCTU U
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OpPraHM30BaHHOCTH, TBOPYECKOTO  MOAX0JAa K  peHIeHHI0  mpoOieM  y4yeOHOTO U
podecCHOHALHOTO YPOBHSL.

O0beM  ayqUTOPHOM W CaMOCTOATENBHON  PabOTBI  CTYIEHTOB  OIpEIeIseTCs
rOCyJapCTBEHHBIM 00pa30BaTEIbHBIM CTaHAAPTOM. AYAMTOpHAs M CaMOCTOsITeNbHas padboTa
CTYACHTOB ABJIACTCA 00s3aTeNbHOM T KAXKA0TO CTYACHTA U OMMPCACIIACTCA y‘IC6HbIM IIJTaHOM.

Jlexuu NpoBOAATCS METOJIOM HPOOJIEMHOIO M3JI0KEHUS MarepHuaa, WUIFOCTPAaTUBHO-
00BACHUTEBHBIM MCTOAOM, a TaKKC METOJOM IIPOBCACHWA BUAOB J'IGKIII/Iﬁ CO CTyACHTaMMU. HpI/I
MPOCITYITNBAHIH JIKIIMOHHOTO Kypca CTYIEHTaMH JIOJDKHO OBITH 00paIieHo 0co00e BHUMaHHE Ha
B3aMMOCBS3b Pa3JIMYHbIX OTpaciedl mpaBa C MpPeAMETOM «JleTonpou3BOACTBO U PEXKUM
CEKPETHOCTH.

CamocrostenpHas paboTa TpeOyeT HATMYMA Yy YYalIUXCs HEKOTOPBIX 00IeydeOHBIX
YMEHHH, CIOCOOCTBYIOIUX €€ PAallMOHAIbHON OpraHu3allii: YMEHUE IUIaHUPOBaTh 3Ty padoTy,
YCTKO CTaBUTb CUCTEMY 3a/iad4, BBIYWJICHATH CpPCAW HUX TJIABHBIC, YMCIIO I/I36I/IpaTI> CHOCOObI
Haubojee OBICTPOTO pEIIeHUs IOCTAaBJICHHBIX 3aJlad, yMeENbld OINEpaTUBHBIN KOHTPOJIb 3a
BBINIOJIHEHUEM 3a/IaHusl, YMEHHE OBICTPO BHOCUTH KOPPEKTHUBBI B CAMOCTOSITENIBHYIO DPaloTYy,
aHAJIM3UPOBATh OOIIME UTOTU PabOThI, CPaBHUBATH 3TU PE3yJbTaThl C HAMEUEHHBIMU B Hayalle,
BBISIBJISITH IIPUYMHBI OTKJIOHEHUI U HaMeuaThb IyTH UX YCTpaHEeHUs B JajbHeiel padore

Hayuynas opranuzamus Tpyna CTyJeHTa B camMOM OOIEeM BHUJAE CKIAIbIBAETCA U3
IMOJIYYCHHA NOCTATOYHBIX CBeI[eHI/Iﬁ O BO3MOXHOCTAX BBI60pa II0JIA ACATCIIBHOCTH, ITIOCTAaHOBKHU
Lenei, pacrnpeneneHus BPEMEHH, OBIaJeHHE cUCTeMOM Haubosiee 3(PQPEKTUBHBIX IPHUEMOB,
caMoOyIpaBJieHUs, 0OecTieueHrs] HE0OX0IMMOTO 3ajie1a Ha OyTyiiee u Jp.

CopepxaHue CaMOCTOSITENIHOM pabOThl  CTYACHTOB: IOBTOPEHHE MPOUJIECHHOTIO
MaTepuasa 1o KOHCIEKTaM JIEKIMH, O3HAaKOMJIEHHE C PEKOMEHJOBAHHOM IO KaKJI0il yueOHOM
TeMe y4eOHOUM M HAyYHOU JUTEPATYpPOMd, N3ydeHNE HOPMATUBHBIX aKTOB, Ha KOTOPBIE OMUPAETCS
TEOPETUYECKUN MaTepuall, MOATrOTOBKA IMHUChMEHHBIX 3a/JaHUN, MOATOTOBKAa (MO KEJIaHUIO
CTYAEHTa) AOKJIAA0B (YCTHBIX BBICTYIJICHHUH 1O TeMaM, COAEpKaIIUXCs B MJIaHAX CEMHUHAPCKUX
3aHATUH, TIPOJIOJDKUTETHHOCTHIO JI0 5 MUH).

W3ydyeHne nIuCHUIUIMHBI «/[e1OMponu3BOICTBO U PEXUM CEKPETHOCTH» 3aBEpIIACTCS
cnauerr mudd. 3auera. 3aver sABIsieTCS (OPMONM HTOTOBOTO KOHTPOJISI 3HAHWW W YMEHUH,
MOJIyYEHHBIX Ha JIEKLIHAX, CEMUHAPCKUX 3aHATUSX U B IPOIIECCE CAMOCTOSITEILHOM paOOTHI.

B nepuoa noarotoBku k audd. 3auery CTyIEHTHl BHOBb OOpAIAIOTCS K MPOIGHHOMY
yueOHOMY MaTepuaiy. [Ipu 3TOM OHU HE TOJIBKO CKPEIUISIOT [OTy4YEeHHbIE 3HaHUS, HO U MOJIy4aloT
HoBbIe. [loiroToBKa CTy[eHTa K 3a4eTy BKJIIOYAET B ce0s TpU dTamna:

-CaMOCTOsITeNIbHAs paboTa B TEUEHUE CEMECTPa;
-HEeTOoCPeICTBEHHAs TIOJArOTOBKA B IHU, IPE/IIIECTBYIOIINE 3a4eTy/9K3aMEeHy 10 TeMaM Kypca,
-MIOJITOTOBKA K OTBETY Ha BOIIPOCHI, COJIEp>Kallecs B OuieTax.

JlutepaTypa /Uis HOATOTOBKH K 3a4€Ty/3K3aMEHY PEKOMEHJIyeTCs IperogaBaTeneM JIudo
yka3aHa B pabouei mporpamme. s moaHOTH yueOHOUW MH(OpPMAIMKU U €€ CPaBHEHMS JIydllle
UCII0JIb30BaTh HE MeHee ABYX y4eOHHKOB. CTyOeHT BIIpaBe caM MpUICPKUBATHCS JIOO0H U3
MIPEJICTABJICHHBIX B yUeOHHKAX TOYEK 3PEHUs M0 CIOPHOU mpodieme (B TOM YUCiIe OTIIMYHOU OT
MIpernoaBaTelis), HO MPU YCIOBUH JIOCTATOYHON HAyYHOUH apryMeHTaI|H.

OCHOBHBIM MCTOYHHKOM IOJATOTOBKHM K AU (. 3a4eTy sABIseTCs KOHCHEKT JEKIMH, T1ie
y4eOHBIf MaTepuasl JaeTcsi B CHUCTEMaTHU3UPOBAHHOM BHJE, OCHOBHBIE TIIOJIOKEHHUS €ro
JETAIU3UPYIOTCS, TOAKPEIUIAIOTCS COBPEMEHHBIMU (pakTaMu M MH(OpMaIiei, KOTopble B CUITY
HOBM3HBI HE BOILIM B ONMYOJIMKOBAHHBIE M€YaTHbIE HCTOUHUKHU. B X0/1e HOArOTOBKH K 3K3aMEHY
CTyZleHTaM HeoO0XoAuMo oOpaiaTh BHUMaHHME HE TOJBKO Ha ypOBEHb 3allOMUHAHMSA, HO U Ha
CTeINeHb MOHUMAaHUS M3J1araeMbIX MpooJieM.

Hudd. 3auer npoBoauTCs MO OMIIeTaM, OXBAaTHIBAIOIIUM BeCh PO IeHHbIH MaTepuai. [To
OKOHYAHUU OTBETA 3K3aMEHATOp MOJKET 3aJaTh CTYJEHTY JONOJIHHUTEIbHBIE U YTOUHSIOLINE
Bonpockl. Ha moAroToBKy K OTBETY 10 BOIpocaM OujieTa CTyaeHTy aaetcs 30 MUHYT ¢ MOMEHTa
nosiydeHuss UM Ousera. [loyOXKUTENbHBIM Takke OyAeT CTpeMJICHHE CTYJICHTa H3JI0XKUTh
pa3nuyHbIe TOUYKU 3pEHHs Ha pacCMaTpUBAEMYIO MPOOJIeMy, BBIPa3UTh CBOE OTHOIIEHUE K HEH,
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MPUMEHHUTH TEOPETUICCKIE 3HAHUSI [0 COBPEMEHHBIM POOJIeMaM YyroJOBHOTO IIpaBa.
Pesynbrater mudd. 3auera oOBSBIAIOTCS CTYISHTY MOCIE OKOHYAHHS OTBETA B JICHb
cauu.

3.2. PexoMeH1alM U 110 NPAKTHYECKOMY 00Y4YCHHIO

CemuHapCcKue 3aHATHS TPOBOJATCS METOJOM JUCKYCCHH, OOCYXKIEHHS JOKIJIAI0B,
pa3BepHyTOil Oecebl, BOIIPOCHO-OTBETHBIM METOIOM.

OTtnenbHbIE BUJIBI JESATENIBHOCTH CTYICHTOB HA CEMUHAPCKUX 3aHATUSAX:
1. AHanu3 NOHATUHHOTIO annapara, XapakTepHOTO I TOM WIM UHOM TeMBbl. [laHHBI BUT
CaMOCTOSITEJIbHOM ~ paboThl MpPENIOoJIaraeT IpPOBEPKY 3HAHUM CTYJEHTOB, MOJYYEHHBIX
OTHOCUTEJIbHO TEOPETUYECKUX NPEJCTABICHUN, a TaKK€ BBISBISIET yYMEHUE aHAJIM3HPOBATh
MOHSATHS, BBIJEIATh B HUX OCHOBHBIE IPU3HAKU U YMEHUE CPAaBHMBATh CXOKUE OINPEAETICHUS C
1enblo 0003Ha4YeHMs] OOMMX MPU3HAKOB W AaKLUEHTUPOBAHMS BHUMAHHUS Ha IpU3HAKAX,
OTJIMYAIOIINX CPAaBHUBAEMbIE TOHATHSL.
2. [IpoBepka cuUCTEMHBIX 3HAHUM, MOJYYEHHBIX Ha JIEKIIMOHHBIX 3aHATUAX WM NpU
CaMOCTOSITEIBHOM H3YYEHHHM TEM IHUCLHMIUIMHBI «/[eI0mpOnu3BOACTBO M PEXUM CEKPETHOCTH»
MIPOUCXOJUT TIO CPEACTBAM NHUCBMEHHBIX U YCTHBIX OTBETOB IO aHAIM3y TEPMHUHOJOTHYECKOTO
anmapara, epeurcIeHHIo 3a1a4, PYHKIUN U T.J]. OTJIEIbHBIX HHCTUTYTOB «JleTonpou3BOACTBO U
PEXKUM CEKPETHOCTH.

3. Anamus crareit Koncruryuuu PO, denepasbHbIX KOHCTUTYLIMOHHBIX 3aKOHOB,
(dhenepanbHBIX 3aKOHOB.

4. CooTHeceHne OOMMX KaTerOpUil, OTHOCSIIMUXCS K U3y4aeMOMY MPEAMETY C BHJIaMH,
BXOJILIUMH B UX COCTaB.

S. BeinosiHeHNE TECTOBBIX 3aJaHMM, MIPEAIIOJIAracT BBIACICHUE OJHOTO MIN HECKOJIBKO
IIPaBUJIBHBIX OTBETOB U3 MIPEAIOKEHHBIX.

6. CocraBieHne U 3alI0JJHEHUE CXEM.

7. Pemenne kpoccBopaoB.

Texymuil KOHTPOJIb 3HAHUM CTYACHTOB OCYHIECTBIIIETCA HAa CEMUHAPCKUX 3aHATHSX NPU
OTBETaxX Ha BOMPOCHI U B X0/1€ 00CYKICHHs OArOTOBJIEHHBIX JIOKJIAJI0B, a TAK)KE IPU HAITMCAHUU
TECTOB IO OT/JEJIbHBIM Y4€OHBIM pa3JiesiaM.

Craaua sK3aMeHa MPOXOJUT B MUCbMEHHO - YCTHOM (JopMe 10 BOIpocam, COAEp KaUMCs
B paboueil nmporpamme.

BaxxHoii cocTaBisroeil CaMOCTOATEIbHOM BHEAYJUTOPHOM TOATOTOBKH SIBJIsIETCS padoTa
¢ JIMTEPATYPO#l KO BCEM 3aHATHIL: JICKIMOHHBIM, CEMUHAPCKUM, IIPHU NOATOTOBKE K JK3aMEHY,
TECTUPOBAHHUIO U YUACTHIO B HAYYHBIX KOH(EPEHIUIX.

YMmenue paboTaTh ¢ uTepaTypoil 0003HayaeT MpuoOpeTeHNne HABBIKOB K OCMBICIEHHOMY
I10JIb30BAHUIO HCTOYHHKOB.

MeTtoabl padoThI ¢ IUTEPATYPOIi:

MeTox noBTOpeHHUs: IPOYUTAHHBIN TEKCT 3ay4nBaeTcs Hau3ycTh. [Ipocroe noBTOpeHue
BO3/ICHCTBYET Ha NaMsTh MEXaHUYECKU U MOBEPXHOCTHO, OJJHAKO, NOJYYEHHbIE TAKUM 00pa3oM
CBEJICHUSI JIETKO 3a0bIBAIOTCSL.

Metoa KOAMPOBaHMS: IPOYNTAHHBIN TEKCT MO/IBEpraeTcs HeKoTopoi oopadoTke. C aToM
LENbI0 IMPOBOJUTCS PSII MBICIUTEIBHBIX OINEpallUi: COCTaBJICHHE KOMMEHTAapUs K HOBBIM
JAHHBIM; OLIEHKA UX 3HAYEHHMs; IOCTAHOBKA BOIIPOCOB; COMOCTABJICHUE NOJIyUCHHBIX CBEICHUN C
paHee U3BECTHBIMU JaHHBIMU, IIPOBEACHHUE PA3JIMYHOIO POJa aCCOLMALIUIA.

Jnst ymyuiieHust 00paboTku MH(OPMAIMK CIIeIyeT YCTaHABJINBATh OCMBICIICHHBIE CBSI3H, A TAKXKE
CTPYKTYPUPOBAaTh HOBBIE CBEICHHUS.
[Tpu n3yueHnn Hay4dHOM, yueOHOI M MHOM JIMTEpaTyphl BEAYTCs paboyue 3arucu.

D opMBblI 3alIHCEH: IPOCTON WIM Pa3BEPHYTHIN IUIAH, TE3UCHI, IUTAThI, KOHCIIEKT.

Ilnan - camas kopoTkass ¢opma mnepepabOTKH TeKCTa, NpPU KOTOPOH BBIJEINSIOTCS
CMBICJIOBBIE YACTH TEKCTa U 03arJIaBJINBAOTCH.
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[Tnan sBnsiercss HanOoJiee KPAaTKOW M pacmpocTpaHeHHON (OpMOH 3amuceil colep Kkanus
UCXOJHOTO HCcTOYHMKa wuH(popManmuu. To ecTb 3TO MEpedeHb OCHOBHBIX BOIPOCOB,
paccMaTpuBaeMbIX B UCTOYHHUKE. IlaH MOXeT OBbITh MPOCTHIM M pa3BEepHYTHIM. VX oTinume
COCTOHUT B CTENICHHU JICTAIM3ALUHU COACPIKaHUS U, COOTBETCTBEHHO, B 00BbEME.

[IpenmyIiiecTBO MIaHa COCTOUT B CIEAYIOUIEM: BO-IIEPBbIX, IUIaH MO3BOJISIET HAMITYUIIUM
o0pa3oM ySICHUTh JIOTHKY MBICIM aBTOpa, YIPOIIAeT IMOHMMaHUE TJaBHBIX MOMEHTOB
MIPOU3BEICHUS; BO-BTOPBIX, IUIAH IO3BOJSET OBICTPO M TIyOOKO MPOHUKHYTH B CYIIHOCTh
MOCTPOCHHSI TPOU3BEACHUS U, CJIEJOBATEIbHO, TOpa3f0 Jierde OpPHUEHTHPOBATHCS B €rO
COJIepKaHUU; B-TPETHHX, TUIaH TTO3BOJIET — IIPH MOCIICAYIOIIEM BO3BPAIICHUU K HEMY — ObIcTpee
OOBIYHOTO BCIIOMHHUTH MPOYMTAHHOE; B-YETBEPTHIX, C IOMOINBIO IUIAHA TOpa3lo ymoOHee
OTBICKMBATh B ICTOYHUKE HY)KHbIE MECTa, ()aKThl, IUTATHI U T.1.

Boinucku - HebopIe (parMeHThl TEKCTa (HETIOTHBIE M MTOJTHBIE PEI0KEHHUS, OTACIBI

ab3aripl, a TaKKe JIOCIOBHBIE U OJMM3KHE K JIOCIOBHBIM 3alMCH 00 M3J1araeMblX B HEM (akTax),
coJiepKalie B cebe OCHOBHYIO CYTh COJIEPKaHHsI TPOYUTAHHOTO.
Brimucku npenctaBisitor coOoi 0osiee CIOXKHYIO (GOpMY 3alUCH  COJEPKAHHUS HCXOJHOTO
UCTOYHMKA nH(popMarmu. Takum 00pa3oMm, BBIIHUCKA — 3TO IUTATHI, 3aNMCTBOBAHHBIE U3 TEKCTA.
Beimuckn TMO3BOJNSIOT B KOHIIGHTPUPOBaHHBIE (opMe M ¢ MaKCHMalbHOW TOYHOCTHIO
BOCIIPOM3BECTH B IPOU3BOJIHHOM (Hallle MOCIIeI0BATEIIEHOM) TIOPSIKE HarnOoJiee BaKHBIE MBICITH
aBTOpA, CTATUCTHYECKHE U JaTAIOTUICCKHAE CBEICHHS.

Te3uchl— cXaToe M3JI0KEHUE COJEPYKAHHsI W3YUYEHHOTO MaTepualia B YTBEPAMUTEIBHOM

(pexxe ompoBeprarotieit) popme.
OTnuure TE3MCOB OT OOBIYHBIX BBIITMCOK: BO-TIEPBBIX, TE3WCaM IPHCYIIa 3HAYUTEIHHO Oojee
BBICOKasl CTETIEHh KOHIICHTPAIlMU MaTepuala; BO-BTOPBIX, B TE3MCAaX OTMEYAETCs MpeodIaiaHme
BBIBOJIOB HaJl OOIIMMHU PacCyKIECHUSMU; B-TPEThUX, Yallle BCETO TE€3UCHI 3alMCHIBAIOTCS OJIM3KO K
OpUTHHAJILHOMY TEKCTY, T.€. 6€3 HUCIOIb30BaHUs MPSMOTO LIUTHUPOBAHHUS.

AHHOTAIUSI — KPAaTKO€ H3JI0KEHUE OCHOBHOIO COJAEP)KAHMSI HMCXOJHOTO HCTOYHHUKA
nHpopManuu, pgaroiee O HeM 0000meHHoe TmpeacTaBieHne. K HammcaHwio aHHOTAIUN
mpuberaroT B TeX CilydasX, Korja MOJUIMHHAS IIEHHOCTh M MPUTOJHOCTh MCXOJHOTO UCTOYHHKA
nH(OPMAaLIUK UCTIOTHUTEINIO MMCbMEHHOM pab0Thl OKOHYATEIHHO HESCHA, HO B TO YK€ BpPEMS O HEM
HE0OX0IMMO OCTaBUTh KPATKYIO 3alKCh ¢ 00001atomeil xapakTrepucTukoil. i yka3aHHOH 11eu
Y UCHOJIB3yeTCS aHHOTAIIUS.

Pe3rome— kpaTKasi OLIEHKA U3YUYEHHOTO COJIEpKaHUsI HCXOTHOTO HCTOYHMKA HH(POPMAIIHH,
MOJIyueHHas!, IPEeXKJe BCEro, Ha OCHOBE COJIEp>KaIMXCsl B HEM BbIBOJIOB. Pe3tome BecbMa CXOAHO
10 CBOEH cyTu ¢ aHHOTauuen. OHaKo, B OTIIMYUE OT NOCIEAHEN, TEKCT Pe3loMe KOHIIEHTPUPYET
B cebe JaHHbIE HE U3 OCHOBHOTO COJIEP)KaHUS MCXOJHOTO MCTOYHHMKA MH(OPMALIMU, a U3 €ro
3aKJIIOUUTENBHON YacTH, MPEeXAe BCero BbIBOJAOB. Ho, Kak U B ciaydae C aHHOTalUeH, pe3roMe
W3JIaraeTcs CBOMMH CJIOBAMH — BBIJEP)KKH M3 OPUTHHAIBHOTO TEKCTa B HEM IMPAKTUYECKH HE
BCTPEUAIOTCA.

KoHcnekT — cioxHas 3amuch COJEp>KaHUsl MCXOJHOTO TEKCTa, BKJIOYamomias B cels
3aMMCTBOBaHUS (IIUTAThI) HAaNOOJIEe MPUMEUATENIbHBIX MECT B COUETAHUH C TUIAHOM MCTOYHHUKA, a
Tak)Ke CKaThIi aHaNIU3 3alMCaHHOTO MaTepHalla U BBIBOJBI IO HEMY.

4. YCJIOBUS PEAJIMBAIIUU TIPOT'PAMMBbI YYEBHOM JUCIHUTIIMHBI
4.1. MarepuaJIbHO-TeXHHYECKOe o0ecniedyeHne

Peanuzanms nporpaMmal yqe6H0171 JAUCHUIUIMHBI ITPEATIOIaracT HaJInuue y‘le6HLIX KaOMHETOB JJIA
JICKIUMOHHBIX U CCMHUHAPCKUX 3aHATHH.

O6opynoBanue yueOHOro kabuHeTa 1 paboynx MecT KabuHeTa:
1. KoMmbroTepHas TEXHHKA C BBIXOJIOM B ceTh VIHTepHET.
2. lntepakTuBHAas AOCKA.
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10.

11.

3. IIpoextop.

Texnuueckue cpeacTBa 00ydeHUsI:

1. MynbTUMeANiITHBIC IPE3EHTAIUY;

2. ®Omu-npe3eHTalMu  (CXeMaTUYHO TMPEJACTaBICHHBIE KOHCIEKThI OTIEIbHBIX Pa3/esioB
JUCIUTIITUHBI).

4.2. UndopmanuonHoe odecrneyenne 00yueHus
OCHOGHAA TUumepamypa:

1. OcHoBbl nenomnpousBojacTBa: yuyeOHuk u mpaktukyM juisi CIIO/H.H. Ilyeanosa, A.IO.
WBanosa; mox o6mei pen. H.H. IllyBanoBoii- 2-e u3a., nepepad. M mon. — M. -: U3a-Bo
IOpaiit; 2020-428c.

2. AoOpamona H. A. FOpuaudeckoe 1emonpou3BoICTBO. YueOHoe nocodue st 6akamaBpoB. M.:
-: U3n-Bo FOpaiit; 2021. 224 c.

3. Kamxnukosa A. H. JlenonpousBonactBo u pexkxum cekpetHoctd. (CI1O). YueGnuk. M.: -
N3a-Bo HOpaiit; 2021. 162 c.

4. Kumxuaukosa A. H. Jlenonpon3BoacTBO U peskuM cekpetHocTr. M.: -: M3a-Bo FOpaiiT;2019.
168 c.

00noNHUmMeNbHAA TUmMepamypa:

1. Kompmmkuna T. B. JlenoBbie KOMMyHUKAIMK, JOKYMEHTOOOOPOT M JIETOTMPOU3BOJICTBO.
M.: FOpaiit, 2020. 164 c.

2. Kopnees U. K. [lenonpousBoactro. OOpa3iibl, TOKyMeHThI. OpraHu3anus U TEXHOJIOTUs
pabotsl. M.: IIpocmekt, 2021. 480 c.

3. Kopneesa A. Il., Amenuna A. M., 3arpebenbubiii A. I1. JlemonpousBoactBo. OOpasiibl,
nokymeHThl. Opranuzanus 1 TexHosorus padotel. M.: IIpocnexrt, 2019. 480 c.

4. Kysueno WM. H. JlemompousBonactBo. YdueOHO-cnpaBo4yHOe mocobue. 10-e m3m. M.:
HamxoB u Ko, 2021. 405 c.

5. Kyszuenos U. H. JlokymeHTanmonHoe oOecredeHue yrpasieHusa. J[oKkyMeHTOO0OpOT u
nenonpoun3BoictBo. M.: FOpaiit, 2020. 463 c.

DJIeKTPOHHBbIE PeCypChl:

bubnuorexa HaydHOM 1 yueOHOM uTepatyps // http://sbiblio.com

Hayunas snextponnas oubiaunoreka «Elibrary»// http://elibrary.ru

IIpaBoBoii mopran «I mac 3akonay // http://voxlex.ru/

Poccuiickuii mpaBoBoii nmoptan: bubnuoreka [lamkona // http://constitutions.ru/
OnexrponHas oubnuoreka «Kuuradonny // library knigafund.ru
FOpunnueckas 6ubnuorexa «FOpuctJiudy // http://www.juristlib.ru/
IOpunnueckuii nopran «Kanan ropuctsi» // http://lawcanal.ru
http://www.countries.ru/library.htm Jlenonpou3BoacTBoO.
http://imp.rudn.ru/ffec/cult-index.html - denepanbHbIi boun
y4eOHBIX KypcoB. JleT0Mmpon3BOICTBO

wCoNo RN E

HNuTepHer-pecypcnl
PRO-zmenonponsBoacTBO, opma mocrymna: http://www.sekretariat.ru/article/210531-9gq-16-m5-
konfidentsialnoe-deloproizvodstvo

KOHd)I/I,ZleHUI/IaJIbHOG JCJIOMIPONU3BOJACTBO M 3alliuTa KOMMGDHGCKOﬁ TaI>'IHbI, d)ODMa JOCTVIIA.
http://fictionbook.ru/static/trials/08/63/82/08638294.a4.pd
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http://lawcanal.ru/
http://www.edou.ru/index.php
http://www.sekretariat.ru/article/210531-qqq-16-m5-konfidentsialnoe-deloproizvodstvo
http://www.sekretariat.ru/article/210531-qqq-16-m5-konfidentsialnoe-deloproizvodstvo
http://fictionbook.ru/static/trials/08/63/82/08638294.a4.pd

5. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHMUSA

Pe3ynbTaTel (ocHOBHBIE
npogeccuoHanbHbIe U 00IIHe
KOMIIETEHII1H )

OK 1. [loHumarh CylmHOCTb U
COLIMAJIBHYIO 3HAYMMOCTh B
cBoell Oymymiedi mpodeccuun
MIPOSIBIIATH K HEM YCTOWYMBBIN
UHTEpEC

OK 2. Ilonumare u
aHaJIM3UPOBATH BOIIPOCHI
I[I€HHOCTHO-MOTHBAIIMOHHOMI

cdepbl

OK 3.  OpraHu3oBbIBaTh
COOCTBEHHYIO JIEATEIHLHOCTb,
BBIOMPATh THIIOBBIC METOJbI U
CTOCOOBI BBITTOJTHEHUS
npoheccHOHATBHBIX 3ama4
oneHuBaTh (H(HEKTUBHOCTD U
Ka4eCTBO

OK 4. Ilpunumate B
CTaHJIapPTHBIX u
HECTaHJAPTHBIX CHUTYaIHsIX B
TOM YHCIIE€ pUCKa M HECTH 3a
HUX OTBETCTBEHHOCTh

OK 5.IIposBiATh
TICUXOJIOTHYECKYIO
YCTOMYUBOCTh B CIIOXKHBIX U

OCHOBHBIE noKa3aTelun
OLICHKH pe3yJibTaTa

— TIHPOABJICHUC HHTEpPCCa K

Oymymieit mpodeccun;

— O0OBsACHEHHE COIMAIBHOU
3HAYHMOCTH npodeccun
IOPHUCTA,

CTpeMJICHHE K  OCBOCHHIO
poeCCUOHATBHBIX
KOMIICTCHIIMM, 3HAHUM U

HaBBIKOB U JIaIbHEHIIIETO
BBITIOJTHCHU I
npodeccuoHanbHbIX 3a4a4.

— TIPOsIBIICHWE WHTEpeca K

Oynymei nmpodeccuu;

— 0ObsicHEeHHE COLMAJIbLHOM
3HAYUMOCTH npodeccun
IOPUCTA,

CTpeMJICHHE K  OCBOCHHIO
pohecCroHaTBHBIX
KOMIICTCHIIMM, 3HAHUM W

HaBBIKOB JUISl JAJIbHEUIIEro
BBITIOJTHEHU I
npo¢eCCHOHANIBHBIX 3a/a4.

— TposIBIEHHE HWHTEpeca K

Oynymei nmpodeccuu;

— OOBSICHEHHE COLHAILHON
3HAYMMOCTH npodeccuun
IOpHUCTA;

CTPEMJICHE K  OCBOCHHIO
poeCCHOHATBHBIX
KOMIICTCHIIMHA, 3HAaHUH W

HaBBIKOB IS JTaJbLHEHIIIEIrO
BBIIOJTHEHU
npoeCCUOHANIBHBIX 3a/1a4.

— TMpOsABJICHUWE HHTEpeca K

Oynyuieit nmpodeccun;

— OOBSCHCHHE COIMAJBHOM
3HaYMMOCTH npodeccun
IOpPHCTA;

CTpEMJIECHUE K  OCBOCHUIO
npodeccrnoHanIbHBIX
KOMIIETCHIIUM, 3HAaHUU U

HaBBIKOB JUI JadbHEHIIETO
BBIIIOJTHEHU
npoeCCHOHAIBLHBIX 33/1a4.

— TMpOsIBIICHHE WHTEpeca K
Oynyuieit mpodeccun;

— OOBSACHEHHE COIUAILHOU

Dopmbl Hu METObI
KOHTPOJIS
° DKcrepTHas OI[EHKA

BBHITIOJTHEHHBIX ped)eparos,
COOOIIEHUH, TPEe3EeHTallUY;
. HaOmnronenue 3a
BBITIOJTHEHUEM
IIPAKTUYECKUX 3aJaHUN.
KoHnTpobHble 3a1anus s
ONpENENICHUsT U  OILICHKHU
YPOBHS 3HaHUU.

o DKcnepTHas OlleHKa
BBITIOJTHEHHBIX pedeparos,
COOOIIEeHNH, TIPE3EHTAINH;
° HaGmronenue 3a
BBITOJIHEHHEM
MPAKTUYECKUX 3aJaHUMN.
KonTtposbpHbIe 3aMaHus 7151

OTpENeNIeHusT W  OIICHKHU
YPOBHSI 3HAHUH.

. Ouenka npu
BBITIOJTHEHUH
MPAKTUYECKUX 3aHATUI

° KonTpoJsibHbie

3alaHus IS OTpeeIeHus
Y OIICHKH YPOBHSI 3HaHHI

o OKcnepTHast OLEeHKa
BBINOJIHEHHBIX pedeparos,
COOOILICHHH, TPE3eHTALINY;
o HaGmronenue 3a
BBITNIOJTHEHUEM
NPAaKTUYECKUX 3aJJaHUH.

. KoHTpobHbIE
3aJJaHus JUIS OTpeJlesIeHUs
Y OLIEHKHU YPOBHS 3HaAHUH

J DKkcnepTHas OLEHKa
BBITIOJTHEHHBIX pedeparos,
COOOIICHMI, TPE3EeHTALINY;
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OKCTPEMAJIbHBIX CUTyalluidX,
IpeaynpexaaT U pa3pemiarh
KOHQUIMKTBI B Mpolecce
npodeccrnoHaIbHO M
JEeATEIbHOCTH

OK 6.Ocy1iecTBasiTh MOUCK U
HCII0JIb30BaHNE HUH(POpMaALUU

HE00X0TUMOMH TUTS
3¢ ()EKTUBHOTO  BBIMOJTHEHUS
npodecCHOHANBHBIX  3ajad,
po¢hecCuoHAIBHOTO "

JIMYHOTO pa3BUTHUA.

OK 7.Wcnionp30BaTh
nH(}OpPMAaLIMOHHO-
KOMMYHHKAIIHOHHBIC
TEXHOJIOTUH " B
npohecCuoOHATBHOU
NesITeIbHOCTH

OK 8.IIpaBWJIbHO CTPOUTH
OTHOIICHUSI C KOJIJIETaMH, C
pa3IMYHBIMU  KAaTErOpUsIMU
rpaXxiaaH, B TOM 4YHCIE C
MIPEJICTABUTENSIMH  PA3IUYHBIX
HAI[MOHAIILHOCTEH u
KOH(eccuun

OK 9.YcranaBiuBaTh
ICUXOJIOTUYECKUI KOHTAKT C
OKPYKaIOIIUMU

3HAYUMOCTH npodeccun
IOPHUCTA,

CTpeMJICHHE K  OCBOCHHIO
npodeccnoHaIbHBIX
KOMIICTCHIIMM, 3HAaHUU U
HABBIKOB JUISl  JTAJIBHEUIIIETO
BBITIOJTHEHU T
npodeccHoHaBHBIX 3a/1a4.

— TIIPOABJICHUC HHTEpPCCa K

Oymymieit mpodeccum;

— OOBsACHEHHE COIMAIBHOU
3HAYUMOCTH npodeccun
IOPHUCTA,

CTpeMJICHHE K  OCBOCHHIO
poeCCUOHATBHBIX
KOMIICTCHIIMM, 3HAaHUM U

HAaBBIKOB JUIS JIaTlbHEHIIIErO
BBITIOJTHEHUI
poQeccroHaIbHBIX 3a/au.

— TPOsIBIICHWE WHTEpeca K

Oynymei mpodeccuu;

— 0ObsicHEHHE COLMAIbLHOM
3HAYUMOCTH npodeccun
IOPHUCTA;

CTpeMJIeHHE K  OCBOCHHIO
poeCCHOHATBHBIX
KOMIICTCHIIMM, 3HAHUH W

HAaBBIKOB JJIg JaJbHEHIIEro
BBITIOJTHCHUH
npoeCCHOHANIBHBIX 3a/a4.

— TIpOsIBJICHHUE MHTEpeca K

Oynymei nmpodeccuu;

— OOBSICHEHHE COLHAILHOM
3HAYMMOCTH npodeccuun
IOPUCTA;

CTpEMJICHHE K  OCBOCHHUIO
poeCCHOHATBHBIX
KOMIICTCHI[UM, 3HAHUH U

HaBBIKOB IS JTaJbLHEHIIIETO
BBIIOJTHEHU
poe€CCUOHANIBHBIX 3a/1a4.

— TMpOsBJIEHUE HHTEpPECAa K

Oynymuieit mpodeccun;

— OOBSICHEHHE COLIMATbHOU
3HaYMMOCTH npodeccun
IOPHCTA;

CTpEMJICHUE K  OCBOCHHIO
npodeccrnoHaIbHBIX
KOMIIETCHIIMM, 3HAaHUU U

HaBBIKOB JUIA JaJIbHEUIIETO
BBITIOJIHEHUH
npodeccnoHanbHBIX 3a1a4.

o Habmronenue 3a
BBIIIOJIHEHHEM
MPAKTUYECKUX 3aJaHUMN.

. KoHtposbHbIE
3alaHusl U1 OIPEEIeHUs
Y OLICHKH YPOBHSI 3HaHHUU

. DKcriepTHas OI[EHKA
BBHITIOJTHEHHBIX pedeparos,
COOOIIeHUH, TPe3eHTallUY;
o Habmonenue 3a
BBIIIOJTHEHHEM
MPAKTUYECKUX 3aJaHUMN.

. KoHTtposbHbIE
3aJaHus Ui OTpeAeTeHUs
Y OLICHKH YPOBHSI 3HaHHUU

. OKcIepTHas OLICHKA
BBITIOJTHEHHBIX pedepaToB,
COOOIIEeHNH, TIPE3EHTAINH;
° HaGmronenue 3a
BBITIOJTHCHHEM
MPAKTUYECKUX 3aJaHUM.

o DKcnepTHas OlIeHKa
BBITIOJIHEHHBIX pedepaTos,
COOOIIeHUH, TPe3eHTAlNY;
. HaOironenue 3a
BBINIOJTHEHHEM
MPAKTUYECKUX 3aaHUN.

. KonTposibhbie
3aJaHus JUid ONpeAeTeHUs
Y OLICHKH YPOBHS 3HAHUMN

° DKcrnepTHasl OlleHKa
BBHITIOJTHEHHBIX pedepaTos,
COOOIICHHH, TPE3eHTALINY;
° Habmonenue 3a
BBINOJIHCHHEM
MPAKTHYECKUX 3aJaHUN.

° Kontposbhbie
3aaHus JUIg ONpeAeTICHUs
Y OLICHKH YPOBHS 3HAHUMN
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OK 10. ApantupoBatbes K

MCHAIINMCA YCJIOBUSAM
npodeccrnoHaIbHO M
JeSITEILHOCTH.

OK 11  CamoctosTenbHo
OTIPEJICIIATh 3aJ1auu
po¢hecCuoHAIBHOTO "
JUIHOCTHOTO Pa3BHTHSA,
3aHUMAThHCA
caM000pazoBaHUEM,
OCO3HAHHO TJTAHAPOBATH

IIOBBIIIICHHUEC KBaJ'II/I(l)I/IKaHI/II/I.

OK 12 BeimonusaTe
npodeccuoHaNbHBIC 3aa4il B
COOTBETCTBUU C HOPMaMH
MOpay,

poheCCHOHATBHON JTHUKH H
CITy)€OHOTO ATHKETA.

OK 13 [IposBrsTH
HETEPIHUMOCTh K
KOPPYINIIHMOHHOMY
MOBEACHHUIO, YBOKUTEIHHO
OTHOCHUTBCS K MPaBY U

3aKOHY.

OK 14 Opranun3oBsIBaTh CBOIO
XKU3Hb B COOTBETCTBUM C
COLIMAJIBHO 3HaYMMbIMH
IIPEICTABUTENSIMU O 310pPOBOM
oOpa3e JKH3HH, MOJIIEPKUBATh
JIOJDKHBIH YPOBEHB
¢buznueckoit
MOATOTOBJIEHHOCTH

— TIHPOABJICHUC HHTCpPCCA K

Oynymieit mpodeccun;

— OOBSCHCHHE COIMAILHOM
3HAYMMOCTH npodeccun
IOPHCTA;

- CTpEeMJICHHE K OCBOCHHIO
npodeccnoHaTbHBIX
KOMIICTCHIIMM, 3HAHUM U

HAaBBIKOB U  JIaJbHEHIIErO
BBITIOJTHCHUI
npoeccCHOHATBHBIX 3a/a4.

— TIPOsIBIICHWE WHTEpeca K

Oynyieit npodeccuu;

— OOBSCHEHHE COIMATBLHOMN
3HAYUMOCTH npodeccun
IOPHUCTA;

CTpeMJICHHE K  OCBOCHHIO
poheccroHaTbHBIX
KOMIMETCHIIMH, 3HAaHUH H

HaBBIKOB U1l JalbHEHIIETO
BBITIOJTHEHU I
npoQeccroHaIbHBIX 3a/au.

— TPOsIBIICHWE WHTEpeca K

Oynymei nmpodeccuu;

— OOBSICHEHHE COLMAILHOM
3HAYUMOCTH npodeccuun
IOPHUCTA;

CTpeMJIeHHE K  OCBOCHHIO
poeCCHOHATBHBIX
KOMIICTCHIIMM, 3HAaHUH W

HAaBBIKOB JJIg JaJbHEHIIEro
BBITIOJITHCHUH
npoeCCHOHANIBHBIX 3a/1a4.

— TIpOsIBJICHHUE MHTEpeca K

Oynymei nmpodeccuu;

— OOBsICHEHHE COIHAILHON
3HAYMMOCTH npodeccuun
IOPUCTA;

CTpEMJICHHE K  OCBOCHHUIO
poeCCHOHATBHBIX
KOMIICTEHI[UM, 3HAHUH H

HaBBIKOB I JabLHEHIIIETro
BBIIIOJTHEHU
npodeccnoHanbHBIX 3aa4.

— TMpOsBICHUE HHTEpECa K

Oynymuieit mpodeccuu;

— OOBsICHEHHE COLUaIbHON
3HaYMMOCTH npodeccun
IOPHCTA;

CTpEMJICHUE K  OCBOCHHIO
npodeccrnoHaIbHBIX
KOMIIETCHIIUM, 3HAaHUU U

. Ouenka
BBINOJIHEHU U
MPAKTUYECKUX 3aHATHI
. KoHtposbHbIE
3alaHusl U1 OIPEEIeHUs
Y OLICHKU YPOBHS 3HAHUU

pu

. DKcrnepTHas OI[eHKa
BBITIOJTHEHHBIX pedeparos,
COOOIIEeHNH, TTPE3EHTAINH;
. HabOmronenue 3a
BBITIOJTHEHHEM
MPAKTUYECKUX 3aJaHUM.

. KoHTposbHbIE
3alaHusl IS OTIpeNeIeHUs
Y OLICHKH YPOBHSI 3HaHHUU

. Onenka npu
BBITIOJTHEHUH
MPAKTUYECKUX 3aHATHI

. O1nieHKa Mpu OTBETE
Ha TEOPETUYECKHE
BOIPOCHI.

. KonTposibabie

3alaHus IS OTpeIeIeHuUs
Y OIICHKH YPOBHSI 3HaHHI

. Ouenka npu
BBITIOJTHEHUH
MPAKTHYECKUX 3aHSATUI

. OueHka npu OTBETE
Ha TEOPETUYECKHE
BOIIPOCHI.

. KonTposibhbie

3aJjaHus Ul OIpeJlesICHUs
Y OLIEHKH YPOBHS 3HAHUMN

o Onenka npu
BBITOJTHEHUH
NPAaKTUYECKUX 3aHATUHN

. Onenka npu OTBETE
Ha TEOPETUYECKUE
BOIIPOCBI.

. KoHTpobHbIE

3aJaHus Ul ONpEAETICHUS
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HEOOX0aMMOT inic:
COIIMaIbHOMI u
npodeccrnoHaIbHO M
JIEATEIIBHOCTH

I1IK 1.1 IOpunnuecku
KBaJTU(HUIIUPOBATH baxTsl,

COOBITHSI U OOCTOSTENIBCTBA.
[IpuHuMats penieHus u
COBEpIIATH IOpUTNIECKUE
e cTBUS B TOYHOM
COOTBETCTBHUH C 3aKOHOM.

TIK 1.2 OoOecreynBaTh
coOmoIeHNE
3aKOHOJATEILCTBA

cyObeKTamMH Mpasa.

[IK 1.3 Ocyl1iecTBIATh
peanzanuo HOpM
MaTepHaIbHOTO u

IIpouecCyajibHOro 1mpaBa.

IIK 1.4 OO0ecrieunBaTh
3aKOHHOCTh M IIPABOIOPSJIOK,
0€3011aCHOCTh JIUYHOCTH,
oOlmiecTBa M TOCYIapcTBa,
OXpaHsATh 00I11eCTBEHHBIN
MOPSIJIOK.

IIK 1.5 OcymecTBiATh
OTIEPATUBHO CITy>KeOHbBIe

MEpONPUITUS B COOTBETCTBUU
¢ mpoduIeM MOArOTOBKH

HaBBIKOB U JIaJbHEUIIEro
BBITIOJIHCHUI
npoeccuoHaIbHBIX 3a/1a4.

3HaTh METO/IbI
MPEAYTPEKICHUS
MPECTYIVIEHU I u HWHBIX

IIPaBOHAPYIICHU Ha OCHOBE
WCIIOJIb30BAHHUS  3HAHUM O
3aKOHOMEPHOCTH

MPECTYIHOCTH, MPECTYITHOTO
MOBEJICHUsI  ,BBISIBIIATH U
YCTPaHSTh TIPUYHHBI "
yCIOBUSL  ,CIIOCOOCTBYIOIIUX
COBEPILECHUIO ITPECTYIIICHUI
3HaTh METO/IbI
MPEeAYIPEKICHUS

MPECTYIIICHUIN u HWHBIX
MIPAaBOHAPYLIEHU! Ha OCHOBE
WCMOJIb30BAHUS  3HAHUM O
3aKOHOMEPHOCTH

MPECTYIMHOCTH, TPECTYITHOTO
MOBEJICHUs,  BBISABIATH U
YCTPaHSTh MIPUYNHBI u
YCIIOBHS,  CIOCOOCTBYIOIINX
COBEPIICHHIO MPECTYIICHUN
3HaTh METOIBI
IpEeaYNPEKICHUS

MPECTYIUICHUI u WHBIX
[IpaBOHAPYLIEHUI Ha OCHOBE

HWCIOJL30BaHUA 3HAHUH O
3aKOHOMEPHOCTH

MPECTYIMHOCTH, MPECTYITHOTO
IOBEJEHMS,  BBIIBIATL U
YCTPaHSTh MIPUYUHBI H
yCIOBUS,  CIOCOOCTBYIOIIHUX
COBEPUICHUIO IPECTYIIICHHUH
3HaTH METOIbI
peynpexIeHUs

OPEeCTYIUIGHUH W MHBIX
[PaBOHAPYIIEHUI Ha OCHOBE
UCTOJIb30BaHUS  3HAaHMH O
3aKOHOMEPHOCTH

IPECTYIHOCTH, MPECTYIMHOIO
NOBEJCHUS,  BBIABIATH U
YCTPaHATh MPUYUHBI u
YCIOBHS,  CIOCOOCTBYIOLIMX
COBEPILECHUIO ITPECTYIIICHUI
3HaTHL METOIbI
HpeaynpexICHUS

OPeCTYIUIEHUH W MHBIX
[paBOHAPYIIEHUH Ha OCHOBE

Y OLICHKU YPOBHS 3HAaHUU

. DKcriepTHas OI[EHKA
BBITIOJTHEHHBIX ped)eparos,
COOOIIeHUH, TPEe3EeHTallUY;
o Habmronenue 3a
BBIIIOJIHEHHEM
MPAKTUYECKUX 3aJaHUM.

. KoHTtposbHbIE
3aJaHus Ui OTNpeAeTeHUs
Y OLICHKH YPOBHSI 3HaHHUU

. Onenka
BBITIOJTHEHU U
MPAKTUYECKUX 3aHATHI
. OneHka npu OTBETE
Ha TEOpETUYECKHE
BOIIPOCHI.
TeKyIIUHA U
KOHTPOJIb

pu

pyOeXHBIH

. Ouenka
BBITIOJTHEHUH
MPAKTUYECKUX 3aHATHI
. O1rieHKa pu OTBETE
Ha TEOPETUYECKHE
BOIIPOCHI.

npu

. Onenka
BBINOJHEHUH
MPAKTHYECKUX 3aHATHI
° OlLIeHKa IPU OTBETE
Ha TEOpETUYECKHE
BOIIPOCHI.

npu

o DKkcnepTHas OLEHKa
BBITIOJTHEHHBIX pedeparos,
COOOIICHMI, TPE3EeHTALINY;
o HaGmronenue 3a
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I[IK 1.6 Ilpumensts Mmepbl
aJIMMHHUCTPATUBHOTO
IIpECEYECHMS NIPABOHAPYIIECHUN
BKJIIOYast MIPUMEHEHUS
¢u3znueckoil CuwiIbl M CIHell
CpeiCTB

[IK 1.7 ObecrnieunBaTh
BBISIBIIEHHE, DPACKpPBITHE U

paccrienoBaHus MPeCTyIUICHAN
W WHBIX IPaBOHAPYIICHWI B
COOTBETCTBUEM C THpoduiem
MIOATOTOBKH

[IK 1.8 Ocy1iecTBIATh
TEXHUKO-

KPUMUHATUCTUYECKOM u
CHelHallbHOE  TEXHUYECKOe
obecrnieueHue OTepaTUBHO-

CITyK€OHOU JIeATeTbHOCTH

IIK 1.9 Oxa3zpiBaTh mEPBYIO
(moBpauebHy0)
MEAULUHCKYIO TOMOILb

IIK 1.10 Hcmons3oBate B

WCIIOJIb30BAHKUS  3HAHUM O
3aKOHOMEPHOCTH

IIPECTYIIHOCTU ,IIPECTYITHOTO
NOBEICHUS  ,BBIABIATH U
yCTpaHATh MPUYHHBI u
YCIOBHS  ,CIIOCOOCTBYIOLIMX
COBEPILECHUIO IIPECTYIICHUI
3HaTh METO/IbI
peyNpexICHUs

MPECTYIVIEHU I u HUHBIX
IIPaBOHAPYIICHUN Ha OCHOBE
WCIIOJIb30BAHUS  3HAHUM O
3aKOHOMEPHOCTH

IPECTYMHOCTH, TPECTYIHOTO
NOBE/ICHUS,  BBIABIATH U
yCTpaHITh TIPUYHHBI "
yCIIOBUS,  CIIOCOOCTBYIOIINX
COBEPILECHUIO ITPECTYIIIEHUI
3HaTh METO/IbI
MIpeyNpexIeHUs

MPECTYIJICHUI u HWHBIX
MIPAaBOHAPYLIEHU! Ha OCHOBE

HWCHOJIB30BAaHUA 3HAHWUHA O
3aKOHOMEPHOCTH

MPECTYIMHOCTH, TPECTYITHOTO
MOBEJCHMS,  BBIIBIATL U
YCTPaHSTh TIPUYHHBI u
YCIIOBHS,  CHOCOOCTBYIOIINX
COBEPIICHHIO MPECTYIICHUN
3HaTh METOIbI
MIPEAYIPEKICHUS

pecTyIIeHU I u MHBIX
[IPaBOHAPYIICHUH Ha OCHOBE

HWCIOJL30BaHUA 3HAHUH O
3aKOHOMEPHOCTH

MPECTYIMHOCTH, TMPECTYIHOTO
IOBEJEHMS,  BBIIBIATL U
yCTpaHITh TIPUYUHBI H
yCIIOBUS,  CIOCOOCTBYIOIIHMX
COBEPUICHUIO IPECTYIIICHHH
3HaTH METOIbI
NpeayIpeKICHUS

OPeCTYIUIEHU W MHBIX
[paBOHAPYIIEHUI Ha OCHOBE
UCTOJIb30BaHUS  3HAaHUH O
3aKOHOMEPHOCTH

IPECTYIHOCTH ,IIPECTYITHOTO
NOBEJCHUS  ,BBIABIATE U
YCTPaHATh MPUYUHBI "
yCIOBHS  ,CIIOCOOCTBYIOLIUX
COBEPILECHUIO IIPECTYIIICHUI
3HaTHL METOIbI

BBIIIOJITHCHUEM
MPAKTUYECKUX 3aJaHUM.

. KoHtposbHbIE
3alaHus UIA OIPElEICHUs
Y OLICHKH YPOBHSI 3HaHHUU

. Onenka
BBITIOJTHEHU T
MPAKTUYECKUX 3aHATHI
o OueHka npu OTBETE
Ha TEOPETUYECKUE
BOITPOCBI.

pu

. Onenka
BBITIOJTHEHU T
MPAKTUYECKUX 3aHATHI
. OneHka npu OTBETE
Ha TEOPETHYECKUE
BOITPOCHI,

pu

o DKcnepTHas OlleHKa
BBINIOJTHEHHBIX pedeparos,
COOOIIIeHUH, TPe3eHTalNY;
. HaOironenue 3a
BBITIOJTHEHHEM
MPAKTUYECKUX 3aJaHUM.

. KonTposibhbie
3aJaHus Ui ONpeAeTeHUs
Y OLICHKH YPOBHS 3HAHUU.

. Onenka npu
BBITNIOJIHEHUH
IIPAKTUYECKUX 3aHATUI

o OueHnka npu OTBETE
Ha TEOPETUYECKHE
BOIIPOCHI,

o OKcnepTHas OLICHKa
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npodeccruoHaIbHO M
ACATCIIBHOCTH HOPMATHUBHBIC
IIPaBOBBIC AKTbl U JOKYMCHTLI
no OO0ECIEeYEeHUI0  pexuMa
cekpeTHoCcTH B Poccuiickon
denepauun

[IK 1.1100ecneunBathb
3aIIATY CBEJICHUI
COCTaBIISIOIINX
rOCyIapCTBEHHYIO TalHy,
CBEJICHUH
KOH(UIEHITNAIBHOTO
Xapakrepa u MHBIX

OXpaHSIEMbIX 3aKOHOM TalH

[IK  1.12  OcymecTBasaTh
MPEeAYNPEXKTCHUS

MPECTYIJICHUN u WHBIX
MpaBOHAPYIIEHU Ha OCHOBE
WCIIOJb30BAHNUSL  3HAHUM O
3aKOHOMEPHOCTAX

MPECTYIMHOCTEN, MPECTYIHOTO
MOBEJICHUS W METOJOB HX
MPEAYINPEXKIACHUS, BBISBIATD U

YCTPaHSTh MIPUYUHBI u
yCIOBUS,  CHOCOOCTBYIOIIEH
COBEPIICHUIO
MpaBOHAPYIIECHUM

[IK 1.13 OcymiecTBisiTh CBOIO
npodeccuoHaIbHYIO
JeSITENbHOCTD BO
B3aUMO/ICHCTBUH C
COTpYIHUKAMU
MIPaBOOXPAHUTENbHBIX
OpraHoB, OPraHoB MECTHOTO
caMOYyIpaBJIEHUs C
MPEACTABUTEISIMU

OOIIIECTBEHHBIX O0BENEHUH C
MYHHUIIUTIATLHBIMU  OpraHaMu
OXpaHBbI 0OIIIECTBEHHOTO
nopsiKa TPYIOBBIMHU
KOJUICKTUBAMH , TPaXIaHaAMH.

pEyNpEeXICHUS
MPECTYIUIEHU I u HUHBIX
IIPaBOHAPYIICHUN Ha OCHOBE
WCIIOJIb30BAHKUS  3HAHUM O
3aKOHOMEPHOCTH

IPECTYNIHOCTU ,[IPECTYITHOTO
MOBEJCHUSI  ,BBISBIATH U
YCTpPaHSTh MIPUYUHBI "
YCIOBHS  ,CIIOCOOCTBYIOLIMX
COBEPILECHUIO ITPECTYIICHUI
3HaTh METO/IbI
peyNpexIeHUs

MPECTYIUIEHUI 31 HWHBIX
IIPaBOHAPYIIECHU Ha OCHOBE
WCIIOJIb30BAHUS  3HAHUM O
3aKOHOMEPHOCTH

IPECTYMHOCTH, TPECTYIHOTO
MOBEJICHUS,  BBISABIATH U
YCTpPaHSTh MIPUIHHBI "
yCIOBUS,  CIIOCOOCTBYIOIINX
COBEPILECHUIO ITPECTYIIIEHUI
3HaTH METO/IbI
MpeyNpexIeHUs

MPECTYIUICHUI u WHBIX
MpaBOHAPYIIEHU Ha OCHOBE
UCIIOb30BAaHUS 3HAHUH O
3aKOHOMEPHOCTH

IPECTYITHOCTH, MPECTYITHOTO
MOBEJCHUS,  BBUBIATHD U
YCTPaHSTh MIPUYUHBI u
yCIIOBUS,  CIIOCOOCTBYIOIIUX
COBEPILEHUIO TPECTYIIICHUI

3HaTh METOIbI
peynpexIeHUs
peCTyIICHU I u HHBIX

npaBOHapymeHm"I Ha OCHOBC

UCIIOJIb30BaHUSl  3HAaHUH O
3aKOHOMEPHOCTH

IPECTYITHOCTH, TPECTYIMHOTO
NOBEJICHUS,  BBIABIATH U
YCTPaHATh MPUYUHBI "
YCIOBHS,  CIIOCOOCTBYIOLIUX

COBEPUICHUIO IIPECTYIIIICHUM

BBHITIOJTHEHHBIX pedeparos,
COOOIIEHNH, TPE3EHTALlUY;
o Habmronenue 3a
BBITIOJTHEHUEM
IIPAKTUYECKUX 3aJaHUN.
KoHnTpobHble 3a1anus s
ONpENENICHUsI U  OLIEHKHU
YPOBHS 3HaHHIA,

. DKcrepTHas OI[EHKA
BBITIOJTHEHHBIX pedeparos,
COOOIIEeHNH, TIPE3EHTAINH;
o Habmonenue 3a
BBITIOJTHEHHEM
MPAKTUYECKUX 3aJaHUM.

. KoHTtposbHbIE
3aJaHus Ui ONpeaeseHus
Y OLICHKH YPOBHSI 3HaHHUU

. Ouenka
BBITIOJTHEHU T
MPAKTUYECKUX 3aHATHI
. O1ieHKa Mpu OTBETE
Ha TEOPETUYECKHE
BOIIPOCHI.

TeKYIIMH ©  pyOCIKHBIN
KOHTPOJb C MPUMEHEHUEM
AOT,

pu

. Onenka
BBITIOJIHEHU U
MPaKTUYECKUX 3aHITHI
° O1ieHKa Mpu OTBETE
Ha TEOPETHYCCKUE
BOITPOCHI.

npu
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6. OCOBEHHOCTH OPI'AHU3ALIMU OBPA3OBATEJIbBHOI'O IMPOLECCA 1JAA
NHBAJINIO0B U JINL C OT'PAHUYEHHBIMUA BO3MOKHOCTSAMU 3I0POBbSA

OOyueHne WHBAIUIOB U JIMI C OTPAaHWYCHHBIMH BO3MOKHOCTSIMH 3JI0POBBS
OCYIIECTBIISIETCS B COOTBETCTBUH C:

[lopsigkoM oOpraHu3alii W OCYIIECTBICHHS OO0pa30BaTENbHOW JEATEIBHOCTH IO
00pa3zoBaTeNbHBIM MpoTrpaMMaM cpenHero npodeccuonansHoro oOpazoBanusi (IIpukas
MunuctepctBa oOpazoBanus 1 Hayku PO ot 14.06.2013 Ne464);

MeToanyecKuMH PEKOMEHAAMSIMH 110 OpraHu3anuyd 00pa30BaTENLHOTO Mpolecca s
00Oy4YeHHs MHBAJIMJIOB U JIUI] C OTPAHUYCHHBIMU BO3MOYKHOCTSIMH 37I0POBBSI B 00pa30BaTEIbHBIX
OpraHu3aIusaX BeICIIET0 00pa30BaHMs, B TOM YHCIIE OCHAIIEHHOCTH 00pa30BaTebHOTO IIpoIiecca
(yrBepxknensl 08.04.2014 r. Ne AK-44/058H);

TpeboBanmsiME K OpraHU3aliy 00pa30BaTEIHLHOTO MpoIiecca sl 00yUeHHsI HHBAJIHIOB
JUI] ¢ OTPaHUYCHHBIMH BO3MOXKHOCTSMH 3I0POBBSI B TPO(ECCHOHATBHBIX 00pa30BaTeIbHBIX
OpraHu3aisix, B TOM 4YHCII€ OCHAIICHHOCTH 00pa3oBaTelbHOTO Tporecca (yTBEPIKIACHBI
26.12.2013 Ne 06-24128H).
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JIuct BHECEHMSI M3BMEHEHUH B pab04yl0 IPOrpaMMy JUCLUILIMHBI

Howmep
HU3MCHCHUA

TexkcT u3MeHneHus

[IpoTokon 3acenanuskadeapol

Ne ‘ JaTa

2022-2023 y4eOHblii roa
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MuHHCTEpPCTBO HAyKH U BBICIIEro odpazoBanus Poccuiickoit deneparnum
denepanbHOE rocyIapCTBEHHOE OI0/KETHOE 00pa30BaTENbHOE YUPEKACHUE
BBICIIIEr0 0Opa30BaHUs
«TamboBCcKkHiA rocymapcTBeHHBIN yHUBepcuTeT uMeHu 1.P. JlepxaBruHa»

HHCTATYT MpaBa ¥ HAIMOHAIBHON 0E30ITaCHOCTH

Kadenpa crieruanbHOi MOArOTOBKH
¥ oOecIieyeHus HalMOHAILHON 0€30I1acHOCTH

W O 1
0OF (mPA;J 2,

LYy 84,

#\. LR Yy, (5
<

®OH/JI OIIEHOYHBIX CPEJICTB
10 Y9eOHON AMCIIUTIIIHE

MJK. 01.05 «/{e10npoOU3BOACTBO U PEKUM CEKPETHOCTH»

MTOATOTOBKH CIIENHAINCTOB CPEAHEro 3BeHa 0 CIEHHaTbHOCTH
«40.02.02 — IIpaBooxpaHuTeIbHASA ACSITEIHLHOCTEY
Kamuduxanus

IOpucr
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OcHoBHas 00pa3oBaTeIbHAsA MPOrpaMMa cpeiHero npogeccuoHaIbLHOro 00pa3oBaHuA

I'ox Habopa 2022

Tam60B-2022
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OJIOBPEH PazpaGoran Ha ocpHoBe deepaibHOro

Ha 3acezianuu xadeipbl rocyapcTBeHHoOro 06[)2\30[32'1‘&11:"0[“0
cragaapra cpeanero l'lpOCl)CCCHOHaJILHDI‘O
00pa3oBAHMS 110 CHENUATBHOCTH

« _fQ»_c_ Y Hé)a 4208 2L rona 40.02.02-IIpaBooxpanaTebHAast

LPOTOKOJI No JACATCIABHOCTL

(flcupoﬁ Hupexrop Wucrutyra lpasa "
B.A. lllynsiesa HalMOHalbHON 0E301TaCHOCTH

H.o. 3a

B.A. lllynsieBa

«31» siugapst 2022 rojia

Pazpaborumx mporpammer:

['ybanxosa T.H., crapiunii npenogasarelis kadeupnl ClieManbuoi
" JTOBKM M 00CCIICYCHHUS HAIIMOHAILHON 6e3011aciocTH

DKCHepTsl:

Kopa6ues IO. 10., K.ILIL., JI0LEHT, HavalbHUK oTieNa TpodheccHonatbLHoM
HO/IPOTOBKH, TI0/INOJKOBHUK BITyTPEHHEH CIIyKObI

=T

e ‘4 w
. ;Z 2 » % Z4 - ‘l'apxosa E.B., I0pHCKOHCYIIBT IIPABOBOM I'PYIIIILL, MAHOP BHYTPEHHEN CIIyKOBI
{; Ty
7/
7/
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1.IHacmopTt poHAA OLEHOYHBIX CPEACTB IO Y4eOHOH M CIUILTINHE

«I[CJ'IOHPOI/BBO)ICTBO " PCKUM CECKPETHOCTU»

40.02.02— [TpaBooxpaHUTEIbHAS ACITEIHLHOCTD

Pe3yabraTsl IIK, | HaumeHoBaHWe | YPOBEHb OCBOCHUSA HanmeHnoBanue
o0yueHus OK TeMbI TeMbI KOHTPOJILHO-
(ocBOEeHHBIC OLICHOYHOI 0
yMeHHus, cpeacTBa
YCBOEHHbIE Texkym | IIpomesx
3HaHus)! uit yTOYHAasA
KOHTPO | aTTecTan
aB° us’
1 2 3 4 5 6
ymeTh: I'pamotno | OK | Tema 1. 1 Bomnpoc | Kontpon
OCYIIIECTBIISITh 1, [TousiTue, 3HaHUE TOJHKO Bl 7151 bHas
noabop OK poJib U OCHOBHOTO Martepuaja, | CaMoIlo paborta
nHpopManuu, 8,0 | 3amaum JIOTTY CTUMBI JITOTOBK
HEOOXOJUMOM IS K JIEIIONIPOU HETOYHOCTH B OTBETE | H
OCYIIIECTBIICHUS 11, | 3BoxacTBa B Ha BOMPOCHI, Tembl
npodeccuonanpHo | OK | ropuamdeckoit HapylIeHue JTIOKJ1aJ10
U eI TeIbHOCTH 12,0 | neaTeIbsHOCTH. JIOTHYECKOU B
BJIAJEeTh HaBblkamu | K IIOCJIEI0BATEIbHOCTH B
ontumuzaluu npu | 14, U3JI0KEHUHU
peanuzanuu IPOrpaMMHOTI0
npoeccuoHalIbHbI Marepuania,
X 3a7a4 3aTpyJHEHUS [IpU
3Hath: O0nanaer peuieHun
3HAHUSIMU MIPaKTUYECKUX 3a7a4
METOJIOB 2
onpeneaeHus TBepaple 3HAHUA
BEKTOpa IPOrpaMMHOTI0
npodeccuoHalIbHO Marepuania,
r0 U JINYHOCTHOTO JIOITYy CTUMBbIE
pa3BUTHUsA HECYIIECTBEHHbIE
HETOYHOCTH IIpHU
Nwmets OTBETE Ha BOIPOCHI,
MPaKTUYECKUI HapylIeHHe
onsIT: ' pamoTHOTO JIOTUYECKOU
MIPUMEHEHHUS MOCJIE/I0BATENILHOCTHU B
HaBbIKa U3JI0KEHU U
BBITIOJTHEHUS IPOrPaMMHOTI0
npodeccuoHanbHbBI Marepuana,
X 3a7a4 3aTpyAHEHUS MIPU
peLIeHN

MPAKTUYICCKUX 3a1a4

3
['my6okoe ocBoeHMe
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IPOTPaAaMMHOTO
MaTepuaia,
JIOTUYECKH CTPOMHOE
ero M3JI0KEHUE,
yMEHHE
CBSI3aTh TEOPHIO C
BO3MOKHOCTBIO €€
IPUMCHCHHS
Ha MPaKTHUKE,
CBOOOJHOE pellIeHne
3a1a4d u
000CHOBaHME
NPUHSATOTO PEIICHUS
yMEET ONPEACTSITh

YMETb: YBEPEHHO
Y TPaMOTHO
MPUHUMAET
HE0OXOgUMBIE
MepHbI 3aITUTHI
npaB CyOBbEKTOB
MpaBa; ONpeaesiTh
IpeJIeIIbl CBOEH
npodeccuoHanbHO
1 KOMIICTCHIIUH,
yCTaHaBJIMBAaTh
IOpUIUYECKUE
npaBa u
00s13aHHOCTHU
CcyOBEKTOB TIpaBa,
MPUMEHSITh
npaBuIa
KBaTH(UKAITIU
MPaBOBBIX
SIBJICHUM U
NEeNCTBUN
YYaCTHUKOB
MPaBOOTHOIICHU I

Tema 2.
Cucrema
OpraHU3alMOHHO
-[IPaBOBOU U
pacropsiauTeNnbH
on
JOKyMEHTAlIHUH.

1
3HaHHUE TOJILKO
OCHOBHOTI'0 Matepuaa,
JIOITY CTUMBI
HETOYHOCTH B OTBETE
Ha BOMPOCHI,
HapylIeHue
JIOTUYECKOM
IOCJIeJOBATEIbHOCTH B
H3JI0KEHUH
MIPOTPAMMHOI0
Marepuaa,
3aTpyAHEHUS MPU
pelieHuun
MPAaKTUYECKUX 3a]1a4

2
TBepabie 3HAHUS
MIPOTrPaMMHOTO
MaTtepuania,
JOTTYCTHUMBIC
HECYIIICCTBCHHBIC
HETOYHOCTH TPH
OTBETE Ha BOIIPOCHI,
HapyIlICHHE
JIOTUYECKOM
IIOCJIEJOBATEIBHOCTH B
H3JI0KEHUH
MPOTPAMMHOI0
Marepuaia,
3aTpyAHEHUS IPU
penieHuu
MpaKTUYECKUX 3a7a4

3

Bomnpoc
bl IS
caMoI10
JITOTOBK
u

Tembl
JIOKJIaJI0

B

KonTpon
bHas
paborta
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['my6okoe ocBoeHue
IPOrPaMMHOTO
MaTepuaia,
JIOTUYECKH CTPOMHOE
ero M3JI0KEHUE,
YMCHHE
CBSI3aTh TEOPHIO C
BO3MOKHOCTBIO €€
IPUMCHCHHS
Ha TIPAKTHKE,
CBOOOJIHOE pellleHne
3a1a4d u
000CHOBaHME
MPHHSITOTO PEIICHUS
yYMEET ONPEACTATh

yMeTh: ' pamoTHO
OCYIIECTBIISITh
moabop
uH(popMaLnu,
HEOOXOIUMOM I
OCYIIECTBIICHUS
npodeccuoHanbHO
U NesATEeILHOCTU
BJIaJIETh HaBBIKAMU
ONITUMU3AINH TIPH
peanu3anuu
npodeccuoHaTbHBI
X 3a1a4

3Harh: O0namaer
3HAHUSIMHU
METOJIOB
ompeieTeHuUs
BEKTOpa
po¢eCCHOHATBHO
0 U JJUYHOCTHOTO
pa3BUTHSA

Nmets
MPaKTUYECKUI
onsIT: [’ pamoTHOTO
MIPUMEHEHHUS
HaBbIKa
BBITIOJTHEHUS
npodecCroHaTbHbI
X 3a7a4

OK

OK
8,0

11,
OK
12,0

14.

Tema 3.
Cucrema
CIIPABOYHO-
UH(OPMALIMOHHO
1 U CIIPaBOYHO-
AHAJIUTUYECKOU
JOKYMEHTalun

1
3HaHHUE TOJILKO
OCHOBHOTI'0 MatepHaa,
JIOITY CTUMBI
HETOYHOCTH B OTBETE
Ha BOMPOCHI,
HapylIeHue
JIOTUYECKOM
IMOCJIeJOBATEIbHOCTH B
H3JI0KEHUH
MIPOTPAMMHOI0
Marepuaia,
3aTpyAHEHUS MPU
pelieHuun
MPAKTUYECKUX 3aJ1au

2
TBepabie 3HAHUS
MIPOrpaMMHOTO
MaTtepuania,
JOTTYCTHUMBIC
HECYIIICCTBCHHBIC
HETOYHOCTH TPH
OTBETE Ha BOIPOCHI,
HapyIIeHue
JIOTUYECKOM
IIOCJIEJOBATEIbHOCTH B
H3JI0KEHUH
MPOTPAMMHOI0
Marepuana,
3aTpyAHEHUS IPU
penieHuu
MpaKTUYECKUX 3a7a4

KOHTPOJI
bHBIE
BOIIPOC
bl 110
TEeME;
TBOpUEC
Koe
3aJlaHue

KonTpon
bHas
paborta
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3
['my6okoe ocBoeHue
IPOrPaMMHOTO
MaTepuaia,
JIOTUYECKH CTPOMHOE
ero M3JI0KEHUE,
YMCHHE
CBSI3aTh TEOPHIO C
BO3MOKHOCTBIO €€
IPUMCHCHHS
Ha TIPAKTHKE,
CBOOOJIHOE pellleHne
3a1a4d u
000CHOBaHME
MPHHSITOTO PEIICHUS

YMETh: YBEPEHHO
Y TPaMOTHO
CTPOUTH
B3aUMOJIECTBHUE B
MAaJIBIX U OOJIBIITUX
COLIMAJIbHBIX
rpyImax
YBEpeHHO U
IrPaMOTHO
BBIIIOJIHSTh
npoeccuoHaIbHbI
€ 3aJ1a4u B
COOTBETCTBUU C
HOpMaMH MOpAJIH,
npodeccuoHalIbHO
U 3TUKU U
CITyKeOHOTO
ITUKETa

3HaTh: OOmamaer
3HAHUSIMU
BIIUSIHUSL HOPM
ATUKHU U MOpaju
Ha (OpMUPOBaHHE
3a/1a4 U 1enen
npodeccruoHanbHO
U NeITeNbHOCTH
Nmets
MPAaKTUYECKU I
OIBIT: YBEPEHHOTO
Y TPaMOTHOIO
MIPUMEHEHHUS
uHpOpMAIIH O

0]
K3,
OK
12,
[K
1.1,
IIK
1.4,
IIK
1.6,

Tema 4. Cucrema
JIOKyMEHTAIUH
0 JINYHOMY
COCTaBy

1
3HaHHE TOJILKO
OCHOBHOTI'0 Matepuaa,
JIOITY CTUMBI
HETOYHOCTH B OTBETE
Ha BOMPOCHI,
HapylIeHue
JIOTUYECKOM
IMOCJIeJOBATEIbHOCTH B
H3JI0KEHUH
MIPOTPAMMHOI0
Marepuaia,
3aTpyAHECHUS MPU
pelieHuun
MPAKTUYECKUX 3aJ]1au

2
TBepbie 3HAHUS
MIPOrpaMMHOTO
MaTtepuania,
JOTTYCTHUMBIC
HECYIIICCTBCHHBIC
HETOYHOCTH TPH
OTBETE Ha BOIPOCHI,
HapyIIeHue
JIOTUYECKOM
IIOCJIEJOBATEIbHOCTH B
H3JI0KEHUH
IPOrPaMMHOTI0
Marepuana,
3aTpyAHEHUS IPU
penieHuu
MPaKTUYECKUX 3a7a4

Bompoc
Bl JIJIS
caMoI10
JITOTOBK
u
TeMmbl
JIOKJIaJI0
B,

TECTUPO
BaHUEC;
BBIIIOJIH

C€HHUE
MPAKTUY
€CKOT0
3aJIaHMS

KonTpon
bHas
paborta
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00BIUasX,
TpaaUIIUsX,
HOpPMaX OCHOBHBIX
KoH(peccuit u
HaIlMOHAJILHOCTEHN
pd pa3nuuHBIX
HaIlMOHAJILHOCTEHN
1 KoH(eccuit
BIIAJICTh
uHpopmanueit o
00BIUasX,
TpaaUITUsX,
HOpPMaX OCHOBHBIX
KoH(peccuit u
HallMOHAJILHOCTEHN
PO

3
['my6okoe ocBoeHue
IPOrPaMMHOTO
MaTepuaia,
JIOTUYECKH CTPOMHOE
ero M3JI0KEHUE,
yYMCHHE
CBSI3aTh TEOPHIO C
BO3MOKHOCTBIO €€
PUMCHCHHUS
Ha TIPAKTHKE,
CBOOOJIHOE pellleHne
3a1a4d u
000CHOBaHME
MPHHSITOTO PEIICHUS

yMeTh: ' pamoTHO
aHAIIU3UPOBATH
CBOM JIEUCTBUA C
TOYKH 3PEHUS
npaBa

3Harh: O0namaer
3HAHUSIMH
MIPaBOBBIC
peaebl
IPUMEHEHUS
MIPaBOBBIX
peeoB
MPUMEHEHUS
(hU3UIECKOM CUITBI
pU 3a/Iep>KaHUU
MpaBOHAPYIIUTEIE
74

Nwmets
MPAKTUYECKU I
OTIBIT: YBEPEHHOTO
Y TPaMOTHOTO
MIPUMEHEHUS
HaBBIKa OXPaHbI
0OII[ECTBEHHOIO
nopsiaAKa

[K
1.4,
[K
1.6,
IIK
1.7,
IIK
1.12

Tema 5.
Opranuzanus
JIOKyMEHTO000PO
ta. CiyxebHast
nepernucka.

1
3HaHHUE TOJILKO
OCHOBHOTI'0 Matepuaa,
JIOITY CTUMBI
HETOYHOCTH B OTBETE
Ha BOMPOCHI,
HapylIeHue
JIOTUYECKOM
IMOCJIeJOBATEIbHOCTH B
H3JI0KEHUH
MIPOTPAMMHOI0
Marepuaia,
3aTpyAHECHUS MPU
pelieHuun
MPAKTUYECKUX 3a]1a4

2
TBepbie 3HAHUS
MIPOrpaMMHOTO
MaTtepuania,
JOTTYCTHUMBIC
HECYIIICCTBCHHBIC
HETOYHOCTH TIPH
OTBETE Ha BOIPOCHI,
HapyIIeHue
JIOTUYECKOM
IIOCJIEJOBATEIbHOCTH B
H3JI0KEHUH
IPOrpaMMHOTI0
Marepuania,
3aTpyAHEHUS IPU
penieHuu

Bompoc
Bl JIJIS
caMoI10
JITOTOBK
u
TeMmbl
JIOKJIaJI0
B

TECTUPO
BaHUE;
MPE3EHT

aruu

KonTpon
bHas
paborta
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MPAKTUYICCKUX 3a1a4

3
['my6okoe ocBoeHue
IPOTPaMMHOTO
MaTepuaia,
JIOTUYECKH CTPOMHOE
ero M3JI0KEHUE,
yYMCHHE
CBSI3aTh TEOPHIO C
BO3MOKHOCTBIO €€
PUMCHCHHUS
Ha TIPAKTHKE,
CBOOOJIHOE pellleHne
3a1a4d u
000CHOBaHME
MPHHSITOTO PEIICHUS

yMeTh: ' pamoTHO
HCII0JIL30BaTh B
npodeccruoHanbHO
U NesATEeILHOCTU
HOPMAaTHUBHBIE
IIPABOBBIE AKThI U
JIOKYMEHTBI 110
o0ecrneueHnIo
pexxuma
CEKPETHOCTHU

3HaTh: Y BEPEHHO
U TPaMOTHO
obecrneunBaTh
3alIUTy CBEACHUMN,
COCTAaBJISIOIIAX
rOCy/IapCTBEHHYIO
TalHy, CBEJICHUH
KOH(pHUACHITHATHHO
ro Xapakrepa u
HMHBIX OXPaHSIEMbIX
3aKOHOM TalH

Nmetp
MPAaKTUYECKUI
onsIT: ['pamoTHOrO
MIPUMEHEHUS
HaBbIKa
MCIIOJI30BAHMS B
po¢eCCHOHAIBHO

1.12,
I1K
1.10

Tema 6.
HenonponsBoact
BO B CUCTEME
OpraHoB
MOJIMLINH.

1
3HaHHUE TOJILKO
OCHOBHOTI'0 Matepuaa,
JIOITY CTUMBbI
HETOYHOCTH B OTBETE
Ha BOMPOCHI,
HapylIeHue
JIOTUYECKOM
IMOCJIeJOBATEIbHOCTH B
H3JI0KEHUH
MIPOTPAMMHOI0
Marepuaia,
3aTpyAHEHUS MPU
pelieHuun
MPAKTUYECKUX 3aj]1au

2
TBepbie 3HAHUS
MIPOrpaMMHOTO
MaTtepuania,
JOTTYCTHUMBIC
HECYIIECTBCHHbBIC
HETOYHOCTH TIPH
OTBETE Ha BOIPOCHI,
HapyIIeHue
JIOTUYECKOM
IIOCJIEJOBATEIbHOCTH B
H3JI0KEHUH
POrpaMMHOTI0
Marepuania,
3aTpyAHEHUS IPU

IToarotr
OBKa U
00Cy X1
eHHue
JIOKJ1a10
BC
MPE3EHT
arysIMH;
KOHTPOJI
bHBIC
BOIIPOC
Bl T10
TeMe;
TECTUPO
BaHMHE;

KonTpon
bHas
paborta
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U IeATeNbHOCTH
HOPMAaTUBHBIX
MPaBOBBIX aKTOB U
JIOKyMEHTOB 10
o0ecrneueHnIO
pexuMa
CEKpPETHOCTH

pelIeHNn
MPAKTUYECKUX 3a]1a4

3
['my6okoe ocBoeHue
IPOTPaMMHOTO
MaTepuaia,
JIOTUYECKH CTPOMHOE
ero M3JI0KEHUE,
yYMCHHE
CBSI3aTh TEOPHIO C
BO3MOKHOCTBIO €€
PUMCHCHHUS
Ha TIPAKTHKE,
CBOOOJIHOE pellleHne
3a1a4d u
000CHOBaHME
MPHHSITOTO PEIICHUS

yMeTh: ' pamoTHO
HCII0JIL30BaTh B
npodeccuoHanbHO
U NesATeILHOCTU
HOPMAaTHUBHBIE
IIPAaBOBBIEC aKThl U
JIOKYMEHTBI 110
o0ecrneueHnIo
pexxuma
CEKPETHOCTHU

3HaTh: Y BEPEHHO
U TPaMOTHO
obecrneunBaTh
3alIUTy CBEACHUN,
COCTAaBJISIOIINX
rOCy/1apCTBEHHYIO
TalHy, CBEJICHUH
KOH(pHUACHITHATHHO
ro Xapakrepa u
HMHBIX OXPaHSEMbIX
3aKOHOM TalH

1.12,
I1K
1.10

Tema 7.
HenonponsBoact
BO B OpraHax

POKYpaTyphl.

1
3HaHHUE TOJILKO
OCHOBHOTI'0 MaTepuaa,
JIOITY CTUMBbI
HETOYHOCTH B OTBETE
Ha BOMPOCHI,
HapylIeHue
JIOTUYECKOM
IMOCJIeJOBATCIBHOCTH B
H3JI0KEHUH
MIPOTPAMMHOI0
Marepuaia,
3aTpyAHEHUS MPU
pelIeHun
MPAKTUYECKUX 3aJ1a4

2
TBepapie 3HAHUA
IPOrPaMMHOT0
Marepuana,
JIOIYyCTUMBbIE
HECYIIECTBEHHbIE
HETOYHOCTHU NPHU
OTBETE Ha BOIPOCHI,

Nmetp HapyILICHUE
MPaKTUYECKUHI JIOTUYECKOU
onbIT: I'pamoTHOTO NOCJIEZIOBATENILHOCTH B
MIPUMEHEHUS U3JI0KEHUN
HaBbIKa IPOrpaMMHOTO
WCII0JIb30BAHMSI B MaTepHana,

IToarotr
OBKa U
00CyX 1
eHHEe
JIOKJ1a10
BC
MPE3EHT
alusIMU;
pelIeHu
e 3aJ1ad4;
KOHTPOJI
bHEBIC
BOIIPOC
Bl I10
TeME;
TECTUPO
BaHHE;
BBITIOJIH
9314 (8
MpaKTU4
€CKOro
3aJIaHus

KonTpon
bHas
pabota
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npodeccuoHanbHO
U IeATeNbHOCTH
HOPMAaTHUBHBIX
MIPABOBBIX aKTOB U
JIOKyMEHTOB T10
o0ecreueHnIO
pexuMa
CEKpPETHOCTH

3aTpyAHECHUS IIPU
peneHun
IIPaKTHYECKUX 3a7a4

3
['my6okoe ocBoeHUe
IPOrPaMMHOTO
MaTepuana,
JIOTUYECKH CTPOMHOE
€ro U3JI0KEHNE,
yYMCHHE
CBSI3aTh TECOPHIO C
BO3MOKHOCTBIO €€
PUMCHCHHUS
Ha TIPAKTHKE,
CBOOOJIHOE pelIcHUE
3a7a4 U
000CHOBaHHE
MPHHSITOTO PEIICHUS

yMeTh: ' pamoTHO
HCIIOJIL30BAaTh B
npodeccuoHanbHO
U NesATeILHOCTU
HOPMAaTHUBHBIE
IIPABOBBIE AKThI U
JIOKYMEHTBI 110
obecrneueHnIo
pexxuma
CEKPETHOCTHU

3HaTh: Y BEPECHHO
1 TPaMOTHO
obecrneunBaTh
3aIUTY CBEJCHHM,
COCTaBJISAIOLINX
roCyJapCTBEHHYIO
TalHy, CBEJICHUH
KOH(UIEHITNAIBHO
ro xapakrepa u
WHBIX OXPaHSIEMbIX
3aKOHOM TaliH

1.12,
I1K
1.10

Tema 8.
Jlenonpou3BoJicT
B aJIBOKaType

1
3HaHUE TOJILKO
OCHOBHOTI'0 Matepuaa,
JIOITY CTUMBbI
HETOYHOCTH B OTBETE
Ha BOMPOCHI,
HapylIeHue
JIOTHYECKOM
IMOCJIeJOBATEIbHOCTH B
H3JI0KEHUH
MIPOTPAMMHOI0
Marepuaia,
3aTPYIHEHUS MPU
pelIeHun
MPaKTUYECKUX 3a]1a4

2
TBepapie 3HAHUA
IPOrPaMMHOT0
Marepuania,
JIOIYyCTUMBbIE
HECYIIECTBEHHbIE
HETOYHOCTHU NPHU
OTBETE Ha BOIPOCHI,

Nmets HapylICHUE
MPAaKTUYECKUI JIOTUYECKOU
onbIT: I'pamoTHOTO NOCJIEZIOBATENILHOCTH B
MIPUMEHEHUS U3JI0KEHUN
HaBbIKa IPOrPaMMHOTO

KOHTPOJI
bHBIC
BOIIPOC
Bl 10
TeME;
TECTHPO
BaHUE;
BBITIOJTH
CHHE
MpaKkTH4
€CKOT0
3aaHus

KonTpon
bHas
paborta
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HCITOJIb30BAHUS B
npodeccuoHanbHO
U IeATeNbHOCTH
HOPMAaTHUBHBIX
MIPABOBBIX aKTOB U
JIOKyMEHTOB 10
o0ecrneueHnIO
pexuMa
CEKpPETHOCTHU

Marepuania,
3aTpyAHECHUS IIPU
peneHun
IIPaKTHYECKUX 3a7a4

3
['my6okoe ocBoeHUe
IPOrPaMMHOTO
MaTepuana,
JIOTUYECKH CTPOMHOE
€ro U3JI0KEHNE,
yYMCHHE
CBSI3aTh TECOPHIO C
BO3MOKHOCTBIO €€
PUMCHCHHUS
Ha TIPAKTHKE,
CBOOOJIHOE peIIcHUE
3a7a4 U
000CHOBaHHE
MPHHSITOTO PEIICHUS

yMeTh: ['pamoTHO
HCIIOJIL30BAaTh B
npodeccuoHanbHO
U NesATeILHOCTU
HOPMAaTHUBHBIE
IIPABOBBIE AKThI U
JOKYMEHTBI 110
obecrneueHnIo
pexxuma
CEKPETHOCTHU

3HaTh: YBEPECHHO
Y TPaMOTHO
o0ecreynBaTh
3aIUTY CBEJCHHM,
COCTAaBJISIONINX
rOCyJIapCTBEHHYIO
TailHy, CBEJICHUI
KOH(UIEHITNAIBHO
ro xapakrepa u
WHBIX OXPaHSAEMbIX
3aKOHOM TalH

1.12,
I1K
1.10

Tema 9.
Jlenonpou3BoicT
BO B HOTapuare.

1
3HaHUE TOJILKO
OCHOBHOTI'0 Matepuaa,
JIOITY CTUMBbI
HETOYHOCTH B OTBETE
Ha BOMPOCHI,
HapyIlIeHue
JIOTUYECKOM
IMOCJIeJOBATCIBHOCTH B
H3JI0KEHUH
MIPOTPAMMHOI0
Marepuaia,
3aTPYIHEHUS MPU
pelIeHun
MPAKTUYECKUX 3aJ1a4

2
TBepapie 3HAHUA
IPOrPaMMHOTI0
Marepuana,
JIOIYyCTUMBbIE
HECYIIECTBEHHbIE
HETOYHOCTHU NPHU
OTBETE Ha BOIPOCHI,

Nmets HapylICHUE
MPaKTUYECKUI JIOTUYECKOU
onbIT: I'pamoTHOTO NOCJIEZIOBATENILHOCTH B
MIPUMEHEHUS U3JI0KEHUHU

Bompoc
bl 1151
caMoIo
JrOTOBK
U

Tembl
JIOKIaJ0
B

KonTpon
bHas
paborta
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HaBBIKa
HCITOJIb30BAaHUS B
npodeccuoHanbHO
U IeATeNbHOCTH
HOPMAaTHUBHBIX
MIPABOBBIX aKTOB U
JIOKyMEHTOB T10
o0ecreueHnIO
pexuMa
CEKpPETHOCTH

IIPOrPaMMHOTIO
Marepuania,
3aTpyAHEHUS IIpU
peneHun
IIPaKTHUYECKUX 3a7a4

3
['my6okoe ocBoeHue
MIPOTrPaMMHOTO
MaTtepuana,
JIOTUYECKHA CTPOMHOE
€r0 U3JI0OKEHUE,
YMCHHE
CBsI3aTh TEOPHIO C
BO3MOKHOCTBIO €€
NPUMEHEHHUS
Ha NPAKTHKE,
CBOOOJIHOE pellleHne
3a1a4 u
000CHOBaHME
HOPUHSITOTO PEIICHUS

yMeTh: ['pamoTHO
HCIIOJIL30BAaTh B
npodeccuoHanbHO
U NesITEeILHOCTU
HOPMAaTHUBHBIE
MPaBOBBIE AKTHI U
JIOKYMEHTBI 110
o0ecneueHnIo
pexxuma
CEKPETHOCTHU

3HaTh: YBEPEHHO
Y rpaMOTHO
obecrieunBaTh
3alIUTY CBEJICHU,

1.12,
IK
1.10

TemalO./lenomnpo
U3BOJICTBOBTAMO
KEHHBIX OpTaHax

1
3HaHUE TOJILKO
OCHOBHOT'O MaTepuaa,
JIOTTY CTUMBI
HETOYHOCTH B OTBETE
Ha BOMIPOCHI,
HapyIIeHue
JIOTHYECKOM
IIOCJIEJOBATEIBHOCTH B
H3JI0KEHUH
MPOTPAMMHOI0
Marepuaia,
3aTPYIHEHUS MPU
pelieHnn
MPaKTUYECKUX 3a1a4

Bompoc
bl 1151
caMoIo
JrOTOBK
u

Tembl
JIOKIa70
B

KonTpon
bHas
paborta
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COCTaBJIAOIINX
roCyJapCTBEHHYIO
TaiiHy, CBEJCHUM
KOH()UIEHIINAIBHO
ro Xapakrepa u
MHBIX OXPaHIEMBbIX
3aKOHOM TailH

HNmets
MPaKTUYECKU I
onsIT: ['pamoTHOTO
MIPUMEHEHHUS
HaBbIKA
WCMOJIb30BAHUS B
npo¢eCcCHOHATBHO
1 NeATeILbHOCTH
HOPMaTUBHBIX
MPaBOBBIX aKTOB U
JIOKYMEHTOB T10
o0ecrneyeHno
pexxuma
CEKpPETHOCTHU

2
TBepaplie 3HAHUA
IIPOrPaMMHOTIO
Marepuania,
JIOITYy CTUMBIE
HECYIIECTBCHHBIE
HETOYHOCTH IIpU
OTBETE Ha BOIPOCHI,
HapyILICHHE
JIOTUYECKOU
MIOCJIEI0BATEIbHOCTH B
U3JI0KECHUHU
IIPOrPaMMHOTI0
Marepuania,
3aTpyAHEHUS NIpU
peuieHun
MIPaKTUYECKUX 3a7a4

3
['my6okoe ocBoeHue
IPOrPaMMHOTO
MaTepuaia,
JIOTHYECKU CTPOMHOE
ero M3JI0KEHUE,
yYMCHHE
CBSI3aTh TEOPHIO C
BO3MOKHOCTBIO €€
IPUMEHCHHUSI
Ha MPaKTHUKE,
CBOOOJTHOE pEIICHUE
3a1ad u
000CHOBaHHE
NPUHSATOTO PEIICHUS
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yMeThb: ['paMOTHO
HCII0JIb30BATh B
npodeccuoHanbHO
U IeATebHOCTH
HOpMAaTHBHbIE
MIPaBOBBIE AKTHI U
JOKYMEHTBI 110
o0ecreyeHHno
pexuma
CEKpPETHOCTHU

3HaTh: Y BEPEHHO
¥ TPaMOTHO
obecrneunBaTh
3alIUTy CBEACHUN,
COCTaBJISIONINX
TrOCY/IapCTBEHHYIO
TaliHy, CBEJICHUN
KOH(PUACHITHATHHO
ro Xapakrepa u
WHBIX OXPAHSIEMbIX
3aKOHOM TalH

Hmeth
MIPAKTUYECKU
onbIT: ['pamoTHOTO
IPUMEHEHUS
HaBBIKa
HCIIOJIL30BaHUS B
npodeccuoHanbHO
U NesITEeILHOCTU
HOPMATHUBHBIX
MPaBOBBIX aKTOB U
JIOKYMEHTOB T10
o0ecrneueHnIo
pexxuma
CEKPETHOCTHU

1.12,
[K
1.10

Tema 11.
OpranuzaioHHO
-IPaBOBHIE
OCHOBBI PeKUMa
CEKPETHOCTH B

I10.

1
3HaHHE TOJILKO
OCHOBHOTO MaTepuarna,
JIOTTY CTUMBI
HETOYHOCTH B OTBETE
Ha BOIPOCHI,
HapyIlIeHHE
JIOTHYECKOU
IIOCJICJIOBATEILHOCTH B
H3JI0KEHUH
MIPOTrPaMMHOTO
MaTtepuana,
3aTpyHEHUS TIPU
pelieHnu
MPaKTUYECKUX 3a7a4

2
TBepable 3HaHUS
IIPOrpaMMHOTI0
Marepuaa,
JIOIY CTUMBIE
HECYILECTBEHHBIC
HETOYHOCTH IIpU
OTBETE Ha BOIIPOCHI,
HapyLIECHHUE
JIOTUYECKOU
II0CJIEI0OBATEIBHOCTHU B
U3JI0KCHUHU
IIPOrPaMMHOI0
Marepuania,
3aTpyAHEHUS IIpU
peleHun
IIPaKTHUYECKUX 3a7a4

3
['my6okoe ocBoeHne
HIPOTPaMMHOTO
Marepuana,
JIOTUYECKH CTPOIHOE
ero U3JI0XKEHUeE,
yMeHHe
CBSI3aTh TEOPHIO C
BO3MOXKHOCTBIO €€
PUMEHEHUS
Ha MMPaKTHKE,
cBOOOIHOE pelIeHHe
3a1a4 u
000CHOBaHMeE
IPUHSITOTO PEIICHHSI

Bomnpoc
BI JIUIS
CaMoII0
JITOTOBK
u

Tembl
JIOKJIAJI0
B

KonTpon
bHas
pabota
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yMeThb: ['paMOTHO
HCIIOJIb30BAaTh B
npodeccuoHanbHO
U IeATeNbHOCTH
HOpMAaTHBHbIE
MIPaBOBBIE AKTHI U
JOKYMEHTBI 110
o0ecreyeHHnIo
pexuma
CEKpPETHOCTHU

3HaTh: Y BEPEHHO
Y TPaMOTHO
obecrneunBaTh
3alIUATY CBEICHU,
COCTaBJISIONINX
TrOCY/IapCTBEHHYIO
TaliHy, CBEJCHUN
KOH(pUACHITHATHHO
ro Xapakrepa u
VHBIX OXPaHSIEMbIX
3aKOHOM TalH

Nmeth
MIPAKTUYECKU I
onbIT: ['pamoTHOTO
MPUMEHEHUS
HaBBIKa
HCIIOJIL30BaHUS B
npodeccuoHanbHO
U NeATEeILHOCTU
HOPMAaTUBHBIX
MPaBOBBIX aKTOB U
JIOKYMEHTOB T10
o0ecrneueHnIo
pexuma
CEKPETHOCTHU

1.12,
[K
1.10

Temal2.Ilopsaox
OTHECECHUSICBEE
HUMK
roCy1apCTBEHHO
WTalHE,nX3aCEKP
€YMBaHUE.
Pacnops
KEHHECBEICHHUS
MH,
COCTaBJISIIOILIMMU
roCy1apCTBEHHY
IOTalHY.

1
3HaHHE TOJILKO
OCHOBHOTO MaTepuarna,
JIOTTY CTUMBI
HETOYHOCTH B OTBETE
Ha BOIPOCHI,
HapyIlIeHHE
JIOTHYECKOU
IIOCJICIOBATEILHOCTH B
H3JI0KEHUH
IPOTrPaMMHOTO
MaTtepuana,
3aTpyaHEHUS NIPU
pelieHnu
MPaKTUYECKUX 3a7a4

2
TBepable 3HaHUS
IIPOrpaMMHOTI0
Marepuaia,
JIOIY CTUMBIE
HECYIICCTBEHHbIE
HETOYHOCTH IIpU
OTBETE Ha BOIIPOCHI,
HapyILIECHHUE
JIOTUYECKOU
II0CJIEI0OBATEIBHOCTHU B
U3JI0KCHUHU
IIPOrPaMMHOTIO
Marepuaia,
3aTpyAHEHUS [IpU
peleHun
IIPAaKTUYECKUX 3a7a4

3
['my0okoe ocBoeHHUE
POrPaMMHOTO
MaTepHaa,
JIOTUYECKUA CTPOMHOE
ero M3JI0KEHHE,
yMEHHE
CBSI3aTh TEOPHIO C
BO3MOYXHOCTBIO €€
IPUMCHCHHUSI
Ha MPaKTHKE,
cBOOOIHOE pelIeHe
3aj71a4 v
000CHOBaHME

Bomnpoc
BI IS
CaMoII0
JITOTOBK
u

Tembl
JIOKJIAJI0
B

KonTpon
bHas
pabota
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IIPUHATOTO PELICHUS

yMeThb: ['paMOTHO
HCIIOJIb30BAaTh B
npodeccruoHanbHO
U IeATeNbHOCTH
HOpMAaTHBHbIE
MIPaBOBBIEC AKTHI U
JOKYMEHTBI 110
o0ecreyeHno
pexuma
CEKpPETHOCTHU

3HaTh: Y BEPEHHO
Y TPaMOTHO
obecrneunBaTh
3alIUTy CBEACHUMN,
COCTAaBJISIOIINX
rOCY/IapCTBEHHYIO
TalHy, CBEJICHUH
KOH(HICHIIHATIBHO
ro Xapakrepa u
WHBIX OXPaHIEMbIX
3aKOHOM TalH

Nmeth
MPAKTUYECKU I
onbIT: ['pamoTHOTO
MIPUMEHEHHUS
HaBBIKA
HCIIOJIb30BaHUSA B
podeCCHOHATBHO
U NeITeNbHOCTH
HOPMAaTHUBHBIX
MPABOBBIX AKTOB U

1.12,
[K
1.10

Temal3.Ilpoueny
paodopMIICHUS
OTMYyCKaK
rOCyJIapCTBEHHO
WTaHEUTIPAI0K]
OCTYTIaKCEKPETHO
1 uHpOpMaLIUU.

1
3HaHUE TOJILKO
OCHOBHOI'0 MarepHaa,
JIOITY CTUMBI
HETOYHOCTH B OTBETE
Ha BOMPOCHI,
HapyluIeHUE
JIOTHYECKOU
MMOCJIeJOBATCIBHOCTH B
U3J10)KEHUH
MPOTPAMMHOI0
Marepuaa,
3aTpyAHEHUS MPU
peleHnmn
MPAKTUYECKUX 3a1a4

2
TBepable 3HaHUS
MIPOTPAMMHOI0
Marepuaia,
JIOITyCTUMBIE
HECYIIECTBCHHbBIC
HETOYHOCTH TPH
OTBETE Ha BOIPOCHI,
HapyIlIeHUue
JIOTHYECKOM
IIOCJIEJOBATECIBHOCTH B
H3JI0KEHUH
MIPOTPAMMHOI0
Marepuaia,
3aTPYIHEHUS MPU
pelIeHun
MPAKTUYECKUX 3a7a4

Bomnpoc
BI JIJIS
caMoII0
JITOTOBK
u

TeMmbl
JIOKJIaJI0
B

KonTpon
bHas
pabota
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JIOKYMEHTOB TI0
00€eCIIeueHHUIO
pexuMa
CEKPETHOCTH

3
['my6okoe ocBoeHue
IPOrPaMMHOTO
MaTepuaia,
JIOTUYECKH CTPOMHOE
ero M3JI0KEHUE,
YMCHHE
CBSI3aTh TEOPHIO C
BO3MOKHOCTBIO €€
IPUMCHCHHS
Ha TIPAKTHKE,
CBOOOJIHOE pellleHne
3a1a4d u
000CHOBaHME
MPHHSITOTO PEIICHUS

yMeTh: ' pamoTHO
HCIOJIb30BaTh B
npodeccruoHanbHO
U eI TeIbHOCTH
HOpMAaTHUBHbBIE
IPaBOBBIE AKTHI U
JOKYMEHTBHI 110
obecrieyeHnIo
pexxnma
CEKPETHOCTH

3HaTh: Y BEPEHHO
U TPaMOTHO
obecrneunBaTh
3alIUTy CBEACHUN,
COCTAaBJISIOIIAX
rOCy/1apCTBEHHYIO
TalHy, CBEJICHUH
KOH(pHUACHITHATHHO
ro Xapakrepa u
HMHBIX OXPaHSIEMBIX
3aKOHOM TalH

Nmets
MPaKTUYECKUI
onsIT: ' pamoTHOTO
MIPUMEHEHHUS
HaBbIKa
HCIIOJIb30BAHUS B
po¢eCCHOHAIBHO
U IeATeNbHOCTH
HOPMAaTUBHBIX

1.12,
IK
1.10

Temal4 . JInuensn
poBaHuEBOOIACT
M3aIIUTEI
TOCYJIapCTBEHHO
WTaNHLIL.

1
3HaHHE TOJILKO
OCHOBHOTI'0 Matepuaa,
JIOITY CTUMBI
HETOYHOCTH B OTBETE
Ha BOMPOCHI,
HapylIeHue
JIOTUYECKOM
IMOCJIeJOBATEIbHOCTH B
H3JI0KEHUH
MIPOTPAMMHOI0
Marepuaia,
3aTpyAHECHUS MPU
pelieHuun
MPAKTUYECKUX 3aJ]1au

2
TBepbie 3HAHUS
MIPOrpaMMHOTO
MaTtepuania,
JOTTYCTHUMBIC
HECYIIICCTBCHHBIC
HETOYHOCTH TPH
OTBETE Ha BOIPOCHI,
HapyIIeHue
JIOTUYECKOM
IIOCJIEJOBATEIbHOCTH B
H3JI0KEHUH
IPOrPaMMHOTI0
Marepuana,
3aTpyAHEHUS IPU
penieHuu
MPaKTUYECKUX 3a7a4

Bompoc
Bl JIJIS
caMoI10
JITOTOBK
u

Tembl
JIOKJIaJI0
B

KonTpon
bHas
paborta
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MIPABOBBIX aKTOB U
JOKYMEHTOB 10
00€eCIIeueHUIO
pexuMa
CEKPETHOCTH

3
['my6okoe ocBoeHue
IPOTPaMMHOTO
MaTepuaia,
JIOTUYECKH CTPOMHOE
ero M3JI0KEHUE,
yYMCHHE
CBSI3aTh TEOPHIO C
BO3MOKHOCTBIO €€
PUMCHCHHUS
Ha TIPAKTHKE,
CBOOOJIHOE pellleHne
3a1a4d u
000CHOBaHME
MPHHSITOTO PEIICHUS

yMeTh: ' pamoTHO
HCII0JIL30BaTh B
npodeccruoHanbHO
U NesATEeILHOCTU
HOPMAaTHUBHBIE
IIPABOBBIE AKThI U
JIOKYMEHTBI 110
o0ecrneueHnIo
pexxuma
CEKPETHOCTHU

3HaTh: Y BEPEHHO
U TPaMOTHO
obecrneunBaTh
3alIUTy CBEACHUMN,
COCTAaBJISIOIIAX
rOCy/IapCTBEHHYIO
TalHy, CBEJICHUH
KOH(pHUACHITHATHHO
ro Xapakrepa u
HMHBIX OXPaHSIEMbIX
3aKOHOM TalH

1.12,
I1K
1.10

Tema 15.
IIpaBuna
[10JIb30BAHUS U
obpareHus ¢
CEKpPETHBIMU
JIOKyMEHTaMHU.

1
3HaHHUE TOJILKO
OCHOBHOI'0 Matepuaa,
JIOITY CTUMBbI
HETOYHOCTH B OTBETE
Ha BOMPOCHI,
HapylIeHue
JIOTUYECKOM
IMOCJIeJOBATEIBHOCTH B
H3JI0KEHUH
MIPOTPAMMHOI0
Marepuaia,
3aTpyAHEHUS MPU
pelieHuun
MPAKTUYECKUX 3aj1au

2
TBepapie 3HAHUA
IPOrPaMMHOT0
Marepuana,
JIOIY CTUMBbIE
HECYIIECTBEHHbIE
HETOYHOCTHU NPHU
OTBETE Ha BOIPOCHI,

Nmetp HapyILIECHUE
MPAaKTUYECKUI JIOTUYECKOMU
onbIT: ['pamMoTHOTO MOCJIEI0BATENILHOCTHU B
MIPUMEHEHHUS U3JI0KEHU U
HaBbIKa POrpaMMHOTI0
WCIIOJIb30BAHUS B Marepuana,

Bompoc
Bl JIJIS
caMoI10
JITOTOBK
u

Tembl
JIOKJIaJI0
B

KonTpon
bHas
paborta
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npodeccuoHanbHO 3aTpyJIHEHUS IIPU
1 NeATEIbHOCTH peLIeHnn
HOPMAaTUBHBIX NPAKTUYECKUX 3a/1a4
MIPaBOBBIX aKTOB U
JOKYMEHTOB 10

o0ecreueHnuIo
pexuMa
CEKPETHOCTH
3
['my6okoe ocBoeHue
IPOrPaMMHOTO
MaTepuara,

JIOTUYECKH CTPOMHOE
€ro U3JI0KEHNE,
yYMCHHE
CBSI3aTh TCOPHIO C
BO3MOKHOCTBIO €€
PUMCHCHHUS
Ha TPAKTHKE,
CBOOOJIHOE peIIcHUE
3a71a4 U
000CHOBaHHE
MPHHSITOTO PEIICHUS

Memoouueckue PA3BACHERUA RO UCNOIB3YEMbIM MEXHO/I0CUAM

B coBpemMeHHOI1 By30BCKOI IPAKTUKE CIIOKUIICS P BUJOB CEMUHAPOB.

1. BorpocHO-OTBETHBI.

[IpenogaBaresns 3a7aeT ayAUTOPUH BOIPOCHI, OTBEYAIOT XKeJaolue / o ouepeau /
BBI3BIBAEMBIE MPEIIOIABATENIEM, A MIPENOJaBaTeIb KOMMEHTUPYET MOIYyUYEHHbBIE OTBETHI. B
TO K€ BpEeMsI COBPEMEHHBIE METOIMCTBI OT3BIBAIOTCS 00 3TOW (opme mpoBeneHus
ceMHUHapa Kak o caMoil Masiod((HeKTUBHOM.

2. PasBepuytas Oecena Ha OCHOBE 3apaHee BpPYUYEHHOTO CTyJEHTaM IUIaHa
CEMHUHAPCKOTO 3aHATHS.

JT10 — Hambosee pacCIpOCTPAHEHHBIN BUJ CEMUHAPCKOTO 3aHATHS. 00yUYarOIUMCS
3apaHee MpeJIaralTcs TeMbl s o0cyxeHus. [1o jkelaHuio CTy/IeHTa WM 10 BBI3OBY
MpernojaBaTesss CTYJICHTBl BBICTYNAKOT MO KaXJOW M3 TE€M, OCTAIBHBIE JOINOJHAKT U
pa3BHBAIOT COOOIIEHUS CBOMX TOBApHINEH, TMPENoJaBaTellb PE3OMUPYET  XOJ
obcyxnenusi. [lmrocoM 3TON pPa3sHOBUIHOCTH CEMHHApa OKAa3bIBACTCS BO3MOXKHOCTH
BOBJIEYh B OOCYXJICHHE JOBOJBHO OOJIBIIOE KOJIMYECTBO CTYACHTOB, XOTS YacThb
ayJIMTOpPUN BCE PAaBHO MOXET OCTaBaThCA MACCHUBHOW (OCOOCHHO NMpHU MaKCUMAaJbHOM
AKTUBHOCTHU CBOUX TOBAapHUILEH).

3. YcTHBIC TOKITABI 00YUYAIOITUMCS C TIOCTEAYIONMUM UX 00CYKICHUEM.

B nocnennee Bpems 3ta popma cemuHapa npuodpeTaeT Bc€ 00JIbIe CTOPOHHUKOB
Cpeau BY30BCKHUX MpEIOJaBaTeied B CBA3U C TEM, YTO OHA B CYLIECTBEHHOW CTENEHHU
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NPUBUBAET HAaBBIKM TBOPYECKOW W/WIM HAyyHOM pabOThl, CHOCOOCTBYET PpPa3BUTHIO
CIIOCOOHOCTEN K CaMOCTOSITEIbHOMY MBIILICHHUIO, TOUCKY HOBBIX e, ¢akToB u T.1. C
JpYTrOd CTOPOHBI, IPU HENOCTATOYHOW MPOPAOOTKE ATOrO0 CEMUHApa MOXKET MOIYYUThCS
TaK, 4TO JOKJIAJYUK HE OCBETUT TEMY IOJHOCTHIO, & OCHOBHAsl AyJUTOPHUS HE H3YUUT
BOIIPOC, MOHAJESIBUINCH Ha JOKIaa4uKa. J{Jis paciirpenus BOBJIEUEHHOCTH 00yYaroIuXcsl
B IIPOLIECC 00CYKIEHNS METOIMCTHI PEKOMEHIYIOT Ha3HA4YaTh HE TOJILKO JIOKJIA4YUKOB, HO
U COJOKJIAJYMKOB, W OIIOHEHTOB, COOOIIEHHS] KOTOPBIX TaKXe JOJKHBI OBITh
MOJArOTOBJIEHBI 3apaHee. Kpome Toro, *enareabHO CTPEMUTHCA K TOMY, YTOOBI KaxKAbIH
CTYJIEHT OBLI TOTOB JONOJHUTH W MPOAHAIU3UPOBATH JOKIAJ CBOEro TOBApUIIA,
npociaymas ero Ha 3aHsaTuu. Ho cmabasi cTopoHa 3TOro BHJAa CEMUHApOB OYEBHUIHO
3aKJIIoYaeTcd B TOM, YTO 3HAYUTENIbHAs YacTh AayJIUTOPUM MOXKET OKa3aTbCsl He
BOBJICUEHHON B 00CYXKJIEHUE.

4. OOcy>xieHre MUCbMEHHBIX pedepaToB, 3apaHee MOATOTOBICHHBIX OTICIbHBIMHU
CTYJIEHTaMH U 3aTEM — JI0 CEMHHAapa — MPOYUTAHHBIX BCEHl IpyMIoi.

[ToaroroBka pedepara — NUCbMEHHOW palOThI, MOCBAIICHHONW aHAIU3y KaKOU-TO
poOJieMbl Ha OCHOBE Psiia KHUT, CTaTed U MOoJ., — TpeOyeT OTHOCUTENHHO JIUTEIBHOTO
cpoka (0Ko0J10 2-3 HeJIeNb ), )KeJlaTelIbHO, YTOOBI pedepat nepea ceMuHapoM ObLIT MPOYUTAH
npernojaBaTesieM, a B ujaeaje — U BCEMH CTYAEHTaMU TPYMIbl, TAK YTO HA OPTaHU3AINI0
ceMHuHapa B 3TOH (popme yXoauT ropaszio 60iblie BpeMeHH. B cBsI3u ¢ 3TUM acnekToMm, a
TaKXKe C TEM, YTO MPEeIMETOM pedepaTUBHOIO M3JI0KEHUS Yallle BCETO CTAHOBUTCS JIMOO
dbyH1aMeHTaIbHas TeopeTuyecKas npobiiema, 1m0 pe3ynbTart
AKCIIEPUMEHTOB/UCCIIEIOBAaHUI  CTyJleHa  [OJ  PYKOBOJACTBOM  IpernojaBaTels,
3acnymuBarh pedepaThl CTYyIEHTOB METOJUCTBI PEKOMEHAYIOT Ha IMOCIETHEM CEMHUHape
10 TeEME, TPyNIE TEM WU AUCLUIUIMHE B IEIOM.

Tembl pedepaTtoB, npemiaraeMbix oOydaroumumcsi, 0o0bdHO BxoaaT B YMK
JUCHUIUIMHBI U TIpeajaraloTcsl CTyJeHTaM B Haudajie roaa / cemectpa. IlpenonaBatens,
npeJiararlui CTyJeHTaM TeMbl pedepaToB, JOKEH TOMOYb ¢ OJI00POM JIUTEPATypPhl
10 TeMe, IPU HeOOXOIUMOCTH — C COCTABJICHUEM IUIaHa paOOTHI.

CemuHapsl B hopme 00cyxaeHus pedeparoB NPOAYKTUBHBI TEM, YTO MPUBUBAIOT
CTyJICHTaM HaBBIKM KaK YCTHOW, TaK M NHCbMEHHOW Hay4yHOM peun. OOCykIeHHE
pedepaToB MPOUCXOAUT MO TOMY K€ MPUHIIUITY, YTO U OOCYKIACHHUE TOKIA/I0B.

5. TeopeTuueckasi KOHGEPEHIIMS B TPYIIIE UIU HA TIOTOKE.

bmuskuit mo Qopme k 00CYyXACHHIO [OKJIAJ0B MWK pedepaToB, ceMHUHAP-
KOH(pepeHIUs 0OBIYHO MPOBOJUTCS 10 UTOTAM H3yUEHUs TUCIUTUIMHBI B I[EJI0OM, YaCTO —
JUTSI HECKOJIBKUX TPYIII WJIW MIOTOKA B LIEJIOM, IT0 BO3MOYKHOCTH — HAa «CIBOCHHOM) 3aHATUH
(4 akamemuyeckux yaca). Ha oOcykaeHne BBRIHOCATCS KIIIOUEBBIE TEMBI Kypca B IIEJIOM,
MO3BOJISIIONINE 3aKPEMUTh TMPEACTaBICHHE O (PyHIAMEHTAIbHBIX, CHUCTEMHBIX BeIaX.
Jlokianel He JOJKHBI AMuThesi Oonbmie 7-10 munyt. Ilokazatenem sddekTuBHOCTH
noJI00HOW (OPMBI CEMHUHAPCKOTO 3aHATHS SBJSIETCS J>KUBOE M 3aMHTEPECOBAHHOE
o0CyXIeHue, MPEBbIIIAIOIIee BpeMsl, OTBEAEHHOE Ha CaM JIOKJIaI.

6. KOMMEHTHPOBaHHOE YTEHHE NIEPBOMCTOYHUKOB.

OTOT BHJ CEMUHApa pPa3BUBAaeT Yy OOYyYalOIIUXCS HABBIKA HAYYHOTO
KOMMEHTHPOBAHHUS, YMEHHME HaxOJUThb B TEKCTe (ParMeHThl, HYXKIAlOIUecs B
KOMMEHTapuH, BCKpBIBaTh JIONOJHUTENIbHBIE, BHYTPEHHHE CJIOWU U  IOATEKCTHI
MaMSTHUKOB, YYUTHIBATh Pa3HbIC HAyUYHbIE TUIOTE3bI U T.]I.

7. TlucbMeHHass KOHTpOJIbHasg paboTa IO OTAEIbHBIM BoOIpocaMm (Temam) ¢
MOCTIEIYIOIINUM OOCYKIACHUEM PE3yIbTaTOB.
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OcHoBHas 3a7jaya MACbMEHHOW KOHTPOJBHOU pabOThI — (h)pOHTAIbHAS MPOBEPKA
3HaHUH CTYNEHTOB BO Bceil rpymme. KoHTponbHbIe pabOThl MOXHO MPOBOJHUTH IO BCEMY
paHee NPOMIECHHOMY MaTepHaly WIM [0 3apaHee OrOBOPEHHON TeMe/TeMaM,
Mpeaynpexaasl 0 Hel CTyIeHTOB win 0e3 mpeaynpekaeHus. Penako ceMuHap HEIuKoM
MOCBAIIAETCS KOHTPOJIBHOM paboTe — 3TO BO3MOXKHO TOJBKO B TOM Ciydae, KOrja IIo
pe3yabTaTaM TaKoW KOHTPOJIHHON pabOTHI BRICTABIISIETCS HTOTOBAs OIICHKA (MK 3a4€T) TIO
IUCUUIUTMHE B 1enoM. Yamme BCero MHCbMEHHAas KOHTpOJbHAs padoTa 3aHUMAaeT OT
YEeTBEpPTH /IO TOJOBHHBI 3aHsTHs, nHOTAa — 10-15 MUHYT B Havase Wi B KOHIE TIapHI.
MeToaucTbl peKOMEHIYIOT TPOBOAUTH KOHTPOJIbHBIE PaOOTHI OAMH-IBA pa3a B CEMECTP.

[IpoBenst KOHTPOIBHYIO pabOTy, Ha CIEAYIONIEM 3aHATUN METOANIECKH MTPABUIIEHO
00CymTh €€ pe3ynbTaThl, 3a0CTPUTh BHUMAaHHE Ha CICIAHHBIX OMIMOKAaX, YTOYHHUTH
MOHMMaHUE TeX BOMPOCOB, KOTOpPHIE MO MTOTaM KOHTPOJHHOW pabOTHl OKa3alUCh
HEIOCTaTOYHO XOPOMIO YCBOCHHBIMH. OOCYKICHNE MOKET MPUHUMATD XapaKTep «padoThI
HaJ OIIMOKaMu», KOTJa Yydallemycss B XojAe OOCYXKAEHHs Tpeanaraercs camMoMmy
WCTIPaBUTH JOMYIIEHHBIE HETOYHOCTH WJIH OIIHNOKH.

8. CeMuHap — KOJJIOKBUYM.

KomnokBuym mpencraBisier coOoif  cobeceloBaHHMe — IperojaBaTelei ¢
oOyyarormmumucsi. OOBIYHO KOJUIOKBHYM TPOBOJIMTCS CHJIAMH BCEX IMpEerojaBaTesei
kadeapel, BeMymuX JaHHBIN Kypc (a2 MHOTIa TIPUBIICKAIOTCS M aCTIMPaHThl). B pe3ynbTare
Oecena MPOBOIUTCS C KaXIBIM CTYJICHTOM M UMEET CBOCH II€TIbI0 HE TOJILKO BBISICHCHHE,
HO ¥ yIIIyOJeHHue 3HaHWi ydamuxcs. KoutokBuyM OOBIMHO MPOBOST JIMOO MO CaMbIM
CIIO)KHBIM TE€MaM Kypca, KOTOpbleé OOBIYHO OCTAarOTCS HEJOCTATOYHO YCBOEHHBIMU
CTYZEHTaMHU, OO MO UToraM riodaibHbIX, (PyHIaMEHTAIBHBIX YacTel Kypca.

@enepanbHbIl  FOCYAapCTBEHHBIM  00pa3oBaTeNbHBIH  CTAHAAPT  BBICILETO
npoeCCUOHAILHOTO 00pa30BaHUs MPEeAyCMAaTPUBACT UIMPOKOE HCIIOJIb30BaHUE B
yueOHOM IIpolecce UHTEPAKTUBHBIX (DOPM NMpOBEEHUS 3aHATUHN, TAKUX KaK CEMHUHAaphI B
JIMAJIOTOBOM PEKUME, TUCKYCCUH, KOMITBIOTEPHbBIE CUMYJISILIUMU, JIEIOBBIE U POJIEBBIE UIPHI,
pa3d0p KOHKPETHBIX CUTYalLUH, ICUXOJIOTMYECKUE U UHbIE TPEHUHTH.

WHuTepakTuBHBIM MeTOJ (B OTJIMYME OT NACCHBHOIO — JIEKIMS U aKTUBHOIO —
TPaJUIMOHHBIA CEMUHAp) MpeanoaaraeT 6onee MUPOKOe B3aUMOJICHCTBHE CTYAECHTOB HE
TOJIBKO C IIpernojaBaTeiaeM, HO U Jpyr C JPyroM U Ha JOMHUHUPOBAHUE AKTHBHOCTH
CTYZICHTOB B Ipolecce oOyudeHus. B aToMm ciyuae 3agaua npenogaBaTess 3aKiI04aeTcs
TOJIKO B TOM, YTOOBI HAIPABJIAThH CTYJICHTOB K IOCTHXEHUIO LIeJIel, HO HETTOCPEACTBEHHO
JOCTUTaeTcsl 1iefib JIMIIb B IPOLECCE AKTHBHON B3aMMOHAIPABICHHOW JESTENbHOCTU
CaMMX yYallluxcs.

K nHTEepaTUBHBIM BUJJAM CEMUHAPOB OTHOCSATCS CJIEIYIOLIHE.

1. Cemunap - nuckyccus / mpoOJeMHBbIN CeMHUHAp.

B sTom ciyuae ynop AenaeTrcs Ha UHUIIMATHBE CTYJIEHTOB B IIOMCKE MaTepUAJIOB K
CEeMHMHApy U aKTUBHOCTHU UX B X07€ JucKyccuu. OCOOEHHO YMECTEH 3TOT BUJ CEMUHApa B
TE€X ClIy4Yasx, KOrjJa HaJ0 TO3HAaKOMHUTh CTyJIEHTa C TEeMaMH, MOJYyYUBIIMMHU
HEOJHO3HAaYHOE OcBelleHne B Hayke. [Ipu 3ToM BaskHO, YTOOBI MCTOYHUKH HH(OpMALINHY,
KOTOPBIMHU IOJIB3YIOTCS CTYI€HTBI, OBbLIM Pa3HOOOPAa3HBIMU, IPEACTABIISIN Pa3HbIE TOUKU
3penust Ha mpobiemy. [Ipu npoBeneHun cemuHapa B Takoi popme npenoaBaTelib T0KEeH
MaKCHUMAaJIbHO KOPPEKTHO HAIPAaBIATH JAUCKYCCHIO, 33[aBaTh BOIIPOCHI, OXKHUBIIIOIINE €€
TEUYEHUE, HAMPaBJIATh €€ B HY)KHOE PyCJIo U T.1I.

2. CemuHap — npecc-KoH(pepeHIus.

JlanHas ¢popma ceMHHapa BKJIIOYaeT B ceOsi BBHICTYIUICHHE CTYACHTA IO 3apaHee
OTOBOPEHHOH TeMe, IOocjie KOTOPOro KaXAbI CTYAGHT TPYNIbl JOJDKEH 3a4aTh
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JOKJIATYMKy CBOW BOIpPOC. BOMpOCH M OTBETHl HAa HHUX COCTABJIAIOT OCHOBHYIO YacCTb
cemMuHapa. POpMyIMPOBKH BOIIPOCA SIBISIOTCA IOKA3aTeIeM TOTO, HACKOJIBKO TOT WU
WHOM CTYJIEHT MOATOTOBUJICS K OOCYXICHUIO NAHHOW TEMBbI, M3YUYWJ MPEATI0KECHHYIO
nuTeparypy u T.4. Eciii 0TBET JOKIaAUUKA KaKETCA TPENOAABATENIO HEAOCTATOYHBIM HITH
MMOBEPXHOCTHBIM, MPEMOAABATEb MOXKET MOMPOCUTH CIYIIATENIEH Pa3BUTh U JIOMOJIHUTH
OTBET U TOJIBKO MOCJIE ITOTO MOYKET CaM BHECTH KAKHUE-TO KOPPEKTHUBBI U JOTIOJHEHUS.

3. CemuHap — KpyIJiblid CTOJI.

3a «KpYIJIBIM CTOJIOM) YYaIlIMECS Yallle BCEr0 BCTPEYAIOTCS CO CIECUMATUCTAMMU,
YUYEHBIMH, JIEATENIAMH HMCKYCCTBa, MPEACTABUTENSIMU OOIIECTBEHHBIX OpraHU3aIui,
rOCYJapCTBEHHBIX OPTraHOB U T.M. U B MPOIECCE KOJUIEKTUBHON pabOThl OOMEHHBAIOTCS
nH(popMaluei, ycBauBarOT HOBbIC 3HAHUS, YUaTCsl CIOPUTH, YOCKAATh, aHATHU3UPOBATH.

4. CemuHap — UcCCIIeIOBaHUE.

Ha takom cemuHape, mepes KOTOPBIM MpenojaBaTelb MOpydaeT OOy4aroluMCs
MOATOTOBUTHCS K OOCYXICHHUIO OJIHOM WM HECKOJIBKHX CBSI3aHHBIX JPYT C JIPYrom
mpo0eM, UIET OUCK OTBETA HAa MOCTABJICHHBIC BOMPOCHI MPU MOMOIIM TaK HA3bIBAEMOTO
«MO3TOBOTO IITypMa», TpyINoBoil peduekcuu. s mpoBeAeHHs TaKOro ceMUHapa
CTYJCHTBI JIOJDKHBI OBITH JOCTAaTOYHO MOATOTOBJIEHBI HE TOJIBKO TEOPETHYECKH, HO U
MMETh HaBBIKU KOMaHJAHOU pabOThl, OBITh MICHXOJIOTUYECKH COBMECTUMBIMU U T.JI.

5. CeMuHap — CUTYallMOHHBIN aHAJIU3.

JlaHHBII TUTI CEMUHAapa HaIpaBJieH Ha Pa300p KOHKPETHOM CUTYaIlNH, CBI3aHHOM C
Oyayuieit mpodeccuoHanbHON AEATeTbHOCTHIO O0yyaronierocs. 3ajaya npenojaaBaresns —
MaKCHMAaJbHO TOJHO CMOJIEIMPOBATH OMPENCIEHHYI0 NPO(EeCCHOHANBHYIO CUTYAIHIO.
CTyneHThl JOJDKHBI OLEHWUTHh IPUYMHBI BO3HUKHOBEHUS JAHHOW CHUTyalUd WIH €€
NOCNEACTBUS ISl YYAaCTHUKOB, HAaTH CHOCOOBI BbIXOJA / BBIBEACHUS W3 HEE, BBIIBUTDH
MEphl 10 NPEIOTBPALICHUIO CUTYyallUM B JEUCTBUTENbHOCTH U T.n. OCHOBHas LEJb
CUTYallMOHHOTO aHaIN3a — HAYYUTh OOYYaIOIIUXCSl IPUMEHSATh TEOPETHUECKIE 3HAHUS B
IIPaKTUKE U IPUHUMATh BEPHBIEC CTPATErMUYECKUE U ONIEPATUBHBIE PEILICHHUS.

6. CemuHap — MacTep-Kiacc.

B panHOM ciyuae mnoapa3yMeBarOTCAd MacTep-KIacChl, KOTOpPBIE MPOBOASATCS
CaMUMH CTYJCHTaMH ISl IPYTUX oOydarolIUXCs C LeJIbi0 00MEHa OIBITOM, TOBBIIICHUS
00pa30BaTENbHOTO U MPO(ECCHOHATHHOTO YPOBHA. DTO MOTYT OBITb MAacTep-KIacChl,
IPOBOJIUMBIE CTAPIIEKYPCHUKAMHU JJs MIQAIIEKYpPCHUKOB WM TIPEYCIEBIIMMHU B
OBJIaICHUM KaKUMU-TO HAaBBIKAMH CTYJIEHTAMH JIJIsl APYTUX CTYJEHTOB TOM K€ TPYIIIBI.

7. Y4ueOHO-pOJIEBHIE U JIEJIOBBIC UTPHI.

PoneBrie W genoBble Wrpbl MUMHUTHPYIOT TOT WJIM HMHOM acmekT Oyaymiei
npodeccuoHanbHOU IeATEeILHOCTH CTyAeHTa. B X0/1e Urphl €€ y4acTHUKH TOTy4YatoT POJIH,
KOTOpBIE OMPECNSIOT pa3ininue UX UHTEPECOB U MOOYIUTEIbHBIX CTUMYJIOB B TIPOIECCE
urpe. UrpoBbie IeHCTBUS PEIVIAMEHTUPYIOTCS KECTKOM CUCTEMOM MPaBUII, MAKCUMAIIbLHO
npuOMMKEHHOW K  TpodecCHOHANBHBIM  ycioBusM. llpu sTomM poneBas urpa
XapaKTepu3yeTcss KII4YeBOW (yHKIMEW TOro WM HMHOTO TepCOHaXa, JAeNoBas —
KOHIIEHTPHUPYETCS TPEXKAE BCETO BOKPYT TOW WIM UHOM MPodeCcCHOHATLHON CUTYaIIUU.

2. KoMIuiekT MaTepuaJsioB A olleHKH ¢c)OPpMUPOBAHHOCTH YMEHUI M 3HAHUH B X0/1€e
OCBOCHUSA Y4eOHOI JUCHUILINHBI
2.1 KoMIuLIeKT MaTepHaJIoB IJI POBeIeHUS NMPAKTHYECKUX 3aHATHI
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BapuaHT 3aaHus Ha KOHTPOJBHYIO palbOTy BBIOMpAeTCA CTYAEHTOM IO NEPBOW OyKBe
dbamunnn, Hanpumep, cryaeHt [lerpos K.JI. BbIOMpaeT BapuaHT 3a1aHusl HA KOHTPOJBHYIO
pabotel Nel.

O0beM KOHTPOJIBHOM paboThl 15 - 25 cTpaHul] 0OBIYHOTO MAaLIMHONKMCHOIO TEKCTA JINCTA
dopmara A4, mpudt 14, noxyropusiii uaTepBan. KoHTponbHas paboTa BBINOIHSIETCS
CTYJIEHTOM Ha OCHOBE M3YyYEHHMsI y4EeOHOW JHUTEepaTypbl, CHEUUANIbHON JHUTEpaTyphbl IO
TeMe, NEPUOANYECKUX U3JaHUI (3)KypHAJOB, ra3er) u Jp.

Havanpnas OyxBa ¢pamuwmu |A |b|B | T' || E| XK |3 | U| K |J M| H|O
CTYJIEHTa
Howmep BapuanTa 3amanmsina |1 (2 |3 |4 |5 |6 |7 |8 |9 (101 |2 (3 |4
KOHTPOJIbHYIO paboTy
Havanpnas OykBa ¢pamumuu (I[I (P |C |T |V O (X | |Y || (2 |KO |4
CTYJIeHTa

TpebGoBanus Kk 0pOpMIIECHUIO KOHTPOJIBHOU paboThI Mo aucuuIuinHe: «Obecnedyenue
MpaB YeJ0BEKa B JEATEIbHOCTH IPABOOXPAHUTEIBHBIX OPTaHOBY

1) TUTYIBHBIN TUCT;

2) Coneprxanue (TepedyeHb pa3esioB ¢ YKa3aHUEM CTPaHUIl);

3) BBenenue, pa3zenbl, BBIBOJBI IO pa3JiesiaM, 3aKII0UCHHE;

4) Cnoucok auTepatypbl (MOPSAKOBBIA HOMep, ¢aMuiIus aBTOpa, WHUIIMATIBL,
HAaMMEHOBAHUE JIMTEPATypHOTO HCTOYHMKA, M3AATEIbCTBO, TOJ| U3JaHUS, KOJIHMYECTBO
CTpaHHI);

Tunosble 3aJaHUA KOHTPOJIbHBIX PadoT

Koumponvusie 6onpocw u 3a0anus 011 nposedeHus mekyujeco KOHmpoiis
BAPUAHT 1
1. [IpaBoBas ocHOBa aenonpou3BojicTBa B Poccuu.
2. [lonsiTue, 3Ha4€HNE, BUJBI OPTaHU3ALIMOHHO-TIPABOBBIX IOKYMEHTOB
3. OpopMUTH panopT 0 MPeOCTABICHUHU OTITyCKa
BAPUAHT 2
1.ITpaBoBOE perynupoBaHue IEJIOMPOU3BOICTBA B MPABOOXPAHUTEIBHBIX OpraHax
2. Opranuzaius paboThl ¢ KOHPUACHIIMATBEHBIME IOKyMEHTaAMH
3. OpopmuTs npoTOKOT COOpaHus (3aceaHusi) OTeNa, CIy>KObl
BAPUAHT 3
1. Opranuzanus J0KyMEHTO00OpOTa B MPAaBOOXPAHUTENBHBIX OpraHax
2. IlonsiTre M Ha3HAYEHHE HOMEHKIIATYPHI JIET
3. OopmuTs ian paboTsl oTena (CIy>KObI) HA KBapTal
BAPUAHT 4
1. [TonsiTue, 3HaYEHNUE BUJIBI PACTIOPSATUTENBHBIX TOKYMEHTOB
2. ApXuUBHO€ XpaHEHUE TOKYMEHTOB
3. OdopmuTh CiTy’)KeOHOE TTUCEMO
BAPUAHT 5
1. KoHTpons 3a ucnoiHeHHEM JOKYMEHTOB U MPUHSATHIX PEIICHHUM
2. TpeGoBaHUA K TEKCTY CITyKeOHOTO MUChMA.
3. OdopMUTH TOIKHOCTHYIO HHCTPYKITHIO
BAPUAHT 6
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1. Opranuzanus 3JIEKTPOHHOIO JOKYMEHTOOOOpPOTa B INPaBOOXPAHUTENbHBIX
oprasax

2. llpaBuna odopmuenuss gen. [loaroroBka ITOKYMEHTOB K JJIUTEIBHOMY
XPaHEHUIO UM YHUUYTOKEHUIO

3. CocTaBHTH aKT IpHEMa-NIEPENAUN €N, TOKYMEHTOB

BAPUAHT 7

1. [lonsiTHe, 3HaU€HHE BUIbI HHPOPMAITMOHHO-CITPABOYHBIX JOKYMEHTOB

2. Opranmzanus (enbaberepckoit ciryk0nl B Poccun.

3. CocTaBUTH 3aKIIOYEHHE IO MaTepUaIaM CIIyKeOHOW MPOBEPKH (Hampumep, 1o
HapyUIEHUIO CITyKeOHOW NUCUUIIIIMHBI WIIA YpE3BBIYaHOMY TPOUCIIECTBUIO IPU HECEHUU
CILyKOBblI)

BAPUAHT 8

1. [IpaBuna oopmiieHUsE pEKBU3UTOB IOKYMEHTOB

2. @opMBI ICJIOBOU NEPENUCKU

3. Odopmuts cinyxedHoe muchMo (OTBET Ha 3ampoc)

BAPUAHT 9

1. bnank qokyMeHTa

2. Iloacuer u onTuMH3aUs JOKYMEHTOOO0OpOTa

3. HoaroroButh MH(POpMAIMIO B MPOKYypaTypy (WJIM HHOM TOCyIapCTBEHHBIN
OpraH) O COCTOSTHUM MPECTYMHOCTHU 3a OMPE/ICIICHHbII epruo

BAPUAHT 10

1. OcHOBHBIE HaIIpaBJICHUs PA3BUTHS JIEIONPOU3BOJICTBA B TPABOOXPAHUTEIHHON
chepe

2. CocTaB pEKBU3UTOB JIOKYMEHTOB

3. OdbopmuTh panopT 0 BOZHUKHOBEHUHU YPE3BBIYAITHONW CUTYyallMH MPU HECEHUU
CITYKOBI

Kpurepun oueHKH KOHTPOJILHOMH PadoThI

«OTIMYHOY» CTaBUTCA 3a PadOTY, BBHITIOJIHCHHYIO TIOJTHOCTHIO 0€3 OIMNOO0K U HET0YETOB.
O1eHKa «XOPOIIO» CTABUTCS 3a pabOoTy, BHIOJHEHHYIO TIOJHOCTBIO, HO MPH HAIWYHH B
HEll He Oosiee 0JTHOW HeTpyOOli OMMOKKM M OJTHOTO HeJo4eTa, He 0oJiee IBYX HEJI0YETOB.
Or1ieHKa «yAOBJICTBOPUTEIHLHOY» CTABHUTCS, €CIIM CTYJICHT MPABUJIBHO BBHIMIOJHUI HE MCHEE
2/3 Bcelt pabOTHI WM AOMYCTHI He 0oJiee OJHOM rpy0oii OIMOKK U ABYX HEIOYETOB, HE
Oosee oHOM Tpy0O0#t M 0JTHOM HErpyOOoi OMTHOKH

«HeynoBneTBOpUTENBbHO» CTABUTCS, €CIIM MPABUIBLHO BBIIIOJIHEHO MeHee 2/3 Bcel paboThl

MeToanyeckne peKOMEHAAIUH 110 BHINOJHEHHI0 KOHTPOJIbHOI padoThI

[Ipuctynas K BHITOJTHEHUIO KOHTPOJIILHON pabOThl, HEOOXOAUMO ONPENIEITUTH TEMY (TEMBI),
K KOTOPOIl OTHOCUTCS Ta WJIK WHAs 337]a4a, U BHUMATEIbHO U3YUUTh BECh UMEIOUTUICS 110
JAHHOMY BOIIPOCY MaTrepuail U TOJIbKO IOCJIE€ 3TOT0 PEKOMEHAYETCS MPUCTYIUTh K
U3JI0KEHUI0O OTBETOB HAa IIOCTaBJIEHHbIE BONPOCHL. JIs ycHemHoro HamucaHus
KOHTPOJIBHOU pabOThl HEOOXOAUMO MPHUIEPKUBATHCS CIIEIYIONINX MTPABUIT:

1) oTBeTHI Ha BOIPOCHI, BBHITEKAIONINE M3 YCIOBUHN 3a/Ja4yd, JOJKHBI OBITH TOJIHBIMH,
MOIPOOHBIMH, TPAMOTHBIMH;

2) ecid B YCIOBUM 3aJa4dl YCMaTPUBAIOTCS HECKOJIBKO BapHAHTOB pEILICHHUS B
3aBUCHUMOCTHU OT T€X WJIM WHBIX OOCTOSITENbCTB, (haKTOB, KOTOPBIC B 3a7a4Ue HE yKa3aHbI,
HO WMEIOT 3HAYCHHWE I PEIICHUs 3aJadd IO CYIIECTBY, HEOOXOIMMO JaTh OIEHKY
KaXXJI0TO U3 HUX;
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3) HeoOXOAMMO BHUMATEIBHO U3YYUTh YCJIOBUS 3a7a4d U HE BBOJUTH JOMOJHUTEIbHbIE
(haKThI, TaK KaKk OT 3TOTO PEIICHUE 3aJJaHUE MOXKET TOJTHOCTHIO U3MEHUTHCS;

4) ecnu TOCTaBIIEH TEOPETHUECKUN BOIPOC, TO OH IMpecieayeT coOol menp Oomee
INIyOOKOTO M3YYEHHsI TEMBI, IOATOMY PAaCCMOTPEHHUE BONPOCA JIOJKHO BKIIOYATH B CE0s
OCHOBHBIE TIOHSTHS, 0COOEHHOCTH U €ro MPoOJIEMaTUKY.

2.2 KoMIUIEKT MaTepHAJIOB /ISl IPOBe/IeHUS TeCTOBOI0 KOHTPOJIS
1. Yto Takoe JOKyMeHT?

a) pe3yJIbTaT 0TOOpakeHusi (aKTOB U COOBITHIA;

0) pe3yabpTaT 0ToOpaKeHUs ABJICHUI 00BEKTUBHOMN AEHCTBUTEIBHOCTH;

B) pe3yJIbTaT OTOOPaXKEHUSI MBICITUTEIbHON AESITEIbHOCTH YEJIOBEKa;

I') BCE OTBETHI BEPHHBI.

2. B ciy:keOHOM nucbhbMe yalie Bcero ynorpeonsercs opma ooparieHus:

a) TITyOOKOYBa)KaeMblii;

0) yBa)xaeMblii;

B) MHOTOYBa)Ka€MBblIii;

I') 10CTOYBa)XKaeMblIil.

3. Ecnu AOKyMEHT ajpecyloT PYKOBOJIUTENIO AAHHOM OpraHU3allid WU €ro
3aMECTUTEIIO, TO:

a) CHayaJsa MUIIyT JTOJKHOCTD aJpecara;

0) cHayaJsia MUIIYT MHUIUAIB! U (paMUIIHIO a/ipecaTa;

B) CHayaja MUIIYT MOYTOBBIN aJpec OpraHu3aIuy;

T') MPUBETCTBUE.

4. Texkct yHU(UUIHUPOBAHHBIX TOKYMEHTOB MOXKET ObITh O()OpPMJIIEH B BU/IE:

a) CBSI3HOT'O TEKCTA;

0) aHKETHI;

B) TaOJHIIBI,

') COeIMHEHUS TTEPEUUCIEHHBIX (HOpM;

1) BCE OTBETHI BEPHBI;

5. Eciu noKyMeHT corjacyercs € JIMIIAMH JaHHOTO YYPEXKIACHUS, T€ BHU3bI
COTJIACOBAHMSI MPOCTABJISIIOTCS:

a) B JICBOW HUKHEW YaCTH TOJIS;

0) 1o TMaroHasM JIMCTa;

B) B IpaBOM BEPXHEH YaCTH IO,

') B MPaBO¥ HUYKHEW YaCTH MOJI.

6. Uto Takoe peKBU3UT?

a) Habop mpaBmiI 0OHOPMIIEHHUST TOKYMEHTOB;

0) 00s13aTENbHBIN JIEMEHT ONPEICIIEHHOTO BU/IAa JOKYMEHTA;

B) 00a OTBETa BEpHHI;

') OTMETKa 00 OTIpaBlIEHUHU JOKYMEHTA.

7. IIpukasbl 110 TMYHOMY COCTaBY XPaHSTCS:

a) OTAEJIbHO OT HOPMATUBHBIX (HO OCHOBHOM JIESITEIIbHOCTH) MPUKA30B U UMEIOT
00II1yI0 HyMepaIuio;

0) OT/IEJTbHO OT HOPMATUBHBIX MIPUKA30B U UMEIOT CBOIO HyMEPaIIUIo;

B) BMECTE HOPMATHUBHBIMU NIPUKA3aMU U UMEIOT OOIIYI0 HyMEpaIHio;

') OTJEIBHO OT HOPMATUBHBIX IOKYMEHTOB M HE UMEIOT HyMEpaluu.

8. B mucbMeHHOM 00palieHnu CI0Ba «TOCMOAUH» U «TOCIIOXKA:

a) HE JIOIYCKAIOTCS;
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0) NMUIIYTCA MOJTHOCTHIO MPU 0OPAIIEHUHN K BRICOKOIIOCTABICHHBIM JIUIIAM;

B) COKpAII[alOTCS BCET/Ia;

I') IALIYTCS TOJTHOCTBIO BCETA.

9. C kakoil LIeJIbI0 Ha JOKYMEHTE YKa3bIBAIOT (PaMUJIUIO U T€IE(POH UCTIONTHUTENS:
a) JUIs IpUJaHUs JOKYMEHTY FOpUINYECKON CUJIBI;

0) [U1s1 OTIEpaTUBHOM CBSI3U;

T) JUIsl YTOUHEHUSI KOHKPETHOTO UCTIOJTHUTEIS;

B) Ui NpaBUiIbHOro opopmieHus. 1 5
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10. PexBusut «HanmeHoBaHnue BUAa JOKYMEHTA» MPOCTABISACTCS:

a) Ha MUChbMax U (akcax;

0) Ha pErUCTPAIMOHHBIX KAPTOUKAX;

B) Ha BCEX JIOKyMEHTaX, KpOME MHUCEM U (PaKcoB;

') Ha BCEX JOKYMEHTaxX

11. Bu3a coryiacoBanus MpoCTaBIISIETCS HA JOKYMEHTE:

a) TocJie MOAMUCAHUS PYKOBOIUTENIEM;

0) 10 IO CAHUS;

B) Ha 9K3eMIUIApE, MIPeAHA3HAYEHHOM JJIsI TIOIIIMBKYU B JIEJI0;

') UMEIOIIEM OTTHUCK TeYaTH.

12. PexBusut «IleuaTs» mpocTaBisieTcsi Ha JOKyMEHTax (PMHAHCOBOTO XapakTepa:

a) Ha CIenHaIbHO OTBEJICHHOM MecTe, 0003HaueHHOM «M.ILy, ¢ 3axBaTOM 4yacTu
HaWMEHOBAaHUS JOJDKHOCTH JIUIA, TTOAMKUCABIIETO JOKYMEHT;

0) Ha crlenMaabHO OTBEJICHHOM MecTe, 00o3HaueHHOM «M.I1.», ¢ 3axBaToM yacTu
HAaUMEHOBAHUs JIOJDKHOCTH JIUIA, TOJAMMCABIIETO JOKYMEHT U 4YacTH €ro JUYHOU
TIOTTHUCH;

B) Ha JTIOOOM MECTE C 3aXBaTOM HaMMEHOBAHUS JTOJDKHOCTH JIUIA U TIOMKUCH:

I) Ha CHeIUalbHO OTBEICHHOM MecTe, oOo3HaueHHOM «M.IL» 06e3 3axBata
HaWMEHOBAHUS JOJDKHOCTH JIUIIA U TIOJMHCH.

13. K opranuzaimoHHbIM IOKYMEHTaM OTHOCSITCSL:

a) pelIeHus;

0) MOCTaHOBIICHHUSI;

B) TTOJIOXKEHUS,;

I') BCE OTBETHI BEPHBI

14. Kakoii pekBU3UT HE BXOIUT B (hOpMYJIsip MpUKa3a 0 OCHOBHOM e TENbHOCTH:

a) Ha3BaHUE OpraHU3alUY;

0) BUJ IOKYMEHTA;

B) MECTO W3JIaHUs; T) ajapecar;

1) 3ar0JIOBOK K TEKCTY.

15. K pacniopsAMTeNbHBIM TIOKyMEHTaM OTHOCSITCSI:

a) MMOCTaHOBJICHHUS,

0) JOHKHOCTHBIE UHCTPYKIIHH;

B) YCTaBBlI;

T') IITaTHOE PacHUCaHHUeE;

1) BCE OTBETHI BEPHBI.

16. K cripaBouHO-MHPOPMAITMOHHBIM JOKYMEHTAaM OTHOCSTCS:

a) IPOTOKOJIBI;

0) aKThI;

B) CIIPaBKHU;

') BCE OTBEThI BEPHbI

17. Ucxonsgmuiit HoMep NMUChMa MPUCBAUBACTCS EMY:

a) aJipecaroMm;

0) aBTOpOM;

B) U TEM, U APYTUM:

T') TOJBKO MPU HEOOXOAUMOCTH.

18. KoHTpo/Ib UCIIOIHEHUH OPTaHU3ALMOHHO - PACHOPSAIUTENbHBIX JOKYMEHTOB
OCYILECTBIISIIOT:

a) ciayxo6a JI0Y;
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0) pyKOBOAUTEIHN COOTBETCTBYIOLIUX MOJIpa3IeICHUN;
B) COTPYAHUKH COOTBETCTBYIOIIMX MOJIPA3/IEIIEHUI; I') BCE OTBETHI BEPHHIL. 1 6
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19. HoxymeHT, (ukcHUpyrOUUN XOa OOCYXJIEHHUS M TPHUHATUS PEUICHUS Ha
3aCEeIaHNM KOJUIETHAIbHOTO OpraHa:

a) aKT;

0) KOHTPAKT;

B) IIOCTAHOBJICHHUE;

I') IPOTOKOJI.

20. YTBepkIeHHass HOMEHKJIATypa €] OpraHu3alky ICUCTBYET B TEUCHUE:

a) JICCATH JICT;

0) mATH JIeT;

B) OJTHOTO TOJa;

T) 10 OaHKPOTCTBA OpTraHU3AIUH.

21. JlonmyckaeTcs JIM 3a4€pKMBAHWE HETOYHBIX WJIM HEMPAaBUIBHBIX 3alMCEN B
paszenax TpyAOBOM KHUKKH?

a) JIONyCKaeTcs B OTHENbHBIX Clyyasix, coriacHo IIpaBunam 3amonHeHus u
XpaHEHUS TPYIOBBIX KHUKEK;

0) nomyckaercs, corjacHo IIpaBuiiaM 3amoJIHEHHUS M XPAaHEHHS] TPYIOBBIX
KHIDKEK;

B) JIOMyCKAETCs B Cily4yae MMCbMEHHOIO MPUKa3a HayalbHUKA;

I') HE JOIMycKaeTcsi, cornacHo IlpaBuiaM 3amoyiHEHUS W XpaHEHUs TPYAOBBIX
KHIDKEK.

22. HoMmeHKknaTypa e OpraHu3alyiy sBIsSETCS TOKYMEHTOM:

a) MOCTOSIHHOT'O XPAaHEHHUS,

0) BpEMEHHOTO XpaHCHHUS;

B) XpaHEHUIO HE MOJJIC)KHUT;

T') MOJIEKAIUM YHUYTOKEHUIO

23. B Kakux ciiy4asx yBOJIEHHOMY COTPYIHUKY TPYJIOBYIO KHMXKKY OTIIPABIISIOT
1o noure?

a) B cllydae OTCYTCTBHUS pabOTHHKA, TUOO €ro oTKa3a OT MOJyYeHHs TPYIOBOU
KHIDKKHU Ha PYKHU;

0) B cimyyae OTCYTCTBUS paOOTHHKA;

B) B Clly4ae HEKeJIaHHs BUACTh YBOJICHHOTO COTPYIHUKA,

T') B cllydae ero NuChbMEHHOM MPOChOBbI.

24. I'pynnupoBKa JOKYMEHTOB B JieJa J0KHA MPOU3BOIUTHCS:

a) 1o reorpauyecKoMy MPU3HAKY;

0) 10 XPOHOJIOTHYECKOMY MPU3HAKY;

B) [0 aBTOPCKOMY MPU3HAKY;

') BCE OTBETHI BEPHBI.

25. B kakux emie ciydasx (IIOMHMO YTpaThl) BBIOAeTCs yOTUKAT TPYIOBON
KHVDKKHU?

a) MpY HAJIMYMU B TPYAOBOM KHMKKE 3alUCH, IPU3HAHHON HEJIEUCTBUTEIHLHOU U
B CIIy4ae, eClid TPYJ0oBasi KHUKKa MPHIILIa B HETOJAHOCTH (00ropena, mopBaHa, uCraykaHa
U T.IL);

0) Ipu HAJTMYUU B TPYJOBOU KHIIKKE 3alUCH, TPU3HAHHOW HEJACHCTBUTEIBHOMN 110
MMCEMEHHOMY 3asIBJICHHIO PA0OTHHKA;

B) B Clly4ae €€ U3bATUS PABOOXPAHUTEIbHBIMUA OPTaHAMM;

r) AyOIUKaT TPYAOBOW KHIIKKH BBIIACTCS NPU HAIWYUHM B TPYJIOBOW KHUIKKE
3aIluCH, MPU3HAHHON HENEHCTBUTEIHHON MO MUCHMEHHOMY 3asBJICHUIO pa0OTHUKA U B
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cilydae, eCIM TPyAOBas KHHMKKA MPUIIIAa B HETOJHOCTh (00ropena, mopBaHa, HCIIauyKaHa U

T.IL.).

OBITH:

26. CpoKH XpaHEHUs TIOKYMEHTOB, yCTAHOBJIEHHBIE TUIIOBBIMU IIEPEYHIMHU, MOTYT

a) COKpAIILICHBI;

0) yBEIUYEHBI;

B) 00a OTBETa BEPHBI;

') Ha3HAYEHbI BEUHBIMHU.

27. OnepaTUBHOE XpaHEHHE JEI]I B CTPYKTYPHBIX MMOJPA3ACICHUAX — ITO:
a) XpaHEeHHE JOKyMEHTOB B MPOIECCE UX UCTIOTHEHMUS;

0) XpaHEeHUE UCTIOTHUTEIBHBIX TJOKYMEHTOB;

B) 00a OTBETA BEPHHBI;

) OBICTPOE XpaHEHHUE, a 3aTEM CIIUChIBaHUE (YHUUTOXKEeHHE). 1 7
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28. Uto BKJIIOYAET B c€0s1 MOHATHE «IIEPCOHAIIbHBIE JaHHbBIE PAOOTHUKA» COTJIACHO
TK?

a) uHpopmanus, HeoOX0aUMas pa3IUYHbIM IOJIb30BATENSAM B CBA3U C MOJ0OPOM
KaJIpOB U Kacarollasicsi KOHKPETHOTO paOOTHUKA;

0) undopmanus, UIeHTUULIUPYIOLIAs IEPCOHY KaK JTUYHOCTB;

B) wuH(popmauus, HeoOXoaumas pabdOTOAATEN0 B CBS3M C TPYIOBBIMU
OTHOIIICHUSIMU U Kacaroascs KOHKPETHOM) paOOTHUKA;

r) uHopmaius, Heooxoaumas st GOHAOB COIUATBLHOTO CTPaXOBAaHMUS, BI3aHHAS
C TPYAOBBIMHU OTHOIIEHUSIMH KOHKPETHOTO PaOOTHHKA.

29. IToaroToBKa JIe7 K apXUBHOMY XPaHEHHIO BKJIIOYAECT:

a) oopmIieHUE JIeT;

0) omucaHue /eI,

B) 00a OTBETa BEPHBI;

r) 00a OTBETa HEBEPHBI.

30.Bxoasuiuii TOKyMEHT 3TO:

a) IOKyMEHT, MOCTYNUBIINHA B yUpeKI€HUE U POLIEAIINN PETUCTPALINIO,

0) TOKYMEHT, OCTYNUBILIUN B yUPEKJICHUE;

B) JOKYMEHT, MOCTYNMBIIMA B Yy4YpeXJIEHUE, NPOIIeANINN perucTpauuo u
NepelaHHbIi Ha paCCMOTPEHUE PYKOBOAUTEIIO.

31. Jlena co cpokom xpaHeHus 110 10 JieT BKJIIOYMUTENIBHO MPU MOATOTOBKE K
apXMBHOMY XpaHEHHIO:

a) MojIeX,aT MOJTHOMY O(POPMIICHHIO;

0) MmojyIe)KaT YacCTUYHOMY O(DOPMIICHUIO;

B) HEe 0(hOPMIISIIOTCS;

) ohOpMIISIOTCS TOJIBKO MPU TPEOOBAaHUHU apXUBa.

32. CTPYKTYpHBIX MOAPA3JICICHHUIX pa3pelaeMcsi XpaHUTh Jena:

a) MOCTOSIHHOT'O XPAaHEHHUS;

0) BpeMeHHOTO XpaHenus a0 10 mer;

B) BpEMEHHOT'0 XpaHeHus cBbite '.0 JeT;

1) BCE OTBETHI BEPHBI.

33. HcnpaBiieHus B KACCOBBIX M 0AHKOBCKHX JOKYMEHTaX:

a) JIOMYCKAIOTCs TI0 COTJIACOBAHUIO C YYACTHUKAMU XO3sIIICTBEHHBIX OMNepaluii;

0) IOy CKarOTCH;

B) HE JIOIYCKAIOTCSI.

T') TOIYCKAIOTCsI, €CITM OHU MaJl03aMETHBI.

34. byxrantepckue JOKYMEHTHI CIal0TCS Ha XpaHEHHUE B apXHUB OPTaHU3aIlNH:

a) cpaszy o OKOHYaHUU TEKYIIETO ToIa;

0) yepe3 roj mociie OKOHYAHUs TEKYIIETo ro/a;

B) 4yepe3 [1Ba rojia Mocjae OKOHYaHUs TEKYILEro roaa,

T') I10CJIE€ TPOBEPKH HAJIOTOBON MHCIIEKIMU.

35. He cymectByert cnenyromux ['OCT-

a) ctangaptsl PO;

0) cTaHAapTHI PEANPUATHN;

B) CTaHJapThl KOPIIOPALIHA;

I') OTpACIIEBbIE CTAHIAPTHI

Kpurepuu oneHKH TeCTOBbIX 3a1aHU
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- meHee 30% MpaBUIBHBIX OTBETOB - HEYIOBJIETBOPUTEIHHO

- oT 30 10 50% npaBUIBHBIX OTBETOB - YJIOBJIETBOPUTEIHHO

- oT 51 10 75% npaBUIBHBIX OTBETOB - XOPOLIO

- cBbllIE 75% MpaBUIIbHBIX OTBETOB — OTJIMYHO

Mertoauveckne peKOMEHAALMH 110 MOAr0TOBKE K TeCTUPOBAHMIO

TecThl — 3T0 BOIIPOCHI WM 33JIaHNUs, ITPEAYCMATPUBAIOIINE KOHKPETHBIN, KDATKUM, YETKUI
OTBET (OTBETHI) HA UMEIOIIUECS STAJIOHBI OTBETOB.

[Ipu camocTOsATENIBHON OATOTOBKE K TECTUPOBAHUIO CTYJEHTY HEOOXO0IMMO:

a) TOTOBSICb K TECTUPOBaHUIO, MpopaboTaiiTe HMHPOPMAIMOHHBIA Marepuall 10
JUCLUIINHE.

[TpokoHCynbTHpPYHTECH C MpenogaBaTesieM Mo BOMPOCY BEIOOpa yueOHOM JIUTEpaTyPhI;

0) 4EeTKO BBISICHUTE BCE YCJOBHS TECTUPOBaHMs 3apaHee. Bbl OJKHBI 3HATH, CKOJBKO
TecToB Bam OyneT npeanokeHo, CKOJIbKO BpEMEHM OTBOAUTCSA Ha TECTUPOBAHUE, KAKOBA
CUCTEeMa OLIEHKH pe3yJbTaToB U T.J.

B) MpuUCTymas K paboTe C TecTamMH, BHUMATEeIbHO M O KOHIIA MPOYTUTE BOIPOC U
npeajgaraeMble BapuaHTbl OTBETOB. BriOepuTe npaBUibHbIE (MX MOXKET ObITh HECKOJIBKO).
Ha otnenbHOM JMCTKE OTBETOB BBHIMUIIUTE HU(PY BOMpoca U OyKBbI, COOTBETCTBYIOLIUE
MpaBUJIbHBIM OTBETAM;

I) B MpOIecCe PELICHUs >KEIaTeNbHO MPUMEHSATh HECKOJIbKO TOJXOJO0B B pELICHUU
3aJlaHusl. DTO MO3BOJISIET MAKCUMaIbHO THOKO ONEPUPOBATh METOJAMH PELIEHUs, HAXO0s
KKl pa3 ONTUMAaJIbHBIN BapUaHT.

n) ecnu Bbl BeTpeTwnn upes3BblYaiiHO TpyIHbIM Juist Bac Bompoc, He TpaThbTe€ MHOIO
BpeMeHU Ha Hero. Ilepexoaure k apyrum tecraM. BepHUTECh K TpyIHOMY BOIIPOCY B
KOHIIE.

€) 00s13aTeIbHO OCTaBbTE BpeMs AJIsl IPOBEPKU OTBETOB, YTOOBI N30€KaTh MEXAaHUUECKUX
OLIMOOK.

2.3 KommjieKT MaTepuaJoB Uisl IPOBeIeHUA MPAKTHYECKUX 3aHATHI

Pazgen 1. OOuree 1es10n1pou3BOACTBO.

Tema 1. IlonsiTue, poJib M 33124 JAeJIONPOU3BOACTBA B
HOPUANYECKOI 1eATeIbHOCTH.

10. UcTopus pa3BUTHSI 1€JIONPOU3BOICTBA.

11. HopmatuBHast 6a3a 1o JOKYMEHTAIlHOHHOMY 00ECTICUeHUIO JIEJIONIPOU3BO/ICTBA.

12. CrangapThl JEIONPOU3BOICTBRA.

13. JIokyMeHT Kak HOCHTENb topuanudeckoit mHpopmaruu. [lonarue, GyHKIUN u
CHoCcOoObI JOKYMEHTUPOBAHUSI.

14. Tlonsarue «3neKTpOHHBIN JoKyMeHT». FOpuandeckas cuiia TOKyMEHTA.

15. PexBusurtsl. [IpaBuiia opopmiieHNs] peKBU3UTOB.

16. brank 1oKyMeHTa.

17. Knaccudukanusi JOKyMEHTOB.

18. SI3bIku CcTHITE OUITUATBHBIX TOKYMEHTOB.
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Tema 2. CucremMa OpraHu3alMOHHO-TIPABOBOH M

PaCHOpPAANTEIbLHON JOKYMEHTAIlUH.

4. Tlopsnokpa3paOoTKHOpraHU3alOHHO-
IIPaBOBOUHPACTIOPAAUTENBHONAOKYMEHTALINH.

5. YupenurtenabHbI 10rOBOp, YCTaB, MOJOXKEHUE 00 OpraHU3allK, CTPYKTypa U
IITaTHAsE YHUCJIEHHOCTb, IOJOXEHUE O CTPYKTYpbl HOM NOJpa3/IeIICHHH,
IITaTHOE pACHUCAaHWE, MJOJDKHOCTHAs WHCTPYKIMS M HMX Ha3HA4YCHUE,
TpeboBaHuUs K OPOPMIICHHUIO.

6. CyObeKThIBeACHHSIETONPON3BOCTBABIOCYAAPCTBEHHBIXUMYHHULIUITATBHBIX
opranax Pocculickoii denepanun 1 UX IpaBOBOM CTaTyC. AKTBI, U3aBa€MbIE
[Ipesunentom P®, IlpaBurensctBom PO, denepaibHpiMu OpraHamu
WCIIOJTHUTEIBHON BJIACTH; PACHOPAAWUTENbHBIE JOKYMEHTBI  OpPraHM3alul
(npukas, pacropskeHue)

Tema3.CucremacnpaBo4Ho-UH(POPMALMOHHOHM CIIPABOYHO—

AHAJIMTHYECKOWIOKYMEHTALIUM.

2.

9.

Oco0OeHHOCTH pa3pabOTKU JOKYMEHTallUM, OTpaxarolie HH(OopMalroHHO
JOKYMEHTALIUU U CIIPAaBOYHO—AHAIIUTUYECKON JOKYMEHTALMU: MPOTOKOJ, aKT,
JIOKJIaJiHAsl 3amlucKa, MpesioKeHHe, ClIy>)kKeOHasi 3alucka, OObsICHUTENbHas
3aMmcKa, CrpaBKa, CBOJIKA, 3aKIIOYEHHE, IEPEYEeHb U CITHCOK.

Tema4.CucreMagoKyMeHTAIUUTIOJIMIHOMYCOCTABY.
6.

Kowmmeke kaapoBod JOKYMEHTAllMM: TIOHSATHE W €€ COCTaBIISIONIHE.
VYuuduuupoBanusie QOpMbI MEPBUYHON YUETHON MOKYMEHTAIUU MO YYETY
TpyJa U ee OIUIaThl.

TpynoBoit goroBop: conepkaHue U MOPSIOK 3aKITIOYEHUSI.

Oco0eHHOCTH JOKYMEHTHUPOBAHUS ATAll O B TPY/I0BOM I€ATENTLHOCTH PaOOTHHKA
(mpuem, rmepeBo/1, OTIMYCK, KOMaHAUPOBKA, YBOJbHEHHE U JIP.).

TpynoBast kKHUXKa: TTpaBuiIa BeACHUS U 0popMIIeHHS.

10. OdbopmiieHue u BeeHUE JINYHOM KAPTOUYKU U JIMYHBIX JEII.

TemaS.OpranuzanusiiokymenToodopora.CiyxxedHasnepenncka.

13. ®opMbI Opranu3aiy AeI0NMpPON3BOICTBAHA MTPEATIPUSTHH.

14.3anaunu GyHKIUU CITY>KOBI IEIOMPOU3BOICTBA.

15. JIokyMeHTOOOOpOT: TOHSITHE, MPUHIUIIBI, KOJUYECTBEHHBIE M KAYECTBEHHBIC

XapaKTEPUCTUKH.

16. OcHOBHBIE 3Tanbl JOKYMEHTOO00pOTA.

17. IokyMEHTONOTOKHU: BXOAIIAsA, UCXOAIasi, BHYTPEHHSS TOKYMEHTAIHS.

18. Texnomorust 06pabOTKH JOKYMEHTOIIOTOKOB.
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19. Cnemmduueckne TEXHOIOTUU O0paOOTKH  JTOKYMEHTAIIH:
KoH(pUIEeHITHATbHAS JOKYMEHTAIUST, TOKyMEHTAITUS TI0 OOpaIICHHSIM TPakIaH.

20. Cucrematu3anus JIOKyMEHTOB.

21. CocraBienue HOMEHKJIATyPbI eJI.  Ha3HaueHue, BUALI, OCOOCHHOCTH
odopmierust. DopmupoBaHue JCII: OCHOBHBICOICPAITHIH.

22.IlpaBuma onepaTuBHOTO XPaHEHUS JEI

23. O6mas XapaKTepUCTUKA ciry>keOHOU TIEPEITUCKH.
24. Turmel JCTIOBBIX  TTHCEM, oopmileHHE KOMMEPUYECKHX TTHCEM
B IIPAKTHUKE.

Tema6./les10npoU3BOACTBOBCHCTEMEOPTraHOBIOJIUIIUH.

1. TlomHomouus opraHoB nojaunuu PO.

2. OCcoOEHHOCTH JOKYMEHTAI[MOHHOTO oOOecrieueHus JesTeIbHOCTH OPraHoOB
nosmnui. HopmatuBHas 6aza 1emonpor3BOACTBa B oauliuu PO.

3. VdeTHas JOKyMEHTAIlMsS W TOPSIOKE BEICHUS B JSKYPHBIX YACTSIX MOJUIIUN:
KYpHAJIBI TI0 y4YeTy oOpallleHWuN TpakJaH, MO PETUCTPAlMH COOOIIEHUN O
MPECTYIUICHUSIX, OOMHBIX MPABOHAPYIIICHUSX.

4. Ceepaenus, mojjiexxaiine 00s3aTeIbHOMY 3aHECEHUIO B YUETHBIC IOKYMEHTHI U
UX 3HayeHwe i1 oO0ecnedyeHHsl NpPaBWII 3alIUThl HMHTEPECOB TPaXkAaH,
OpraHu3alus U UHBIX JIUII.

5. YuyeTHasA0KyMEHTaUUAUOTYETHOCTHCIIEICTBEHHBIXTOAPA3eIEHU AT 0TI P
@ (crencTBEHHbBIX oTJeNax, OTZENIEHUAX
JO3HAHUA).

6. IlpoueccyanbHas JOKyMEHTAIUs [0 YTOJOBHBIM JieJlaM U Topsoke o0opoTa:
IIOCTAHOBJICHUSI ~ CJIEOBATelNs, JO3HABaTellsd, MPOKypopa, HadaJbHUKA
CIEICTBEHHOIO OT/Jela, HayaJlbHUKA OpraHa JI03HAHWS, MPOTOKOJIBI,
XO0JlaTalicTBa B CYAOINPOMU3BOJICTBE OTIEIbHBIX CJIEIACTBEHHBIX JICUCTBUN U
NpUMEHEeHUH Mep TpeceueHus. HabmonaTenbHoe mpor3BOICTBO.

7. Hoxymentanuonuslii  obopor B AIICYOBIJ] (ynpaBieHus 1o
obecrnieyeHrIo 6€30MaCHOCTH JIOPOKHOTO IBIKEeHUS ) Tounuu PO.

8. Ilomuomoums corpyauukoB JIIC VYOBAJ mnomumuun P® wu obmee
JEJIONPOU3BOJICTBO.

9. Jlemonmpou3BOACTBO MO haKTaM JOPOKHO-TPaHCIOPTHBIX poucmectBuid. 1 TT1,
MOJUIEKAIIEE OTPAXKEHHUID B CTATUCTUYECKOM OTYETHOCTH M NPaBWIA HUX
peructparuu. Cocrasienue Heooxoaumbix npu ITII 1oKkyMeHTOB U MOPSIIOK
UX JAIBHEUIIETO JBUKCHUS.

10. JlokyMeHTalMss B DKCHEPTHBIX MMOAPA3JCICHUSIX MOJIUIKUA. Buabl y4eTHBIX
JOKYMEHTOB, TOpSIOK uX BefeHus. OOs3aTeNbHOCTh MPEIOCTaBICHUS
CBEJICHU MO 3ampocaM OTIeNbHbIX Jull. [lopsanok oOpailieHusi B 3KCEPTHBIE
noapasaeyicHuss npu noyunuu. [lopsAnok Bblga4M CHPAaBOK O CYyAUMOCTH
TpaKIaHaM.
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Tema7./les1onpon3BOACTBOBOPraHAXIIPOKYPATYPhbI.

10.

11.

12.

JIoKyMeHTaabHOE COINPOBOXKICHUE OTJIEIbHBIX HaIpaBJICHUN
NESTENIbHOCTH MPOKYPATypbl: BUIBl U MOPSIAOK OOpalieHus JOKyMEHTOB.
Homenknatypa nen B mpokypartype.

Benenune pokyMeHTanumum B CIEACTBEHHBIX oTAenax. llopsaok mnpuema u
pErucTpaIuu COOOIIEHNUN O TPECTYTUICHUSX.

[lopsimox ywera | perucTpanuu CIEACTBEHHBIX Jen. IlporeccyanbHbie
nokyMeHThl. Hanzoproe  mnpousBoactBo.  OTYETHOCTH — CJIEAOBATENIEHO
pe3ynbTarax paboThl MO PACKPBITHUIO MPECTYIUIEHUH W UX pacclieOBaHUIO.
HampaBnenue yrojmoBHBIX Jel B CyJ: oOsi3aTenbHash COMNPOBOJUTENbHAS

NOKyMeHTauus. AnpaBUTHBIE U BEJOMCTBEHHbIE  yYETHBIE KApTOYKH.
Craructuueckne  KapTouku. JlOKyMEHTaJlIbHOE COIIPOBOXKICHUE
NESATEIBbHOCTU FOCYJaPCTBEHHBIX OOBHHUTENEH! MOPSIAOK

NOJly4EeHUs YTOJIOBHBIX JeN s TOJAJEp)KaHUs TOCyJapCTBEHHOTO
0oOBUHEHHUS B CyJaxX, OCHOBAHUA /I OTKa3a OTHPHUHATHA A€, odopmieHue
OTKa3a.

Bo3MoxkHOCTh U IOKyMEHTalIbHOE O(hopmIleHrne 0OpalieH!il rocy1apCTBEHHBIX
OoOBHHHTENIEH 32 OKAa3aHUEM COJICHCTBUS B PO3BICKE CBEICHU, HEOOXOINMBIX
JUIS TIOAJIep KaHUsI OOBUHEHUSI.

OOparenust rpaxiaH, OpraHu3anus ¥ JOKHOCTHBIX JIMI[ B MPOKYpaTypy:
KOMIIETEHIIMSI ~ MPOKYpaTypbl MO  pa3pelieHHio  oOpaiieHuil,  CpOKH
paccMOTpeHusi paspelieHuss oOpallleHHi, BelIeHHWE COOTBETCTBYIOUIETO
JOKYMEHTaJIbHOTO COMPOBOXKJIEGHUS: PpErUcTpanus oOpallleHuid, HX YyUeT,
HaIpaBJICHUE U1 PACCMOTPEHHS U pa3pellieHus, YBEIOMIIEHUE O PE3yJIbTaTax
paccMoTpeHust oOpalieHus.

Tema8./le1onpon3BoaCTBO B aIBOKATYpe.

4.

®enepanbHas nanata aaBokaToB P®: y4eT W OTUYETHOCTH, BBINOJIHSIEMbIC
¢byukIuu. PeecTp aqBOKaTOB: MOPSIOK €0 COCTABJICHUS U BEICHHUS.
[TopsnokBKIIOUEHUABPEECTPUNCKIIIOUEHHEaABOKaTau3peecTpa. PeectpuocTp
AHHBIXaJIBOKATOB. Y UeTHBICKYPHaJIbl. DOPMBIAIBOKATCKUX ~ JTOKYMEHTOB B
pa3IMYHBIX  aJIBOKATCKMX O0Opa30BaHUAX. YYET pe3yJbTaToB pabOTHI
anBokaToB. OTYETHOCTh IOPUANYECKONM KOHCYJIbTaluu. Opep: MOpsIoOK €ro
odopMIIeHHs M TIOJTydeHUs. THUITOBBIE JOTOBOPHI Ha OKa3aHHE FOPUAMYCCKHUX
YCIIyT.

AJIBOKaTCKUM KaOWHET. TOPSJIOK CO3/JaHMsS, HeoOXoauMmas JOKYMEHTAI[H.
Kommekc  HeoOXomuMO#W — TOKyMEHTAIlUH, HOoJUIeKAIINI  BeJIEHUIO
aJIBOKaTCKUM KaOuHeToM. OTUETHOCTH aJ{BOKATa.

Tema9./le1onpon3BoaCcTBOBHOTAPHATE.
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Horapuanphas koHTOpa: y4eTHash JOKYMEHTAIMs, OTYETHOCTbh HOTapUaIbHOU
nanatel. PeecTp HoTapuycoB. HoTapuanbHas KOHTOpa: JOKYMEHTAIMs, HEOOX01uMast JJis
Hayajga JIeATeIbHOCTU HOTapuyca, BEJIEHHWE YYETHOW M OTYETHOM JOKYyMEHTAIWU.
Kommieke ob6s3aTenbHON JOKYMEHTAIlMK B HOTapHalibHOM KoHTOpe. HoMeHkatypa aen
B HOTapHAJIbHOU KOHTOpE. JJOKyMEHTHI, To/JIeKalre o0s3aTenbHoi peructpanun. Cpoku
XpaHEHUs ONPeICICHHBIX BU0B HOTapUaIbHOM JokyMeHTanuu. [lopsanok hopmupoBanus
HOTapHaNbHBIX Jei. CTaTucThuueckasi OTYETHOCTh HOTapUyca.

Temal0./le;10onpONU3BOACTBO B TAMOKEHHbIX OPraHax.

4. JlokymeHTanbHOE O(pOpMIIEHHE AEATETbHOCTH TaAMOKEHHBIX OPIaHOB; YUYET MpaBo
HapyLIEHU TaMOKEHHOT'0 3aKOHOIaTEIbCTBA.

5. IlpomeccyanbHasi JOKYMEHTalUs OPraHoB JO3HAHUS B CUCTEME TaMOKEHHBIX
OpraHoOB; NOPSAOK €€ OOpalleHHUS.

6. PaccMmoTpenue u pa3penieHue oOpanieHuil rpak/iad B TAMOXKEHHBIX opraHax P®.

Pasznean. 2. CekpeTHoe 1eJ10MPOU3BOACTBO.

Tema 11. Opranu3zanuOHHO-NIPAaBOBbIe OCHOBBI peskuMa cekperHoctu B I10.

4. TloHsaTtue, CylUIHOCTb, 3HAYEHHE, MTPABOBOE PETYJIMPOBAHHE W DJIEMEHTHI PEKUMa
CEKPETHOCTHU B OpraHax BHYTPEHHHX JIE.

5. IlpaBoBoe perynupoBaHue 3alIUThl THGOPMALIUH.

6. OOGs3aHHOCTH COTPYIHHKOB OPTraHOB BHYTPEHHHUX JEJ MO COOJIIOJICHUIO PeKuMa
cekpetrHocTu B cucteme MB/I Poccun.

Temal2.Ilopsiiok OTHeCeHUS CBeJeHMIl K TOCYJIapPCTBEHHOH TaiiHe, HMX
3acekpeyuBaHue. PacnopsizkeHue cBeleHMSIMH, COCTABJISIIOIIUMH IOCYAAPCTBEHHY IO
TalHY.

10. 3aK0HOIATENBCTBOO3ANUTErOCY AAPCTBEHHOW TaHBI. OpraHbI3alllUTHITOCy 1ap
CTBEHHOU TalHBI.

11. [TpuHIUTIBIOTHECEHHUSICBEICHUMKIOCY TapCTBEHHOWTalHEeN3aCeKPEUMBAHUEAT
UXCBEJICHUH.

12.Tlepeuensb cBelleHUM, COCTABISIONINX TOCYIAPCTBEHHYIO TaillHy, OTHECEHHBIX
K FOCYZapCTBEHHOM TaiiHe, MOJUIeKAIIUX 3aCEKPEUNBAHUIO.

13.TIpaBuna OTHECEHHSI CBEIEHUH, COCTABISIONIUX TOCYIAPCTBEHHYIO TaiHY,
Pa3IMYHBIM CTENIEHSAM CEKPETHOCTH.

14. PexBU3UTHI HOCUTENEH CBEJIEHU, COCTABIISIOINX TOCYAAPCTBEHHYIO TaliHY.

15. YcranoBiieHre u ©3MEHEHHUE CTETIEHH CEKPETHOCTH CBEICHUI, COAEPKAIINXCA
B paboTax, TOKyMEHTaX U U3JIEIHX.

16. I3menenue rpuda CeKpeTHOCTH.
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17.B3aumHas mepejaya CBEAEHHI, COCTABIISIIOIIMX TOCYJAapCTBEHHYIO TailHY,
OCYILECTBJIsSIEMAasl OPraHaMU TOCYJApCTBEHHOW BIIACTH, NPEANPUATHIMM,
YUYPEKIECHHsT MM  OpraHM3aluus MO  JAPYIMM  TOCyAapcTBaM  WIH
MEKTlyHapOIHBIM OpPraHHU3alUsAM. Y CIIOBUS TaKOU Iepelayu.

18.TlonsTHe «paccekpeuynBaHue cBeAeHHI». OCHOBAHHS AT PACCEKPEUMBAHUS
CEKPETHBIX CBEICHUM, TOKYMEHTOB U U3ICIUL.

Temal3.Ilpoueaypa odopmiieHus1 JO0NMYyCKA K TOCYAAPCTBEHHOHM TailHe H
NPSAIOK J0CTYNA K CeKPeTHOH HH(opManuu.

8. TlonsTHe «10MyCK K TOCYAapCTBEHHOM TailHe».

9. ®opmbl 10MyCKOB, UX Ha3HaueHUE U Kiaccudukanus. OCHOBHbIE PUHIUIIBI
JIOMTYCKHOM paOOTHI.

10. HomeHnknatypa AOMKHOCTEH paOOTHUKOB, MOIEXKAIIMX O(OPMICHHIO Ha
JIOTYCK, ¥ TIOPSAJIOK €€ COCTABJICHUS U YTBEPKICHHUS.

11.Tlpouenypa odopmieHus u  nepeodopMieHUS  JONYCKOB M €€

JOKyMEHTHPOBAaHHE, MOJUIEXkKAILNE COIVIACOBAHUIO C opraHamu
rOCyJIJapCTBEHHOH  0€30I1aCHOCTH. OcobeHHocTH MHCTPYKTaxa
U

JOKYMEHTaIIbHOEO(POPMIICHUEKOHTPAKTa000( OpMIIEHUUIOITYCKaKIOCYAapCT
BeHHOUTaitHe. CHMXeHne (POpMBI JOMYyCKa U BOCCTAHOBJICHUE MUMEBIIETOCS
nomnycka. [Ipekpaiienue nomycka.

12.TlonsiTHe «JIOCTYN K TOCYJApCTBEHHON TaiiHe». YCJIOBHUS IPaBOMEPHOIO
JoCTyma.

13.3amaun  pexxuma  3amMTBl  WHGOpMAIMKM, pellaeMble B MpOIEcce
perynupoBanus aoctyna. OcoOeHHOCTH JOCTyNa K TOCYJapCTBEHHOW TaiiHe
Pa3IMYHBIX KaTETOpHil paOOTHUKOB.

14. O6s13aHHOCTH JIUII, AOMYIIEHHBIX K 3aIIUIIAeMbIM CBEJICHUSM.

Temal4./Iunien3upoBanue B 00J1aCTH 3aAUIUTHI TOCYAAPCTBEHHON TaHBbI.

5. 3akononarenscTBO Poccuiickoit denepanuu o TUIIEH3UPOBAHUH OTACIBHBIX BUIOB
NEeSATETbHOCTH.

6. JluneH3upoBaHHE EATEILHOCTH B 00JIACTH 3aIIUTHI TOCYIAPCTBEHHON TaHBI.

7. TlomHOoMoOuMe OpraHoB TOCYJAapCTBEHHOW BJIAacTH 1O  JIMIIEH3UPOBAHUIO
JIeSITEIIBHOCTU B 00JIACTH 3aIIUTHI TOCYIaPCTBEHHON TalHBI.

8. OCOoOEHHOCTH JUIEH3UPOBAHUS JIEATEIHHOCTH B 00JACTH 3alIUThl UH(OpMAIIH,
COCTaBJISIFOLLIEN TOCYITapCTBEHHYIO TalHY.

Tema 15. IIpaBuia nonb30BaHusI M 00PALICHNUS € CEKPETHBIMM JOKYMEHTAMHU.

3. Tlopsimok paboThI C CEKPETHBIMHU TOKyMEHTaMU.
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4. VYyer, xpaHeHue, oOpamieHue, pa3padoTKa, pa3MHOXEHUE, T[EePEeChUIKa,
YHUYTOXCHHE CEKPETHBIX JOKYMEHTOB.

Kpurepuu oneHKH 0TBeTa Ha NPAKTHYECKOM 3aAHATHM:
[Ipu ouileHKe OTBETA HA/I0 YYUTHIBATh:

1) moJNIHOTY ¥ MPaBUIIBLHOCTH OTBETA;
2) creneHb OCO3HAHHOCTH, TOHUMAaHUS U3yYEHHOT0;
3) s1361KOBOC O(hOpMIIEHUE OTBETA.
OTBeT OIICHUBAETCS KaK «OTIUYHBIIN, €CIU CTYACHT:
1) moiHO W3MaraeT U3y4eHHbI MaTepual, JaéT MPaBUILHOE ONPEICICHHOE
TIOHSATHUH;
2) oOHapy>KUBaeT MOHUMAHUE MaTepualia, MOXXKeT 000OCHOBATh CBOU
CY’KJIeHHsI, IPUMEHUTh 3HAHMSI HA TPAKTHUKE, IPUBECTU HEOOXOUMbIE
IpPUMEPHI HE TOJIBKO MO YYEOHHUKY, HO M CAMOCTOSITENIbHO COCTABIICHHBIE;
3) uznaraet MaTepHall MocjieJOBaTeIbHO U MPABUIIBHO C TOUKH 3PEHUS
HOPM JIUTEPATypPHOTO S3bIKA.
OTBeT OIICHUBAETCS KaK «XOPOIINi» CTABUTCS, €CIIU CTYIEHT Aa€T OTBET,
YIOBJIETBOPSAIOIINIA TEM ke TpeOOBaHUAM, UTO U JUISI OUEHKU «OTIUYHOY,
HO JlomycKaeT 1-2 omuOKu, KOTOpbIE caM K€ UCTIpaBIieT, U 1-2 HepouéTa B
MOCIIEZI0BATENILHOCTH U SI3bIKOBOM O()OPMIICHUU M3J1araeMoro.
«Y IOBIIETBOPUTENHHOY» CTABUTCS, €CIIU CTYJICHT OOHApy>KMBAET 3HAHUE U
IIOHMMAHHME OCHOBHBIX IIOJIOKEHU JAaHHOW TEMBI, HO:
1) n3naraer MaTepuai HEMOJIHO U JIOIyCKaeT HETOYHOCTH B ONPEEIICHUU
HOHATUHN WK HOPMYJIUPOBKE TEOPHIL;
2) He yMeeT J0OCTaTOYHO ITyOOKO U J0Ka3aTelbHO 0OOCHOBATh CBOU
CYKJCHMS U IIPUBECTH CBOU IIPUMEDBHI;
3) u3naraetr MaTepuai HelocIeA0BaTEeNIbHO U JIOIyCKaeT OINOKY B
SA3BIKOBOM O(OPMIIEHUH M3JIaraeMoro.

«Heyooenemeopumenvnoy CTaBUTCSA, €CIU CTYAEHTIOKa3blBaeT HE3HAHME

00JIbIIIEH YaCTH COOTBETCTBYIOIIETO pa3ziesia H3y4yaeMoro MaTepuaa, J0MyCcKaeT OITUOKU
B (OPMYIUPOBKE OMpEICIICHUA U TEOPHM, MCKAKAIOIMINE MX CMBICH, OECHOpSIOYHO U
HEYBEPEHHO M3JIaraeT MaTepHall.

MeToauyeckne yKa3aHusi 10 MOAr0TOBKe K MPAKTHYECKUM 3aHATHAM

1. OpnHoii U3 BaXKHBIX (HOPM CAMOCTOSTENBHON PabOTHI SABJISETCS MOATOTOBKA
K MpaKTHYecKoMy 3aHATHIO. [Ipy MOAroTOBKE K MPAaKTUYECKUM 3aHATHIM
CTYACHT JOJKEH MPHUICPKUBATHCS CIECIYIOUICH TEXHOIOTHHU:

2. 1. BHUMaTeIbHO U3yUYUTh OCHOBHBIE BOMPOCH! TEMBI U IUIaH MPAKTUYECKOTO
3aHATHUS, OTIPEICIUTh MECTO TEMBI 3aHATHUS B 00ILEM COJIEpyKaHUH, €€ CBA3b
C IpyTrMMU TEMaMH;

3. 2. HaiiTu u npopaboTaTh COOTBETCTBYIOIINE Pa3zeiibl B PEKOMEHIOBaHHBIX
HOPMATHUBHBIX JOKYMEHTAX, Y4eOHUKAX U JOMOJHUTEILHOU JTUTEpaTypeE;

4. 3. mocie O3HAKOMIIEHHS C TEOPETUYECKHMM MaTepuajioM OTBETUTh Ha
BOTIPOCHI JUIsI CAMOTIPOBEPKH;

72



5. 4. mpoxymarh CBO€ IMOHMMAaHHUE CJIOKUBILIEHCS CHUTyallMd B HM3y4aeMOM
cdepe, MyTH U cr1ocoObl pelIeHus! IPOOJIEMHBIX BOIIPOCOB;

6. 5. mpomymarh pa3BEepHYTHIE OTBETHI Ha MPEIOKEHHBIE BOMPOCHI TEMBI,
OMMPASACh HAa JEKIMOHHBIE MATEPHUAJIBL, PACIIUPSS U JOTOJIHSIS UX JaHHBIMU
13 y4eOHUKOB, TOTIOJHUTEIBHOM JINTEPaTYPHI.

KomniekT maTepuaJioB /15l pelieHUus 3a1a4
Tema 1. Obuiee oenonpou3zeo0cmeo
1. Bonpocwt ons 06¢cyscoenust:
1. ITonsiTre nemonpou3BOACTB. Buibl A€n0NMpoOn3BOICTBA.
2. O01ee 1eI0mpoOr3BOICTRBO.
3. CriennanbHOE JENOMPOU3BOJICTBO.
11. Pewenue 3a0au u cocmasienue 00OKyMeHmMo8
111. Bvicmynnenue ¢ pegpepamamu

3anaHue 17151 CAMOCTOSATEIbHOM PadoTHI.

1. KoumponvHuvie 60npocwi:

1. nopsioox cocmaenenus u ymeepaicoeHuss HOMEHKIAMYPbl Oel.

3a0aua 5. 3aMecTuTeNb AUPEKTOpa YaCTHOW CTPOUTENBHOW OpraHu3aluu
MPEJACTaBUI PYKOBOJUTEIIO JOKIAIHYIO 3alUCKy O HEOOXOIMMOCTH CO3/IaHHsI BHYTPHU
npeanpusatus Kakue 3akonsl Poccutiickoit denepaiiuu COCTaBISIIOT OCHOBBI COBPEMEHHOMN
HOPMAaTHUBHO-METOANYECKON 6a3bl 1eI0Mpor3BOACTBA?

2. B rtpynmoBom koxmekce Poccuiickoit ®epepanuyu  HallguTe CTAThHH,
perIaMeHTUPYIOIIHE TMOPSAI0K 0hOPMIICHHS TOKYMEHTOB.

3. B uem 0coOE€HHOCTb cocTaBjeHUS U OOPMIICHHUS OPTaHU3AIMOHHO-TTPAaBOBBIX
JIOKyMEHTOB.

4. N3 xakuxX 4dYacTell COCTOMT TEKCT OpraHU3allMOHHO-PACTIOPSAUTEIHHBIX
TOKyMeHTOB? 5. B ueM cOCTOMT 0COOEHHOCTh COCTaBJICHUS U OOPMIICHHS CIIPaBOYHO-
uH(OPMAIMOHHBIX TOKYMEHTOB? 6. IIpaBOBBIC OCHOBBI OMpe/EiICHUs CPOKOB XpaHCHHUS
JIOKYMEHTOB TIPH COCTaBJICHWH HOMEHKJIATYPHI JIe].

1I. Pewenue 3a0au:

3aoaua Ne 1. Haitnure U caenaiiTe aHaaIu3 TOJKOBAHUS IMOHATHS «JI0OKyMeHT». [Ipu
MOATOTOBKE K  BBIMOJHEHUIO 3aJlaHWsl BHUMATEIbHO HM3YyYHTE CYIIECTBYIOIIUE
OmpeAeIICHUs MOHATUS «TOKyMeHT», mpuBeaeHHbie B 'OCT 51141 — 98, sHumkmoneausx,
CIIPaBOYHHUKAX, CIIOBApPSIX, HAYIHBIX U3JIaHUSIX.

[TocTpoiite cxemy win TaOIUIly Pa3IUIHBIX TOJKOBAHUM MOHITHUS «IOKYMEHT» B
nopszike oT 6oJiee y3Koro kK 0oJiee MHUPOKOMY €ro 3HAYCHHUIO.

3aoaua Ne 2. Uzyunte I'OCT P 6.30-2003 «YHuduuupoBaHHBIE CHCTEMBI
JOKyMEHTAIlMA. YHUQUIMPOBAHHAS CHCTEMa OPTraHHW3allMOHHO-PACTIOPSIUTEILHON
nokyMeHTanuu. TpeGoBaHus K 0pOPMIICHHIO JOKYMEHTOBY.

1. Jlenaa ananuz I'OCT P 6.30-2003 evi0enume pexsusumovl, UCNOIb308AHUE
KOMOPbIX pe2iameHmupyemcs: 3aKOHO0AmeabCmeom u ogopmume 6 6ude mabdauywl,
npedycmompes 8 cneoyrowue epaghvi: Koo pexsuzuma u e2o HaumeHnoBaHue.
Haumenosanue 3axonooamenbno2co 0OKyMeHma u e20 ucxooauue OaHHule.
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3aoaua Ne 3. Bplnenute OCHOBHBIE Pa3HOBUAHOCTH O(QOPMIIEHHS JAEIOBOrO
nuceMa. Ogopmute B BUJE TaONHIBI, OCHOBHBIE TPEOOBAHMSI K COCTABJIEHUIO TEKCTa
aenoBoro nuchbma. Bun mrucema OcoOEHHOCTH COCTAaBIICHUS TEKCTA MUChMa

3aoaua 4. N3yunte « OCHOBHBIE ITpaBuiia pabOTHI apXUBOB opranuzamuin» (Pazmen
3.4 Homenknarypa nen) u « TunoBasi MHCTPYKUUS 10 I€JI0NPOU3BOACTBY B DeepanbHbIX
opraHax wucnosHutenabHo Biactu» (Y1 Opranuzauus paboTbl C JOKyMEHTaMu B
JIeJIONPOU3BOJICTBE). M3yuug eviuie ykazanHuvle 0OKyMeHmbl, NOO20MO8bme KOHCNEKmM No
Ce0YIOUUM BONPOCAM - BUObI HOMEHKIAMYPbL 0,

3a207106KU U UX COCMABIEHUEe 8 HOMEHKIamype 0el;

epaghvl HomeHnKIamypol 0ell, NOPsOOK UX 3aNOJHEeHUsL,

TAKOTO TOJPA3/EICHUsI, KOTOpPOEe OBl OCYIIECTBISUIO M3TOTOBICHHWE M MOHTaX
METAUIOKOHCTPYKIIMH,. YTO TOBBICHIIO OBl PEHTAO0ENbHOCTh BO3BEJCHHS CTPOCHHUU Ha
15%.

1. Hanuwume coomeemcmayowuii 0OKyMeHm ¢ COON00eHUeM 8cex HeoOX0OUMbLX
npasui

Tema: /le1onpon3BoacTBO B HOTapUaTe, TAMOKEHHBIX OPraHax.

3anaHue 17151 CAMOCTOATEIbHOM PadoTHI.
Pewenue 3a0au:

3aoaua 1. K HOTapuycy oOpaTwiics rpakAaHUH C TMPOCh00i 00 OCYIIECTBICHUH
HOTapHaJdbHBIX JCHCTBHHA. YUWTBIBasS pIA  OOCTOATENHCTB, HOTAPHYC OTKa3al B
yIIOCTOBEPEHUHU CIEIKU, MOCKOJIBKY €€ YCIOBHUS HE COOTBETCTBOBAJM JICHCTBYIOIIEMY
rpakIaHCKOMY 3aKOHOIATEIIbCTRY.

1. Onpeoenume naonexcawuii OOKymeHm, KOMOpwlll O0JHCeH OblMb COCMABIEH
HOMApUuycom 6 3mMom ciyyae u Nopsi0oK €20 OBUNCEHUSL.

3aoaua 2. K HoTapuycy oOpaTuics TpakIaHUH C MPOChOOH BhIEXaTh MO MECTY
KUTEJIbCTBA €r0 MaTepH JJIsi COCTABJICHHSI 3aBEIllaHusl, TIOCKOJIbKY JKEHIIMHE 86 JIeT U el
3aTPyIHUTEIBHO MPUOBITH JIJIs1 COCTABIEHUS 3TOTO IOKYMEHTA B HOTAPHAIIbHYIO KOHTOPY.

Hotapuyc cornacuicsi, mpuObLI MO MECTY HaXOXJIEHHUs 3aBelaress, o(Gopmul
HEO0OXO0TUMBIE IOKYMEHTHI.

1. B kaxkux yuemHblX OOKYMEHMAX OOJNCHbL OblMb OMMeYeHbl Oelcmeus
Homapuyca?

3aoaua 3. I'paxxmanuH 0oOpaTWICS K HOTapUyCy C MTpOChOOH O COCTaBICHUU
3aBEIIaHMUS.

Hortapuyc cocraBuim STOT JOKYMEHT, YJAOCTOBEpWJI €ro, OJaHK mepenan
3aBenaTento. JIpyroi ero 3K3eMIUISIp OCTaBHII y CeOsl.

1. Kax oondxcen bvims 3ape2ucmpuposan (pakm cocmasieHus 3a8euanus?

3aoaua 4. U'paxxnanu H. ycnenrHo cian kBanupuKalnoOHHbINA 9K3aMEH U IOy YT
JUIICH3WI0O Ha MPaBO OCYIIECTBICHHUS HOTAPHAIBHOWU JesTenbHOoCcTH. Ha ocHoBaHUM
MpUKa3a TJIaBHOTO ympaBieHus (eaepanbHON pPErUCTPAllMOHHONW CIyX Obl OH ObLI
Ha3HA4YeH Ha JIOJHDKHOCTh HoTapuyca. OH 3aKIIO4YMII JOTOBOp OO0 apeH]e NMOMEIICHHUS,

IIOJIYYHJI II€YaTH U IITaMIIEI,
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2.4 KoMIUIEKT MaTepHAJIOB 110 OLleHKe Pe3yJIbTATOB CAMOCTOSITEIbHOM MMCbMEHHBIX
pedepatoB

IIpumepHbie TeMbI pedepaToB

1. I'paduk noxymeHTOOOOpOTA.

2. TloaroroBka mpoeKTa MpHKa3a M0 OCHOBHOM JIeATEIbHOCTH. BHUIIBI MpUKa30B.

3. TloaroToBka mpoekTa KOMMeEpYecKoro (jemoBoro) mucbMa. CTpyKTypa THUChMA.
TpeboBanus k nHpOpMaLIUU, COAEPKALLEHCS B TUCHME.

4. TlpaBuna 3TuUKM JenoBOW mnepenucku. S3pik. CTuib M3JI0XKeHUs. Tunosorus
oOparieHus.

5. Pabora ¢ oOpaiieHus MU TpakJaH B OpraHax rocyJapCTBEHHON BIIACTH.

6. Bumer nwucem. Ilucbmo-mpocb0a; NUCEMO-HAIOMUHAHUE; COMPOBOAUTEIHHOE
(moroBopHO€) MHUCHBMO; TapaHTUHHOE THUCHbMO; MPETEH3MOHHOE MHUCHMO;
JUIIOMATHYECKOE MUCHMO.

7. CnocoObl mepenauv HH(OpMAIMK: 3JIEKTPOHHOE MUCHbMO; (akc; TeJaerpamma;
TeJIeTalurnorpaMmma u Jip.

8. TloHsiTe peXUMHBIX T[OMEIIEHUH U TpeOoBaHUS, MPEABABIIEMbIE K UX
000py/1I0BaHMUIO.

9. OcHOBHbIE MepONpPUATHS MO OOECIEYEHUIO 3allUThl CEKPETHOM WH(pOpMAILNH,
obpabaTsiBacMoit Ha DBM.

10. IMopsaok cnayu peKUMHBIX TOMEILEHUHN MTO/T OXPaHy U MOPSIOK UX BCKPBITHUSI.

11. Yuyet xpanumnui, ceoB, KIIOUYEH OT HUX U JIMYHBIX Ieuateid. [Topsimok BCKpBITHS
XpaHUJIHUII U cerdoB.

MeTtoauyeckne yKa3aHusi 1o MOAroTOBKe K MMCbMEHHBIM pedepaTam

OO0cyxJieHne MHChMEHHBIX pedeparoB, 3apaHee MOATOTOBJICHHBIX OTACIbHBIMU
CTYJICHTaMH U 3aT€M — JI0 CEMUHapa — MPOYUTAHHBIX BCEH IPYMIIOi.

[TogrotoBka pedepara — NHUCBMEHHOW pabOTHI, IOCBAIICHHOW aHAlW3y KakKoH-TO
poOJIeMbl Ha OCHOBE psiia KHUT, CTaTel M MOJ., — TPeOyeT OTHOCUTEIBHO JUTUTEILHOTO
cpoka (0koJ10 2-3 HeJeNb ), JKeJIaTelIbHO, YTOOBI pedepar nepea ceMuHapoOM ObLT MPOYUTaH
MpernojiaBaTeyieM, a B Ujaeajie — U BCEMHU CTYJIEHTaMH TPYIIbI, TaK YTO HAa OPTaHU3AIUIO
CEMHHAapa B 3TOHW (opMe YXOAUT Topasao OOJIbIEe BpEMEHH. B CBS3M C ATUM acleKToMm, a
TaKKe ¢ TEM, YTO MPEIMETOM pedepaTHBHOTO M3T0KECHHS Yallle BCEr0 CTAHOBUTCS JTUOO
dbyH1aMeHTaIbHas TEOpEeTUYECKast npobiiema, 160 pe3yabTaT
IKCIIEPUMEHTOB/UCCIAEAOBAaHUN  CTyJeHa  TOJ  PYKOBOJICTBOM  IIpPENojaBaTels,
3acCIIyIIuBaTh pedeparsl CTYJACHTOB METOIUCTHI PEKOMEHIYIOT Ha IOCISAHEM CEMHUHApe
10 TEME, TPYIIE TEM UJIN IUCUUIIIMHE B LIEJIOM.

Tembl pedepaToB, mpemyiaraeMpIX CTyIE€HTaM, OObIYHO BXOAAT B YMK nucuurivHbl u
MpeaJaralTcsl CTyJIeHTaM B Hauaje roja / cemectpa. lIpemogaBarens, mpeniararomun
CTyJIeHTaM TeMbl pedepaToB, JOHKEH NMOMOYb C MOAOOPOM JUTEPATYPHI MO TeMe, MPH
HEO0OXOJIMMOCTH — C COCTABJICHUEM TUTaHa PaOOTHI.
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CemuHapel B QopMme o0CyxaeHHs pedepaToB NPOAYKTHUBHBI TEM, YTO IPHUBHBAIOT
CTy/JICHTaM HaBBIKM KaK YCTHOM, TaKk M MUCbMEHHON Hay4yHo peun. OOcCyxaeHUE
pedepaToB NPOUCXOAUT MO TOMY K€ MPUHIIMILY, YTO U 00CY X AECHHUE JOKIIAI0B.

KpuTtepuu oneHKH caMOCTOATEIbHBIX 3aJaHUI

- OIICHKA «OTIMYHO»: OTBET HAa CAMOCTOSTEIHHOE 3a/IaHUE JTaH MPaBMWIbHEIA. OOBsICHEHHE
X0Jla €ro peleHus MoApoOHOE, MOCIEA0BATEIbHOE, TPAMOTHOE, C TEOPETUYECKUMU
00OCHOBaHMSIMH (B T.4. W3 JIEKHMOHHOTO Kypca), ¢ HEOOXOAMMBIM CXEMaTHYECKUMU
n300paKeHUSIMU U JIGMOHCTpAIMSIMA Ha aHATOMUYECKHUX Tpernaparax, ¢ MPaBWIbHBIM U
CBOOOJHBIM BJIAJICHHEM aHATOMHYECKOH TEPMHHOJIOTHEH; OTBETHI HA JOTIOTHUTEIHHBIC
BOTIPOCHI BEPHBIE, YETKHE.

- OIIEHKA «XOPOIIO»: OTBET Ha CAMOCTOSTENILHOE 3a/laHKe IaH NpaBUIbHBINA. OOBsICHEHHE
XO/Ia €€ pelIeHus MoAPOoOHOEe, HO HEIOCTATOYHO JIOTHYHOE, C SAMHUYHBIMU OIINOKaMU B
JeTaasiX, HEKOTOPHIMU 3aTPYJHCHHSIMU B TEOPETHYECKOM OOOCHOBaHMHM (B T.4. U3
JEKIIMOHHOTO MaTepualia), B CXEMaTHYECKMX H300pKCHHUSIX M JAEMOHCTpAIHsIX Ha
aHATOMHYECKUX TMperapaTax, OTBEThl Ha JOIMOJHUTEIbHBIC BOMPOCH BEpPHBIC, HO
HEJIOCTaTOYHO YETKHE.

- OIICHKA «yJIOBJICTBOPUTEILHO»: OTBET Ha CAMOCTOSITEILHOE 3aJlaHKE JIaH MPaBUIIbHBIMA.
OObsicHeHHEe XOJa €€ peuleHUs HEIOCTaTOYHO TIOJIHOE, HeMoCle0BaTelIbHOe, C
olnOKaMu, c1a0bIM TEOPETHUYECKHMM OOOCHOBAHHMEM (B T.Y. JIEKIIMOHHBIM MaTepuaioM),
CO 3HAYUTEIHHBIMU 3aTPYJHCHHUSMU W OIMMOKAMH B CXEMAaTHYECKHX H300pKEHUSIX U
JIEMOHCTpAIMsIX Ha aHaTOMHYECKHX Ipernaparax, OTBEThl Ha JIOMOJHUTEIbHbIE BOPOCHI
HEJ0CTAaTOYHO YETKHE, C OIIMOKaMHU B JIETAJIAX.

- OIICHKA «HEYAOBIETBOPUTEIHHO»: OTBET HA CaMOCTOATENIBHOE 3aJaHUe JaH He
npaBwibHbIA. OOBsSCHEHHE XOJa €€ PelIeHUsl IaHO HEMOJHOEe, HEeMocJIeA0BaTeIbHOe, C
rpyObIMH  OIIMOKaMH, 0€3 TEOpEeTHYECKOro OOOCHOBaHUSA (B T.4. JIEKIIMOHHBIM
maTepuaioMm), 0Oe3 YMEHHUS CXEMaTUYECKUX U300paKeHH U JeMOHCTpanui Ha
aHATOMHUYECKUX Tpernaparax WIH C OOJbUIMM KOJMYECTBOM OIIMOOK, OTBETHI Ha
JIOTIOJIHUTEIILHBIE BOIIPOCH! HEMPABUIIBHBIE HIIM OTCYTCTBYIOT.

TeMbl TOKJIa10B

1. Ilpenmer, 3amaum M cuUCTEMA JUCHUIUIMHBI «JleTONMPOM3BOACTBO M  PEXKUM
CEKPETHOCTI».

2. Vcropus pa3BUTHS OTEYECTBEHHOTO JIEIONPOU3BOICTBA.

3. HopmaTtuBHO-TIpaBoBas 6a3a Je0npou3BOJICTBA.

4. Opranuzanusi U BEICHHE JEJIONPOU3BOACTBA B YUPEKIACHUAX M OpPraHM3alMsx. S.
ITonstue «1okymeHT». Buasl nokymeHToB. Opuanueckas cuiia JOKyMEHTa.

6. OyHKIIUU JOKYMEHTOB.

7. O6mue npaBuia MOArOTOBKU U OPOPMIICHHSI IOKyMEHTOB.

8. IloHATHE «PEKBU3UT TOKYMEHTA», COCTAB PEKBU3UTOB.

9. IlpaBuna odopmieHuss pekBU3UTOB (rocynapctBeHHbli repd Pd, HazBanue
OpraHu3alluy, CIIPaBOYHbIC JaHHBIE 00 OPraHU3alNN).

10. IlpaBuna odopmieHHUs] PEeKBU3UTOB (J1aTa AOKYMEHTa, ajpecar, Tpu] yTBEpPKICHHS
JIOKYMEHTA).

11. IIpaBuna opopmieHUs] peKBU3UTOB (MOAMKUCH, OTMETKA 00 HCIIOJIHUTENE, OTMETKA O
HaJIMYUU TPUIIOKEHHUS).
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12. IlpaBuna odopmiieHUS PEKBU3UTOB (PE30JIIOLHUS, OTMETKA O 3aBEPEHUM KOIIHH,
OTMETKa 00 MCIOJHEHUH TOKYMEHTA U HAIIPABIEHUH €T0 B JIETIO).

13. Buapl  ciyeOHBIX  JOKYMEHTOB, HCHOJIB3YIOIIUXCA B JACATEIBHOCTH
MPaBOOXPAaHUTEIbHBIX OPIaHOB.

14. I[lonsATHE IIPOTOKOI» U OCOOEHHOCTH €r0 MOATOTOBKH M OPOPMIICHHUS.

15. IlonsiTue «akT» U 0COOEHHOCTHU €T0 MOJATOTOBKU U 0(OPMIICHHUS.

16. IlonsiTUS «IIaH», «pamopT» M OCOOEHHOCTHM MX MOATOTOBKM M odopmieHus. 17.
[lonsitTue  «10KymMeHTOOOOpOoTa» W ero  cocraBisitomue.  [Ipobmembr  ero
COBEPIIEHCTBOBAHUS.

18.Opranuzanus 10CTaBKH JOKYMEHTOB.

19. IlpaBuiia 06pabOTKH MOCTYNUBIIEH JOKYMEHTALIUU.

20. IlpaBmia oOpa®OTKu oOTIHpaBisieMbIXx J0KyMeHTOB. 21. ITlopsaok mnpoxokaeHus
BHYTPEHHHX JOKYMEHTOB.

22. KOHTpOJIb UCIIOJIHEHUS JJOKYMEHTOB B IIPABOOXPAHUTEIIBHBIX OpraHax.

23. CpOKH UCIIOJIHEHUS JOKYMEHTOB.

24. Peructpanusi JOKyMEHTOB, €€ BUBI.

25. Ilepenaya >7I€KTPOHHOTO COOOIIECHUS.

26. @akcUMUIIbHAS CBS3b.

27. Ilpuém u o6paboTka TenedoHOorpamMm.

28. [Ipuém u 06paboTka TeneTainorpamMmm.

29. Hasnauenue ¥ QYHKIUM CEKpeTapuaTtoB (KaHUEISApHU) B YUPEXKACHUAX U
OpraHu3aIusXx.

30. IonsiTHe «aeno», mpaBuia ero GOpMUPOBAHUSI.

31. [IpaBuiia oopmieHus aena.

32. IlpaBuna moAroToBKM M OQOPMIICHHS HOPMATHUBHBIX IPABOBBIX aKTOB (0OIIue
TOHSATHSA).

33. Ilomsatue «rocyaapcTBeHHas TaiiHa». llepedyeHb CBeNEHUH, COCTABIISIFOLIUX
roCy/IapCTBEHHYIO TalfHy B 00JIaCTH OMEPATUBHO -PO3bICKHOM JIESATEIHHOCTH.

34. IlpuHIUIIBI OTHECEHUS CBEJICHUM K TOCYAapCTBEHHOM TalHE.

35. CBenenus, He MOAJIEKALIME OTHECEHUIO K TOCYAApCTBEHHOM TaliHe.

36. CTeneHb CEKPETHOCTH CBEJCHHM, COCTABIISIONINX FOCYAAPCTBEHHYIO TallHy U TpUdbI
CEKPETHOCTHU ITUX HOCHUTEIIEH.

37. Ilopsaok 3acekpeunBaHusl CBEACHU, COCTABIISIIOLINX TOCYAAPCTBEHHYIO TaliHY.

38. Iopsinok gomycka K TocyIapCTBEHHOM TaifHe.

39. OcHoBaHus AJi OTKa3a B IONYCKE K TOCYAapCTBEHHOM TailHe.

40. OrpannyeHus paB rpa)xjaaH, TONYyIIEHHBIX K TOCYIapCTBEHHOM TailHe.

41. OTBETCTBEHHOCTh 3a HapylleHuEe 3akoHojaTenbcTBa Poccuiickoit dexnepauun o
rOCyJJapCTBEHHOM TalHE.

42. CoumanbHble TapaHTUH, YCTAHOBJEHHBIE ODKHOCTHBIM JIMIAM M TpaxiaHam,
JOMYIIEHHBIM K TOCYJJapCTBEHHOW TalHE.

43. Jlomyck mNpeAnpuaTHd, YUYPEeKIEHWH M OpraHu3aluid K MpoBelIeHUI0 padoT,
CBSA3aHHBIX C MCIIOJIb30BAHUEM CBEJEHUI, COCTABIISIIOLINX MOCYAAPCTBEHHYIO TaliHY.

44. VcioBus mpeKkpalleHus JAOIYCKa JOJDKHOCTHOIO JIMIA WM TIpaXJaHUHA K
roCyJIapCTBEHHOU TalHE.

45. Oprassl 3alIMTHl TOCYIaPCTBEHHOW TalHBI.

46. OOs3aTenbcTBa pabOTHUKA, JOMYIMIEHHOTO K CBEACHUSM, COCTABIISIFOIINX
rOCyJapCTBEHHYIO TalHY.

47. TpeboBaHus1, MPEABIBISEMBIE K PEKUMHOMY TOMELICHHIO.
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48. HopMaTuBHBIE TOKYMEHTHI, PETJIAMEHTHPYIOLINE PEKUM CEKPETHOCTH.

49. O0s3aHHOCTH PabOTHHKA, IPU MOTYUYSHUH OTIIEYATAHHOT'O CEKPETHOTO JOKYMEHTA.
50. IIpaBuna ynmakoBKM CEKPETHBIX JOKYMEHTOB B IAaKeT 1 OTHpaBKh. 51.3ampersl,
CBS3aHHbBIE C IPOBEJIEHUEM CEKPETHBIX pPadoT.

52. OpopMmieHne CEKPETHBIX JOKYMEHTOB.

53. IlopsinoK MOyYEHHs CEKPETHBIX JOKYMEHTOB B PEKUMHOCEKPETHOM MTOAPA3ACICHAN.
54. JlocTaBKa CEKpETHBIX JOKYMEHTOB.

55. TloHATHS «PEKUM CEKPETHOCTUY», «CEKPETHBIE PaOOTHI»

Kpurepuun oneHuBanusi.

- OTJIMYHO — JIOKJIJl COOTBETCTBYET BCEM TPEOOBaHUAM, MPEABABISIEMbIM KTAaKOTO poja
paboram. Tema nOKJIaAa pacKkpbiTa MOJHOCTBIO, YETKO BBIpa)K€HA aBTOPCKAsl MO3UIUS,
UMEIOTCA JIOTUYHbIE M O0OOCHOBaHHBIE BbIBOJBI. JIOKJIaq HamWcaH Ha OCHOBE
PEKOMEHJIOBAHHOW OCHOBHOM M JIONOJIHUTENBHOM JIMTEpaTypbl, a TaKXkKe HHOU
JUTEpaTypbl, YeM Ta, 4TO IMpeanoxkeHa B IIporpamme cooTBeTCTByOmIEH yueOHON
aucHUIiHbl. Ha BBICOKOM ypOBHE BBINOIHEHO OopmiieHrne paboThl.

- XOpoOIIO — TeMa JIOKJIaJa PpacKpbITa IOJHOCTBIO; MMEETCS aHaIU3 HEOOXOIUMBIX
MPaBOBBIX HOPM, CO CCBhUIKAMH Ha HEOOXOJUMble HOPMATHUBHBIC MPABOBBIC AKTHI;
UCIOJIb30BaHa HeoOxoauMasi KakK OCHOBHAsi, TaK W JIOTIOJHUTENbHAS JHUTEpaTypa;
HEI0CTaTOYHO YETKO MPOSABIISAETCS aBTOpcKast no3uius. [’ pamoTHoe odopMieHue.

- YAOBJICTBOPHMTEJIBbHO — TEMa PACKpPbIBACTCS HA OCHOBE HCIIOJIb30BAHMS HECKOJIBKHX
OCHOBHBIX U JOINOJHUTEIbHBIX HCTOYHHUKOB; €1a00 OTpa)keHa COOCTBEHHas IO3UIMS,
BBIBO/Ibl UMEIOTCSI, HO OHU HE 000CHOBAHBI; MaTepHaj U3JI0KEH HENocIe10BaTeNbHO, 0e3
COOTBETCTBYIOLIEH AapryMEHTallMd M AaHalu3a I[PaBOBBIX HOPM, XOTA CCBUIKA Ha
HOpPMAaTHUBHBIE NIPAaBOBBIE aKThl BCTpeyaroTcs. FIMeroTcst HerocTaTKu 10 0(OPMIIEHUIO.

- HeyJAOBJIETBOPHMTEJIbHO— TE€Ma [OKJIaJa HE pacKpbiTa, MaTepuayl H3JI0KEH 0e3
COOCTBEHHON OLICHKM M BBIBOJOB; OTCYTCTBYIOT CCBUIKM Ha HOPMAaTUBHBIE IPAaBOBBIE
UCTOYHUKH. VIMEIOTCSl HeToCTaTKU IO O(OPMIIEHUIO paOOTHI.

— TEKCTyaJIbHOE COBIIA/IEHUE BCETO JIOKJIAa ¢ KAKUM-T1M00 UCTOYHUKOM (ILIaruar).

TemaTnka 10KJIAT0B

1. Ucropus pasButus mpaB ueioBeka. KoHIeNMM CTaHOBJIEHHUS IPaB YeJIOBEKa.
CraHOBJICHHS TPaB YEJIOBEKA.

2. [TonsiTe W BUABI IIpaB YeJOBeKa U rpakaaHuHa. ['apanTun u Gopmbl peanuzanuu
HopmartuBHO-TIpaBoBOo€  oOecrieueHrne COOJOJIEHUsT TpaB  4eJIOBEeKa, MEXaHH3M
peanuzanuun

3. NmnneMeHTanus HOpM MEXIyHapOIHO-IIPABOBOM 3allUTHI ITpaB yesoBeka B PO.
4, MexayHapoHOe TYMaHUTAPHOE MTPaBo

o. OcHoBHbIE MpaBa yenoBeka U rpaxnanuHa B PO. CpeacTBa oxpaHbl yKa3aHHBIX
Mpas.

6. Koncrurymust PO kak nCTOYHHUK MpaBa COLUAIBHOTO 00ECTICUCHHS.

7. [Topsimok oOpamieHust TpaKAaH MO BONPOCY HapyIIEHUS MX IpaB U CBOOOL,

paccMOTpeHus OOpaIeHuH.
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8. [TonsiTue, OCHOBaHWS I BBEICHUS, DJIEMECHTHl UYPE3BBIYAHOTO IPABOBOTO
pexxuma. OcHOBaHUA BBeIeHUS Ha Teppuropun PO.

9. [TotHOMOYMST OpraHOB WCIIOJIHUTEIBHOW BIIACTH TIPH BBEICHUH pPEKUMA
YpE3BBIYAHHOTO W BOEHHOTO TOJIOKeHUs. OrpaHUYCHHE MpaB TpakIaH MPH BBEICHUS
pEeKMMa YPE3BBIYAHOTO U BOCHHOTO ITOJIOXKEHUSI.

10.  OOs3aHHOCTH COTPYJHUKOB BHYTPEHHUX JEJ TMPU BBEACHUHM YPE3BBIYANHOTO
MIPABOBOTO PEXKUMa.

11.  TlomsaTue W conep’kaHue aJMUHUCTPATUBHOMN JCSITCIHLHOCTH TPABOOXPAHUTEIIHHBIX
OpTaHOB.

12. TlpaBa m 3aKOHHBIC HMHTEPEChl YEJIOBEKA WM TPa)KJTaHWHA, TOJBEPTaONINECs
OTPaHUYCHUIO npu OCYIICCTBIICHUN aJIMUHUACTPATHUBHOM JIEATENHLHOCTH
MIPABOOXPAHUTEIHHBIX OPTAHOB.

13.  Crpykrypa, 3a1a4u 1 PYHKIUU TOJUIUN OOIIECTBEHHON OE€30MMacHOCTH.

14. CnocoObl obecriedeHus: 3aKOHHOCTH MPU OCYIIECTBICHUU aJMUHUCTPATUBHOM
JCSATCIIBHOCTH TPABOOXPAHUTEIIBHBIX OPraHOB YTOJIOBHO-TIPOIECCYaIbHbIC (DYHKIIUU
MTOJIUIIMH, CIIEACTBEHHOTO KOMUTETA.

15.  TloaHOMOYMSI TIOJIMIIMA M CJICJACTBEHHOIO KOMHTETa B paMKax YroJOBHOIO
mporecca

16.  TIpaBoBble MPUHIUIIBI YTOJOBHOTO Ipoliecca. [IpaBa yd4aCTHHUKOB YIOJIOBHOTO
nporiecca. O0S3aHHOCTH YYaCTHUKOB YT'OJIOBHOTO IpoIiecca.

17.  TloHsATHe W CYIIHOCTH OIEPATHBHO-PO3BICKHOW JesATeNbHOCTU. llenn m 3amaum
OIEPATUBHO-PO3BICKHOM  JICATEILHOCTH, B3aMMOCBS3b  OIEPATHBHO-PO3BICKHONW U
YTOJIOBHO-TIPOIECCYATBHOM JIEATEIbHOCTH.

18.  IlpuHIUIIBI ONEPAaTHBHO-PO3BICKHOMN JeATeabHOoCTH. OCOOCHHOCTH O0eCreYCHHS
npaB W CBOOOA  JIMI, OKa3bIBAIONIMX  COJACHCTBHE, COTPYJHHYAMOIIUX  Ha
KOH(UICHIIMAILHON OCHOBE C OpPraHaMH, OCYIIECTBIISIOIIUMH OIEPATUBHO-PO3BICKHYIO
JEATENBHOCTD.

19.  OoOecmneyeHue nmpaB U cBOOOJ TpaXk/iaH, B OTHOIIEHUH KOTOPBIX OCYIIECTBIISIOTCS
OIepaTUBHO-PO3bICKHBIC MEPOIIPUATHUS

20. Pomp W MecCTO MHPOKypaTyphl B CHCTEME IPaBOOXPAHUTCIBHBIX OpPraHoB PO.
OcCHOBHBIC HaIIPaBIICHHS ACSITEIHHOCTH.

21.  TlomHOMOYHS OpPraHOB MPOKYpPaTypbl BUIBI aKTOB MPOKYPOPCKOTO pearupoBaHusI.
OTBETCTBEHHOCTH 32 HEHCIIOJIHCHHE 3aKOHHBIX TPeOOBaHUI MPOKYypopa

Kpurepuu oneHnBaHus.

- OTJIMYHO — JIOKJIaJ] COOTBETCTBYET BCEM TPeOOBAaHUAM, PEIBABISIEMBIM K TAKOTO poJia
paboram. Tema nOKIaaa pacKkpbiTa MOJHOCTHIO, YETKO BBIpa)K€HA aBTOPCKasl MO3UIMS,
UMEIOTCSl JIOTHYHbIE M OOOCHOBaHHBIE BBIBOABL. JlOKJan HamucaH Ha OCHOBE
PEKOMEHJIOBAaHHOW OCHOBHOM M JIOIOJIHUTEJIBHOW JIMTEpaTypbl, a TaKXKe HHOU
JUTEpaTyphl, 4eM Ta, 4TO npemiokeHa B [Iporpamme cooTBeTcTBYIOUIEH y4ueOHOMN
IUCUUIUTMHBL. Ha BBICOKOM ypOBHE BBINOJIHEHO OopMIIeHHE pabOTHI.
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- XOpomio — TeMa JOKJIaJa pacKpbiTa MOJHOCTHIO; HMMEETCS aHalIUu3 HEOOXOIUMBIX
MPaBOBBIX HOPM, CO CCBhUIKAMH Ha HEOOXOJMMbIE HOPMATHUBHBIE TMPABOBBIC AaKThI;
WCIIOJb30BaHa HEOO0XOJuMMasi Kak OCHOBHAas, TaK U JOMOJHUTEIbHAA JUTEpaTypa;
HEJIOCTATOYHO YETKO MPOSABIISIETCS aBTOPCKast mo3uiud. [’ pamotHoe odopmiieHHe.

- YIOBJIETBOPHUTEJIBLHO — TE€Ma PACKPHIBAETCSI Ha OCHOBE HCIOJIH30BAHUS HECKOJIBKUX
OCHOBHBIX U JOMOJHUTEIBHBIX HMCTOYHUKOB; CJIa00 OTpa)keHa COOCTBEHHAs MO3MUIIHS,
BBIBO/IBI UMEIOTCSI, HO OHM HE 00OCHOBAHBI; MaTepHUall U3JI0KEH HETOCIeJ0BaTEIbHO, 0€3
COOTBETCTBYIOIIEH apryMEHTAIlMd M aHajiu3a INPaBOBBIX HOPM, XOTSA CCBUIKH Ha
HOPMAaTHUBHBIC MTPABOBBIC aKThI BCTpeUaroTcs. MIMeroTcst He1oCcTaTKu 1o 0(hOpMIIEHUTO.

- Hey/lOBJIETBOPUTEJIBLHO — TeMa JOKJIaJa HE PacKphITa; Marepual H3JI0KEeH O0e3
COOCTBEHHOH OIICHKA W BBIBOJIOB; OTCYTCTBYIOT CCBHUIKM Ha HOpPMATHBHBIC IMPABOBHIC
UCTOYHUKH. VIMEIOTCSl HeTOCTaTKU 10 0(hOPMIIEHUIO PabOThI.

— TEKCTyaJIbHOE COBIIAJICHUE BCETO JOKJIa/la C KAKUM-TTM00 UCTOUHUKOM (TLJIaruar).

Tembl npe3eHTanmii

1. CpeactBa JOKYMEHTHUPOBaHUS, UX UCTOPUUECKOE PAa3BUTHE U COBpEMEHHAs
KJIaccupuKanus;

2. [Tonsitue «noxkymenT». OnpeneneHyue 10KyMeHTa B HOpMaTUBHO-TIPaBOBbIX
aKTax;

3. [lonsatue  pmenompoumsBoacTBa. Buasl  nenompousBoactBa: — oOmieen
crieiMajIbHOe.

4. Oco0eHHOCTH /1E70IIPOU3BOACTBA JIOKYMEHTOB IO/ IpuaMu «JIMIHO» «Jlist

CIY)KeOHOTO TIONh30BaHM», «CEKpeTHO» U Jp.. OCOOCHHOCTH HX Yy4YeTa,
peructparuu, obopora.

5. ABTOoMatm3anusg  JoKyMeHTooOopoTa. OcHonsie TtHOBI AWC 10
Jenonpoun3BoIcTBY. [IpaBuiia BeAeHHS IEKTPOHHOTO JICJIOMPOU3BOJICTBA.

Kpurepun oueHKH BbINOJHEHNS 3aIaHUS

Ouenka HeynoBieTBOpUTEIBHO

B nipe3eHTanum He packphITO COAepKaHUE TIPEACTABIAEMOMN TeMbI; HMEIOTCS (DaKTHIECKUE
(comepkatenbHbIe), opdorpaduuecKue U CTUITUCTUICCKHUE OITHOKH.

He mpeacraBieH mepedeHb HMCTOYHUKOB. L[BeToBBIe, IIPUQPTOBBIE  pEIICHUS,
pacIoIoKeHHe TEKCTOB U CXEM HE COOTBETCTBYIOT TPEOOBAHUSAM peaM3alldy PUHITUTIA
HarJISAHOCTH B OOyYCHUHU

VY 10BI€TBOPUTEIBLHO

[Ipe3eHTamnuss BKJIOYAET MEHeEe § CaijJoB OCHOBHOM wyacTh. B mpe3eHTannu He
MOJHOCTBIO PACKPBITO COJACPKaHUE TPEACTABISIEMOM TEMbI, HEUETKO OIlpejiesieHa
CTPYKTypa Mpe3eHTAIlldd, HMEIOTCS  coJepKaTelbHble, opdorpaduiyeckue U
CTHJIMCTHYECKHE OIUOKHU (OoJiee TpeX), MpeACTaBIIeH MepeueHb HCTOYHHKOB.

L{BeToBBIC, MIPU(PTOBBIC PEIICHUS, PACIOJIOKEHUE TEKCTOB M CXEM COOTBETCTBYIOT
TpeOOBaHUSAM peai3aIiy IPUHITMIIA HATJISAHOCTH B OOyYCHUH

Xopoio

[Ipezenramnuss Bkiouaer MeHee 12 cnalijoB OCHOBHOM wyacTu. B mpe3eHTanuum He
MOJIHOCTBIO PACKPBITO COJAEPKAHUE MPECTABIISIEMOM TEMBI, UETKO ONpeJIeJieHa CTPYKTypa
Mpe3eHTAIlNN, WMEIOTCS HE3HAuuTeNbHBbIC COJAepKaTenbHble, opdorpaduveckue u
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CTWJIMCTUYECKUE OIIMOKM (HEe Oojee Tpex), MNpelCTaBiIeH IEepeYeHb HMCTOYHHKOB.
[lBeToBbIE, MIPUPTOBBIE pEIIEHMS, PACHOJOKEHUE TEKCTOB U CXEM B IOJHOW Mepe
COOTBETCTBYIOT TPeOOBAaHUSAM peaM3alMK IPUHIIUIA

OTnnuHO

[Ipezenranus BriIrO4aer He MeHee |2 cnailoB OCHOBHOM 4acTh. B mnpesentanuum
MOJIHOCTBIO U IITyOOKO PacKpbITO COAEPKAHHUE MPEACTABIIEMON TEMBI, YETKO OIpeesieHa
CTPYKTypa MpE3EHTALNH, OTCYTCTBYIOT bakTu4ecKue (conmeprkatenbHbIE),
opdorpaduyeckue U CTUIUCTUYECKHE OLIMOKHU, MPEACTABIIEH IEPEYeHb HCTOYHHKOB.
[IBeToBble, MIPU(TOBBIE pEIICHUS, PACHOJOKEHUE TEKCTOB M CXEM COOTBETCTBYIOT
TpeOOBaHUSAM pealli3aliy MPUHIUIIA HATJISTHOCTA B 00y4eHUH

2.5 KommiekT MaTepuajioB JAJIsl NPOMEKYTOYHOH aTTecTalu M0 pe3yibTaraM
OCBOCHUS IMCLIMIIHHBI

BomnpocsI k 3a4ery

1. Ucropus pa3BUTHS OTEUECTBEHHOI'O JIEJIONPOU3BO/ICTBA.

2. Tlonstue «1okymeHT». FOpuanueckas cuiia JOKyMEHTA.

3. [lonsiTHEe «PEKBU3UT JOKYMEHTA», COCTaB PEKBU3UTOB.

4. TlpaBuna odopmieHHuss peKBU3UTOB (rocygapcTBeHHbI repd Pd, Ha3zBaHue
opra—HHU3alluu, CIPaBOYHbIEC JaHHbIE 00 OpraHU3allN).

5. IlpaBuna odopmieHuss PEeKBU3UTOB (HaTa JOKYMEHTa, ajpecar, Trpud
YTBEPKIE "HUS JOKYMEHTA).

6. IlpaBuna odopmieHuss peKBU3UTOB (TOAMUCH, OTMETKA 00 HCIIOJHUTEIE,
OTMETKa O HAJTMYUU MPUIIOKEHHUS).

7. IlpaBuna opopmiIeHHs] pEKBU3UTOB (PE30JIIOIHUs, OTMETKA O 3aBEPEHUH KOIIUH,
OTMETKa 00 MCIOJHEHUH TOKYyMEHTA U HAMPABJICHUH €T0 B JIETIO).

8. Buapl cnyxeOHBIX JOKYMEHTOB, HCHOJB3YIONIMXCA B JI€ATEIbHOCTU
IPaBOOXPAHUTEIbHBIX OPTaHOB.

9. [loHsiTHE IIPOTOKO» U OCOOEHHOCTHU €r0 MOJATOTOBKU U 0(OPMIICHHUSI.

10.ITonsiTHE «aKT» U OCOOEHHOCTH €T0 MOATOTOBKU U OPOPMIICHHUS.

11 .TlonsiTHs «TU1aH», «PanopT» U 0COOEHHOCTH UX TOJATOTOBKU U O(OPMIICHHUS.

12.TTousiTe «TOKYMEHTOO0OPOTa» U MPOOJIEMBI €r0 COBEPIIEHCTBOBAHUSI.

13.0Opranu3zanus 10CTaBKA TOKYMEHTOB.

14.ITpaBuina 06pabOTKH MOCTYNUBIIEH TOKYMEHTAIIUU.

15. IlpaBmiia 06pabOTKH OTHPABISIEMBIX IOKYyMEHTOB.

16. IlopsaoK NpOX0KAEHNS BHYTPEHHUX TOKYMEHTOB.

17. KoHTpoJIb UCTIOJIHEHUSI JOKYMEHTOB B IOPUCIIPYICHIIMH.

18. Cpoku UCTIOJIHEHHUSI TOKYMEHTOB.

19. Perucrpanus 10KyMEHTOB, €€ BU/IbI.

20.ITepenaya >1EKTPOHHOTO COOOIICHHS.

21. dakcuMUIbHAS CBS3b.

22. IIpuem u o6paboTka TenedoHorpamMm.

23. [Ipuem u 0O6paboTKa TeneTanmorpamMmm.

24. Opranu3zanus JesTeIbHOCTH MAITMHOIIMCHOTO OI0pO.

25. IlonsiTue «aenoy, mpaBuiia ero GopMHPOBAHHUS.

26. IlpaBuna opopmieHus aena.
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27. IlpaBuiia mOArOTOBKHU U O(OPMIIEHHSI HOPMATHUBHBIX MPAaBOBBIX aKTOB (00IIME
TIOHSTHS).

28. Tlonarue «rocynapcTBeHHas TaiiHa». llepedeHb CBeEHHH, COCTABIISIOLIAX
rOCy/apCTBEHHYIO TallHy B 00JIaCTH ONEPAaTUBHO-PO3BICKHOM E€ATEIbHOCTH.

29. ITpuHUMIIBI OTHECEHHUS CBEICHUM K TOCYJapCTBEHHOM TaliHE.

30. Cenenus, He MOJIEIKALIE OTHECEHUIO K TOCYAAPCTBEHHOM TalHe.

31.CTeneHp CEKpETHOCTH CBEJICHUN, COCTABIAIOIINX TOCYAAPCTBEHHYIO TallHy U
rpu(dbl CEKPETHOCTU ITUX HOCUTEIIEH.

32. Ilopsnmok 3aceKkpeuMBaHUs CBEACHMM, COCTaBIIIONIUX T'OCYJAapCTBEHHYIO
TaiiHy.

33. [lopsaok nomycka K TocyAapCTBEHHOM TalHe.

34. OcHOBaHus )1 OTKa3a B IONYCKE K TOCYAapCTBEHHOM TallHe.

35. OrpanudeHus mmpaB rpakJiaH, JOMYIIEHHBIX K TOCYJapCTBEHHON TalHE.

36. OTBETCTBEHHOCTH 3a HapyllleHUE 3aKoHo1aTenbcTBa Poccuiickoit deaeparnun
0 rOCY/IapCTBEHHOM TailHE.

37. CounanpHble TAPaHTUH, YCTAHOBJIEHHBIE IOJPKHOCTHBIM JIMLIAM U Tpak/laHaM,
JOITYLLIEHHBIM K F'OCY/1apCTBEHHOM TailHE.

38. [omyck mpeanpusTHi, yUYpeKIeHU W OpTaHu3aluil K MpOBEICHHUIO padoT,
CBSI3aHHBIX C MCIOJIb30BAHNEM CBEICHUM, COCTABIISIIOIINX TOCYAAPCTBEHHYIO TaliHY.

39. YcnoBus mpekpaiieHuss I0IMyCcKa JOJDKHOCTHOTO JIMLA WIM TPaXJAaHUHA K
rOCyJIapCTBEHHOU TalHE.

40. Opransl 3alIUTHI TOCYAAPCTBEHHOMN TalHBI.

4]1. OOs3atenbcTBa pabOTHHKA, AOMYLUIEHHOIO K CBEIEHMSM, COCTABIISIOLIMX
rOCy/IapCTBEHHYIO TailHY.

42. TpeboBaHus, NPEABABISIEMbIE K PEXUMHOMY [TOMELIECHHIO.

43. HopMaTuBHBIE JOKYMEHTBI, PETJIaMEHTUPYIOIIUE PEKUM CEKPETHOCTH.

44. OO0s3aHHOCTH pabOTHMKA, NPU MOJYYEHHH OTIEYATAaHHOI'O CEKPETHOrO
JIOKYMEHTA.

45.IlpaBuia ynakOBKH CEKPETHBIX JTOKYMEHTOB B ITAKET JJIS1 OTIIPABKH.

46.3ampeTsl, CBSI3aHHBIE C IPOBEJICHUEM CEKPETHBIX padoT.

47. OpopmiieHHE CEKPETHBIX JOKYMEHTOB.

48. TlopAnoKk NOJMyYEHUs CEKPETHBIX JOKYMEHTOB B PEXHMHO-CEKPETHOM
MIO/Ipa3JICIICHHH.

49. JlocTtaBKa CEKPETHBIX JOKYMEHTOB.

50.IToHATHS «PEKUM CEKPETHOCTH, CEKPETHBIE paOOThD».

3.MaTepuaJIbHO-TEXHHYECKOe 00ecredeHne KOHTPOJIbHO-0IeHOYHbIX MEePONPUATH.

Peanuzanuss mporpaMMbl y4eOHOW JNUCHUIUIMHBI TPEATNONIaraeT Halu4yhe Y4eOHBIX
KaOWHETOB JIJISl JICKITMOHHBIX U CEMUHAPCKUX 3aHSATUH.

O6opynoBanue yueOHOro kKabnHETa M paboYMX MECT KaOnHeTa:
1. KoMmproTepHas TEXHMKa C BBIXOJIOM B CETh MIHTEpHET.

2. NluTtepakTuBHAas 10CKa.

3. IIpoektop.
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Texuuueckue cpeacTBa 00yUeHUS:

1. MynbTUMEIHITHBIE TPE3EHTALINM;

2. Gmui-npe3eHTanny (CXeMaTUYHO MPEICTaBICHHBIE KOHCIIEKTHI OTIECIbHBIX Pa3/eiioB
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4. JIHTepaTypa, B TOM 4YMCJI¢ JO0IMOJITHUTECJIbHAaA, U HHbBIC HCTOYHUKU.
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12.06 wnHbpopmarmu, HHPOPMAIMOHHBIX TEXHOJIOTHSAX W O 3ammuTe HHPOPMAIUU:
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22.

7. O6 ytBepxaeHnr MHCTpYKIUU 1O I€TONPOU3BOACTBY B OPraHax BHYTPEHHUX JIET
Poccniickoit @enepannu: Ilpukas MB/I Poccun ot 20.06.2012 N 615

8. O06 yrBepxaeHnn MHCTpYKIMU O MOPSAKE AOMYCKa COTPYAHHUKOB, (eaepanbHbIX
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